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Points to Note for the 2025 HKDSE

• The Public Examinations Support System 2 (PESS2) will be
implemented in all normal hall centres.

• CS Control Panel

• i-invigilation (HKDSE)

• Check-in Smart (HKDSE)

• Examination Surveillance System (ESS) will be set up in all
normal written examination centres (including hall and
classroom centres) and SEN centres.
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Public Examinations Support System 
(PESS2)

➢PESS2 will be used in all VA examination normal centres. The
videos highlighting the use of the PESS2 are available for
download at https://extranet.hkeaa.edu.hk/

➢HKEAA may disseminate important messages via PESS2 before
and during the exam
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User ID*: PESS2

Password: 2025HKDSE_PESS2

Folder: 2025HKDSE PESS2

* This account can be shared by the nominated school examination personnel for normal centres only

https://extranet.hkeaa.edu.hk/


• URL: https://pess.hkeaa.edu.hk

• A digital timer is available on the computer desktop of PESS2 for timing of
exams. CSs should start the timer once the VA (Part A) exam starts

• Apart from providing a countdown of the exam time, reminders of the last 15
minutes, last 5 minutes and end of the exam session will pop up on the
screen automatically for Part B exam
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Subject/Paper and

Exam Time
Start Count-down

Exam Time
Count-down

PESS2 Digital Timer

04 00 00

https://pess.hkeaa.edu.hk/
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Time Alert (for Part B Only)

Last 15 minutes Last 5 minutes

Time is up



Precautionary Measures at Exam Centres

https://www.hkeaa.edu.hk/en/HKDSE/info_corner/2025HKDSE_Contingency_Precautionary_
Measures/

➢Schools are advised to adopt the seating distance of approximately 1 metre
between candidates (including front, back and sideways)

➢Schools should maintain good indoor ventilation (open the windows as far as
possible) and keep the environment clean and disinfected

➢Candidates and Examination Personnel may opt to wear their own surgical mask
during examinations. The invigilator should ask the candidate concerned to take off
their surgical mask temporarily to verify their identity during attendance taking

➢Candidates who persistently sneeze or cough may be asked to sit at the back or
reserved seats of the examination hall in order to minimise disturbance to others.
Any time lost during the examination will not be compensated. Candidates who
need a surgical mask may ask for help from the centre staff

➢In case a candidate wishes to drink water during the examination, he/she should
first obtain the permission from an invigilator for drinking water in the exam venue
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Centre Set-up
Before the Examination

➢Discuss with the school office well in advance to avoid holding noisy

activities near the exam venue

➢Turn off the school bell and School Announcement PA System inside

and outside the exam hall in order not to disturb the candidates

➢Put up centre posters at the entrance to the exam centre and directional

signs showing the locations of exam centres

➢CS should assign a school staff / janitor to check whether there are any

discarded materials relevant to the subject examination (e.g. textbook,

assignment, notes, worksheet) in the toilets including the water tank and

rubbish bin of each cubicle and remove such materials immediately, if

found
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 Centre set-up for Visual Arts Papers 1 & 2  
    

(2 desks / 1 long desk per candidate with 1 chair) 

Arrange the seats by adopting the seating distance of about 1 metre  

between candidates (including front, back and sideways) 

 

                 Stage 

 
 
 
 
 
 

                  
 

    
             

EXTRANCE / EXIT      ENTRANCE / EXIT   
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Centre Set-up



Centre Set-up
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➢ The HKEAA has ceased to provide buckets, cutting boards

and old newspaper to the examination centres

➢ Before the examination, centre schools should prepare a few

buckets and fill up some of them with water for examination use

➢ Candidates should be allowed to get water and dispose of

waste materials more than once throughout the examination

session.
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Centre Set-up

Filled up with water For disposing dirty water/trash Warning sign of ‘Wet floor’ (if any)

It is recommended to use a large garbage bag for easy cleaning
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Examination Stationery

The following types of paper and stationeries have been supplied 
to the exam centres from 3 to 7 March 2025:

White Cartridge Paper (白畫紙)

White Bond Paper (白書紙)

Xuan Zhi (宣紙)

Chinese Rough Paper (中式草稿紙)

Transparent Paper (玻璃紙)

Cardboard Holder (紙板夾) 

Answer Book (E) (答題簿(E))

Supplementary Answer Sheet(A) (補充答題紙(A))

Trigonal Clips (曲別針)

Green Tag (綠繩)
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Paper 1 only







Delivery of Question Papers & 
Collection of Answer Scripts

Delivery of Question Papers

➢By courier company: Kerry Logistics (Hong Kong) Ltd.

