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verview of the SBA submission process
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Teacher

school Subject
Panel
Administrator (1t stage)

¢ Create
teaching
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accounts for
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* Indicate the
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being
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year

e Assign SBA
subjects to
panels and
teachers

e Assign
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teaching
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teachers to
teaching
groups

e Input SBA
marks
(online input
or batch
input using
the mark
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e Endorse SBA
marks of
responsible
teaching
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e Submit SBA
Marks to
Panel

Subject Subject
Panel Panel
(2 stage) (Last stage)

Endorse SBA e Endorse SBA e Upload

marks marks for all  Student
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all teachers e |f necessary,  selected
of a subject return to students
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KDSE Online Services

www.hkdse.hkeaa.edu.hk
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Welcome to the Hong Kong Diploma of Secondary Education Examination (HKDSE) Online Services. You cagfaccess various
services such as registration, submission of school-based assessment marks, application for special examipgtion arrangements, etc.

Events and Activities

Description Date of Application / Reference Document

f A
Submission

User Account Operation - with new Password - -
Policy effective from 30 September 2016

Simplified Account Activation
Procedure (School Accounts)

Liser Manual (Schonl Accaonnts)

Login Password

Login Forgot Login Password

F3Z

A

News & Notice %

Notice of System Maintenance

The HKDSE Examination Online
Services will be temporarily
unavailable due to system
maintenance from 5:00pm to
7:00pm, 29 Sep 2017. Please accept
our apologies for any inconvenience
caused.

What's New
Registration for 2018 HKDSE

Examination: From 13 September to
9 October 2017

Payment Deadline: By 11:59 p.m. on
16 October 2017

Input User ID and Password, click ‘Login’




FEFRARES
Hong Kong
hxnminalions and
Assessment Authority

Welcome to the Hong Kong Diplom
services such as registration, subm

arrangements, etc.

Events and Activiti

Description

User Account Operation - with new Ps

effective from 30 September 2016

Registration
HKDSE 2018

Welcome 90001-HMSC | Change Login Password | Update Profile | Logout

Home = School~based Assessment System
BB \l hemat

mneseq - i
flic Mathematics sww ;

.me e e

Welcome to the School-based Assessment System. Please click the icon on the right to enter the system.

The HKDSE School-based Assessment System provides an online platform for schools to submit SBA Marks, Student Work
and Teacher Document for the HKDSE Examination efficiently.

| SBA System

>>"Enter

SBA Online System

Useful Information
2018 SBA Requirements and Schedule of Submissions

The School-based Assessment System User Manual

Introduction

Login to the SBA system

Teacher section

Panel section

Principal section

Appendix I: Submission of Student Work to the HKEAA Office (only for English Lanquage)
Appendix II: File naming convention

Appendix lIl: Useful tips for handling Student Work files

PN A WN

Fx

Enquiry

General Enquiry:
Tel: (852) 3628-8860
Email: dse@hkeaa.edu.hk

System Requirement

Hong Kong Supplementary Character
Set (HKSCS)

Browser
Internet Explorer 8; Firefox 3.5 or above
with Cookies and JavaScript enabled.

Adobe Acrobat Reader 8 or above
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Subject Panel
(15t stage)



e Assign students to Teaching Groups

Tesling | ° Assign teachers to Teaching Groups

Group

e Review all the SBA marks of the subject, and submit to Principal

SIInIIRGR o |f necessary, return the marks to teacher for amendment
principal

e Upload Student Work of the selected students
e Upload Teacher Document (if applicable)




| ject Panel — assign teaching

group

Click ‘Assign Teaching Group’

= X/ B
ﬁ |;ﬂllﬂ ong Hong
Examina#ions and School-ba

Assessmend Authority

M Subject Admin. = /0 SBA Marks - & Upload Files = ™ Reports -

Assign Teaching 3sign Teaching Group
Group



ject Panel — assign teaching
group

— #HFEHEAAEHEH Hong Kong Diploma of Secondary Education Examination
Exaayng Koag School-based Assessment System
.xaminations and
Assessment Authority

* Subject Admin. ~  © SBA Marks ~ = Upload Files ~ = Reports ~ 4w Eng
> / Subject Admin. / Assign Teaching Group