➢Normally between 7:15 am and 8:15 am on the exam day

Collection of Answer Scripts

➢For Visual Arts Papers 1 & 2, the answer scripts and related
documents will be collected by the courier company at the end
of the exam

➢If there is a SEN centre at your school, all the answer scripts and
related documents will be collected in one go after the examination

➢Centre schools are requested to appoint a responsible staff

member to wait for the collection at the General Office of your

school after the examination
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Before the Examination

The subject name, paper number, name of the elective part
and language version should be written clearly on the
blackboard before candidates are admitted to the exam hall
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Centre No : A0001

Centre Name         : ABC School

Subject : Visual Arts 

Language Version  : English

Paper : 2 (Design)

Exam Time : Please write the exact time 

after the start of the exam for Part A and Part B

respectively

試場編號 : A0001

試場名稱 :甲乙丙學校
科目 ：視覺藝術
應考語文 ：中文
卷別 ：二 (設計)

考試時間 :請於開考後填寫甲部及乙
部實際考試時間

Or



Part A of Papers 1 & 2

➢ Candidates have 45 minutes to answer Part A
(Art/Design Appreciation and Criticism)

➢ The answer books (DSE(E)) for Part A should be
collected 45 minutes after the start of the exam

➢ The CS should write down on the board the actual
starting and finishing times for the two parts of the
Paper (i.e. Part A and Part B)
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Late Arrivals

➢Candidates who arrive late after the start of the exam should
be admitted to take the exam regardless of the time of arrival

➢No extra exam time should be given

➢If any latecomers arrived at the examination centre 30 minutes
after the start of the written examination, the CS should record
the candidate number and the arrival time on the Sessional
Report

➢Their answer scripts should be collected together with other
normal candidates
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Early Leave

➢Candidates may leave after the first 30 mins of the exam to 15 mins
before the end of exam

➢In case a candidate requests to leave early, please complete the
attendance taking for the candidate

➢Check whether early leavers have written their candidate number,
affixed barcode labels and marked the question number boxes on
their answer scripts before letting the candidate leave

➢Remind the candidate NOT to take away the question papers from
the exam centre

➢The answer scripts and question papers of early leavers should be
collected together with those of other candidates at the end of the
exam

➢Candidates are subject to mark penalty if they leave the exam centre
without the permission of the CS/invigilators

➢In case of special circumstances or candidates requesting to leave
outside the permitted time, the cases should be recorded on Report
Form SR4g
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Report Form SR4g



Handling of Irregularities
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Bad Weather or Special Circumstances

➢Postponement of an examination is a very serious matter. Any

decision to do so by the HKEAA will be made only when it is

absolutely necessary

➢In case of territory-wide issues (e.g. adverse traffic conditions,

power failure, etc.) or doubtful weather conditions (e.g. the

possible hoisting of a Typhoon Signal No. 8 or above, or the

issue of a Red or Black Rainstorm Warning), CS/invigilators

should listen to the radio, watch the television, check out the

HKEAA website: www.hkeaa.edu.hk or HKDSE App for the

examination schedule right up to the time they leave for the

examination centre.

➢For details, please refer to Section IV(B) of the CS Handbook
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Wrong Centre / Wrong Version Candidates

➢ Candidates should attend the exam according to the exam centre
printed on their admission forms. However, the CS should
accommodate wrong centre candidates provided that there is spare
capacity

➢ The HKEAA will NOT provide faxed copies of question papers to
wrong centre or wrong version candidates

➢ The CS should distribute the ‘Notes for Wrong Centre or Wrong
Version Candidates’ (SR3-Notes) to the candidate concerned and let
him/her decide whether or not to move to a suitable centre before the
distribution of question papers

➢ Candidates who have entered for a wrong language version will NOT
be allowed to move to a suitable centre AFTER they have read the
question paper

➢ If the candidate requests to move to a suitable centre for the other
paper AFTER he/she has read the question paper, the early leave
requirement should be followed. For VA Papers 1 and 2, candidates
are allowed to leave 30 minutes after the start of the exam. The
candidate concerned should fill in the Report Form SR3
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Report Form SR3



Candidates Without Admission Form 
and/or Valid Identification Document

➢ If a candidate is wearing a surgical mask, invigilators should ask the
candidate to take off his/her surgical mask temporarily when checking
candidates’ admission form and identification documents. If a
candidate is wearing a hat, invigilators may ask the candidate to take
it off or move it backwards

➢ Candidates whose identity could not be verified on the spot will be
required to complete the Report Form SR1 and have their
photograph taken after the exam at the exam centre for future
verification purposes

➢ Failure to comply with this regulation will result in their answer scripts
not being marked by the HKEAA

➢ The candidate concerned should be distributed a ‘Notes for
Candidates who cannot produce Admission Form and/or Valid
Identification Document’ (SR1-Notes) for reminding him/her of the
handling procedures
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Report Form SR1



Barcode Labels
➢ Candidates should be instructed to affix the barcode labels in

the designated spaces of the answer book and the cartridge
paper during the exam time

➢ Candidates who fail to stick the barcode label(s) on the scripts
as instructed will risk a mark penalty in the subject/paper
concerned and the possibility of their answer not being marked

➢ No extra time will be given to candidates for sticking the
barcode labels after the ‘Stop working’ announcement. If
candidates attempt to do so, they may be subject to mark
penalty

➢ If an invigilator discovers that a candidate has not stuck any
barcode labels on the cover of answer book (Part A) and the
back of his/her answer script (Part B), to facilitate scanning, the
candidate should be asked to stick the barcode label under the
supervision of the invigilator. A report must be made on Report
Form SR4b. The candidate should be asked to sign the report
form
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➢Before making the 2nd announcement, the CS should arrange an
invigilator to stay at the entrance of the exam hall and remind those
candidates arriving at the centre after the first announcement to switch
off their mobile phones

➢Latecomers do not need to perform self check-in through ‘Check-in
Smart (HKDSE)’ themselves. Invigilators should take attendance for
them using ‘i-Invigilation (HKDSE)’

➢After the candidates are seated, they should be instructed to put their
mobile phones under their chairs in a position clearly visible to the
invigilators before they start working on the question papers

(Note: Mobile phone reminder cards are no longer provided.)

Mobile Phone Irregularities
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Candidates’ Belongings

➢Articles such as English and Chinese dictionaries (except Art
dictionaries) and all kinds of electronic devices which can be
switched on and off (e.g. mobile phones, tablets, multimedia
players, electronic dictionaries, databank watches, smart watches
or other wearable technologies with communication or data storage
functions, etc.) must be taken out from the pockets, switch off and
put them under the chair

➢Visual Arts Materials – ‘Materials Allowed’ (See paragraph 11.6 of
the Notes for the Guidance of Invigilators )

Chinese           English
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卷一
Paper 1

⚫ 可使用物品：
繪畫用的美術材料及工具（如：鉛筆、畫筆、顏料、調色碟、畫板、夾、圖釘、擦膠、膠貼條、紙張等）、
少量拼貼材料、參考資料（如：書本、雜誌、美術字典等）。

◆ Materials Allowed:

Painting materials and instruments (e.g. pencils, paint brushes, colours, palettes, drawing boards, clips, 

pins, erasers, adhesive tapes, paper, etc.) small quantity of materials for collage, and reference materials 

(e.g. books, magazines, art dictionaries, etc.).

⚫ 不可使用物品：
英文及中文字典（包括字典摘錄）、慢乾性材料（如：油畫顏料）、慢乾劑、危險性物料（如：罐裝噴漆、
嘖筆、噴裝固定液等）、火燒及煙薰技法的器材。

◆ Materials NOT Allowed: 

English and Chinese dictionaries (including excerpts from dictionaries), slow drying materials (e.g. oil 

paint), retarder, dangerous materials (e.g. aerosol paints, air-brushes, aerosol fixatives, etc.) and burning 

and smoking devices. 