Subject : 2019 - Technology and Living (Fashion, Clothing and Textiles) BRI E457 ( BE - i=EHSE)

Class Name :  All Classes|v|

Teaching Group : | All Students

1. Choose subject 2. Choose class

3. Click ‘Search’




group

[ Subject Admin. = SBA Marks ~ » Upload Files = (1 Reports ~

£ / Subject Admin. / Assign Teaching Group

ject Panel — assign teac

Ing

sz English

Class Name:  All Classes|v|

Subject : 2019 - Technology and Living (Fashion, Clothing and Textiles) B% E53F ( fREE - MK ELHH )
Teaching Group :  All Students
Assign »

Total number of student(s) 3

J Class Name «

O 3
(| B6A 4
O 6B 1

5. Click ‘Assign’

4. Choose students

Student data automatically retrieved from the
registration system

Doc. No ¢ Student Name ¢ Teaching Group #
TESTSUBJECTS003 TEST SUBJECT S003 [unassigned]
TESTSUBJECTS004 TESTSUBJECT S004 [unassigned]
TESTSUBJECTS005 TEST SUBJECT S005 [unassigned]

All student data should be correct, no need for the
school to follow up

10



/ ject Panel — assign teac

Ing

group

6. Choose teacher

Assign/Switch the selected student(s) to the following Teaching Group
Assign To Teacher : Chan Tai Man (90001-TL) El
@ Enter a New Group : O or Existing group :
Group A X

Cancel

TR

3
3
3
b}
|
!

7. Enter the
group name

8. Click ‘Save’
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Subject Teacher



eUsing the
online
interface

OR

eUsing the
batch mode
(via EXCEL

file)

o J

Submit marks

to Panel

e|n case the
Subject Panel
rejects the
marks,
update and
re-submit the
marks

o J

/\/

Subject Teacher

13



Subject Teacher — input marks

Click ‘Input Marks’
ﬁ Hong Kong Hong Kong
EXxaminations and School-based As

Assessment Authority

SBA Marks = ™ Reports ~

Input Marks
Batch Input Marks K

Assessment (SBA)

™ Subject Admin. -

=

e it S R O
-~ 4 Sl

- - —_
. —

= Evamina Submit to Panel

Select Language 3ZEfE55 = English v

14



Subject Teacher — input marks

FREEFKARELSH Hong Kong Diploma of Secondary Education Examination
poaaoug Koug School-based Assessment System
cxaminations and
Assessment Authority
 Subject Admin. ~ ' SBA Marks - = Upload Files ~ % Reports ~ 1 . Ch oo0oSse su bJ ect
£ / SBA Marks / Input Marks
Subject 2019 - Technology and Living (Fashion, Clothing and Textiles) B2 E45E ( RE - i EHE )
Teaching Group | All My Teaching Groups

Instruction >

2. Choose Teaching 3. Click ‘Search’
Group

15



ubject Teacher — input marks

" Subject Admin. -

1> / SBA Marks / Input Marks

Subject

Teaching Group

Instruction > Show / Hide Columns

Total number of student(s): 3

Class
Name &

BA3 TEST SUBJECT S003

6A/4 TESTSUBJECT S004

6B/1 TEST SUBJECT S005

Save

VS

SBA Marks - " Upload Files ~

repeater
2019 - Technology and Living (Fashion, Clothing and T

All My Teaching Groupsﬂ

transfer student

"R :if the student is a

" T, :if the student is a

Chzck Completion of Mark Input

@)
c
O
c
@)
c

Student Name (Eng) =

mO

mO

mO

\

mO

Project /

Design Folio -

Mark input should be an integer

within the mark range;

E= Exemption;
F= Fail to submit;
P= Plagiarism

16




Subject Teacher — input marks

1 Subject Admin. - SBA Marks - 1 Upload Files - | Reports ~

7 / SBA Marks / Input Marks

Subject 2019 - Technology and Living (Fashion, Clothing and Textiles) RliFE45E ( RE - fiRE

Teaching Group | All My Teaching Groupsﬂ

Show / Hide Columns Check Completion of Mark Input

Total number of student(s): 3

Click ‘Check Completion

Proje

Llang Prescribed Design Folio -

Class

meg ST ELEE % | of Mark Input’ to check

o®

10 s |whether the marks for
* |all students have been
entered.