卷二
Paper 2

⚫ 可使用物品：
設計用的材料及工具、器材及輔助用品（如：鉛筆、畫板、顏料、調色碟、尺、畫板、夾、圖釘、圓規、
膠擦、色（貼）紙、現成移印紙字、移印版等）、拼貼或剪貼技巧的材料、參考資料（如：書本、字體樣
本的書籍、雜誌、搜集簿、美術字典等）。

◆ Materials Allowed:

Design materials, drawing instruments and aids (e.g. pencils, paint brushes, colours, palettes, rulers, 

drawing boards, clips, pins, compasses, eraser, colour paper/adhesive paper, ready-made transfer 

letters, stencil devices, etc.) materials for cutting, sticking and collage materials, reference materials (e.g. 

books, type specimen books, magazines, scrap books, art dictionaries, etc.). 

⚫ 不可使用物品：
英文及中文字典（包括字典摘錄）、慢乾性材料（如：油畫顏料）、慢乾劑、危險性物料（如：罐裝噴漆、
嘖筆、噴裝固定液等）、火燒及煙薰技法的器材。

◆ Materials NOT Allowed: 

English and Chinese dictionaries (including excerpts from dictionaries), slow drying materials (e.g. oil 

paint), retarder, dangerous materials (e.g. aerosol paints, air-brushes, aerosol fixatives, etc.) and burning 

and smoking devices. 

Handbook for Candidates
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Unauthorised item(s) Positions where the item(s)

is/are found

English and Chinese dictionaries, notebook 

computers, word-hidden pens, databank watches, 

etc. 

On the candidates’ body or in 

their clothing, or on their desks 

or in the drawers of their desks 

(including writing on their 

admission forms or on the back 

of their calculators) 

Electronic devices which can be 

switched on or off (e.g. tablets, mobile 

phones, multimedia players, electronic 

dictionaries, databank watches, smart 

watches or other wearable technologies 

with communication or data storage 

functions, etc.)

Not in 

operating 

mode

On the candidate’s body or in 

their clothing, or on their desks 

or in the drawers of their desks

In 

operating 

mode 

On the candidates’ body or in 

their clothing, or on their desks, 

or in the drawer of their desks or 

under the candidate’s chair
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Handling of Unauthorised Items 

➢The CS/invigilators should warn the candidates
being found to have unauthorised articles in the
exam after the CS has announced the distribution of
question papers and report the details in Report
Form SR4g

➢Please contact the HKEAA via the ‘Message Board’
of the ‘CS Control Panel’ if the CS/invigilators have
any queries about the reference materials that the
candidates used
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Candidates Taking Photographs or 
Video/audio-recording

➢ No one, including all exam personnel, should use any
devices to take photographs/videos in the exam
centres

➢ If a candidate is found taking photographs or
video/audio-recording before/during/after the exam
inside the exam hall, the candidate should be asked
to switch off the device immediately and be warned
that a penalty will be imposed on him/her

➢ The candidate should be told to delete the
photographs/video/audio-recordings concerned and
fill out the Report Form SR4g at the end of the exam



Collecting & Packing of Answer Scripts

➢ For Part B, instruct the candidates to tie the white bond paper
and the cartridge paper with the green string provided if they
have creative/design brief drawn/written on it

➢ Leave the transparent paper on top of each piece of artwork (if
any)

➢ The answer books (Part A) and cartridge paper (Part B)
should be placed in the appropriate script
envelopes/cardboard holders in candidate number order
according to the candidate number ranges printed on the script
envelope labels/cardboard holders

➢ The number of scripts inside should be written on each of the
envelopes/cardboard holders
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Collecting & Packing of Answer Scripts

38

➢ Each envelope/cardboard holder should be sealed with
Security Adhesive Tape. The CS and one invigilator should
then sign on the flap of the envelope/cardboard holder
across the tape

➢ The CS and the invigilators should pack the answer scripts
and examination materials within the recording coverage of
the Examination Surveillance System (ESS)

➢ The CS should lock the cardboard holder(s) in a secure
place and take all measures to prevent any tampering with
the answer script envelope(s) before the cardboard
holder(s) is collected by the courier company appointed by
the HKEAA



Items To Be Submitted to The HKEAA
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Materials to be returned to HKEAA Location for storage

(Part A) - Answer Books Use the Security Adhesive Tape and stick the Answer 
Scripts Envelope(s) on top of the cardboard holder(s)

(Part B) - Cartridge Paper Put the cartridge papers into the cardboard holder(s) 
according to the candidate number ranges printed on 
the (Part B) Answer Scripts Envelope(s)

Barcode Sheets Put into Barcode Sheet Envelope, and put the Envelope 
into the cardboard holder

Reports and the related scripts 
(if applicable)

Put into Envelope for Special Reports and Related 
Scripts, and put the Envelope into the cardboard holder

Candidates Attendance Record 
Forms (if applicable)

Put into the clear plastic bag, and put the plastic bag 
into the cardboard holder
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Checklist
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Please stick the 
‘Scripts Envelope for 

Part B’ on the 
cardboard holder 

and mark the no. of 
scripts collected
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(Part B) - Cartridge Paper 
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Envelope for Special Reports and 
Related Scripts

Barcode Sheet Envelope
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• (Part B) - Cartridge Paper
• Barcode Sheet Envelope
• Envelope for Special Reports 

and Related Scripts (if any)
• Attendance Record Forms (if 

any)

→ Put the above items 
into the cardboard holder
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Please stick the ‘Scripts 
Envelope for Part A’ on 
top of the other side of 
the cardboard holder(s) 

and mark the no. of 
scripts collected



46



Guidelines on Conflicts of Interest for 
Exam Personnel

47



Conflict of Interest

• Schools should not nominate any teaching/ staff members to serve as
examination personnel in the 2025 HKDSE if the members or their close
relative(s) (such as spouse, children, parents, brothers and sisters) and
person(s) residing in the same place as they do) who are:

i. current 2025 HKDSE candidate; or

ii. teaching or involved in the management of a tutorial school* or have
any direct or indirect interest in the ownership of a tutorial school

• *‘Tutorial school’ is a private school offering non-formal curriculum and shall be registered under
Education Ordinance (Cap. 279). With effect from 1 July 2004, private schools offering non-formal
curriculum are exempt from certain requirements of the provisions of the Education Ordinance and
Education Regulations relating to fees, employment of teachers, teachers’ qualifications, principals,
holidays and hours of instruction subject to their compliance with conditions specified in the Education
(Exemption) (Private Schools Offering Non-formal Curriculum) Order.

• ‘Tutorial school’ also includes校外培訓機構 or similar institutions or organisations in Mainland China.

• For the avoidance of doubt, ‘tutorial school’ may come under different names such as ‘tutorial school’,
‘tutorial centre’, ‘education centre’, ‘college’, etc.
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Confidentiality

• All examination personnel are obliged to preserve the secrecy
of all matters coming to their knowledge in performing their job
duties, and shall at all times keep strictly confidential of all
information, materials and documents which they may have
access to in the course of their duties

• It is strictly prohibited to reproduce or publish the content of
examination papers or examination-related documents in any
format without the approval of the HKEAA

• If it is confirmed that any examination personnel have
contravened the confidentiality regulations, stringent follow-up
actions will be taken according to the established procedures

• If the related actions involve suspected unlawful acts, they shall
be reported to the relevant law enforcement agencies for
handling
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Prevention of Bribery Ordinance (POBO) 
(Cap 201)

• All examination personnel will strictly adhere to the applicable laws in the
Hong Kong Special Administrative Region, including the Prevention of
Bribery Ordinance (Cap 201) and the Hong Kong Examinations and
Assessment Authority Ordinance (Cap 261). The Authority is specified in
Schedule 1 to the Prevention of Bribery Ordinance (POBO) (Cap 201) as
one of the Public Bodies governed by the Ordinance

(i) Examination personnel are reminded that they are prohibited from offering
advantages (“advantage” means almost anything which is of value,
including any gift (both of money and in kind), loan, fee, reward,
commission, office, employment, contract, service and favour, etc.)
directly or indirectly through a third party to HKEAA staff

(ii) Examination personnel engaged in examination administration are also
subject to the provisions of the POBO. HKEAA prohibits examination
personnel from soliciting or accepting any advantages, whether
directly or indirectly through a third party, from any persons or
organisations having official dealings with the Authority
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Prevention of Bribery Ordinance (POBO) 
(Cap 201)

(iii) Examination personnel are also prohibited from offering advantages,
whether directly or indirectly through a third party, to any person or
organisation for the purpose of influencing such person or organisation in
any dealings with the Authority

(iv) Examination personnel should not accept lavish, or unreasonably generous
or frequent entertainment (“entertainment” means the provision of
food or drink, for consumption on the occasion when it is provided, and
of any other entertainment connected with or provided at the
same time as the provision of food or drink)
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Thank you
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