6A/3  TEST SUBJECT S003 v

B6A/4 TESTSUBJECT S004 Rﬂ

mO | mO mO
o®
u|

o®

6B TEST SUBJECT S005 ﬂ 17 15

Save

17
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Subject Teacher — batch input

ﬁ #&mlﬁﬁiﬂﬁ Hong Kong [
Examinations an School-based Ass

Assessment Authority

1 Subject Admin. - _  Reports ~

Input Marks

HKDSE Examina Submit to Panel t &essment (SBA)

TP EEER, - A% AT
Select Language ¥##ZE5ES  English| v

18



Subject Teacher — batch input

FREHFRAWESH Hong Kong Diploma of Secondary Education Examin
ey Jieng Kong School-based Assessment System
cxaminations and

Assessment Authority

" Subject Admin. -~ < SBA Marks - 1 Upload Files ~ [ Reports ~

7> / SBA Marks / Batch Input Marks

Subject : 2019 - Technology and Living (Fashion, Clothing and Textiles) B3 E45E ( RE - MKE4H45 )
Upload Mark File : BIE... Upload Download Mark Template
(xIs or xIsx only) P

Instruction »

1. Choose subject 2. Download Mark
Template

19



Subject Teacher — batch input

3.Input marks in the EXCEL file

G

il i

[y
[a=]

=
|-

TE00325631
TE00325620
TE00327820

E F G H |
RT Language Prescribed |Project
(R, T, or Medium Task
- - blank) |~| (CorE) [-| (0-20) ||
Chung Man Fo C 16 15
¥ing Yu Hao R C
Xue Sue o] "7 "15

20



Subject Teacher — batch input

=2 Batch Input Marks - Internet Explorer

FhERAEEELH Hong Kong Diploma of Secondary Education Exami
g RE FORE School-based Assessment System
cxaminations and

Assessment Authority

[ Subject Admin. = © SBA Marks ~ 5 Upload Files ~ 5 Reports ~

> / SBA Marks / Batch Input Marks

Subject : 2019 - Technology and Living (Fashion, Clothing and Textiles) BiZE45FE ( RE - BRE4H4E )

Upload Mark File : HE.. Upload Download Mark Template
(xIs or xlsx only)

4. Choose file 5. Upload mark file

21



- Subject Teacher — batch input

5 Subject Admin. -~ SBA Marks ~ (1 Upload Files ~

£ / SBA Marks / Baich Input Marks / Preview

6. Confirm batch input marks

Subject : 2019 - Technol d Living (Fashiontoroomgarmaroxoresy

Teacher Name : Ch an (90001-ChanTM)

Confirm Batch Input Marks Cancel
Total number of students: 3

Class : Project / Design Pr_ojeci ] Dfasign
NR;[_“E D EE;E; I‘:gn: / Student Name (Eng) « RT Lang Pres%l_::-éag)Task Fc:-lio(bL I32r{t])]posal Fg';%'é%%i??éﬁ"
2 — BA13 TEST SUBJECT 5003 Chinese 16 20 10
3 BA /4 TESTSUBJECT S004 R Chinese 16
4 — 6B/ 1 TEST SUBJECT S005 Chinese 18 15 13

Confirm Batch Input Marks Cancel



_
Submit marks to Panel

ﬁ #f%'ﬁ‘?niﬁﬁ Sch Hlﬂ;:s::';g
J"iﬂ::inl:'lll!"l:l Rﬁh'u“lgty Chooil- [
" Subject Admin. - |/ SBAMarks = Reports -

Input Marks

Batch Input Marks

HKDSE Examina Assessment (SBA)
FAPEIUESE - AT IR e

Select Language =552 English|v

23



Submit marks to Panel

1.Choose subject 2.Click ‘Search’

Subject Admin. = © SBA Marks ~ Upload Files ~ Reports - 37 English ! Exit
4 / SBA Marks / Submit to Panel
Exam Year / Subject: | 2019 - Technology and Living (Fashion, Clothing and Textiles) RHZEIEE ( fREE - AKELE ) [v|
Submission el
Exam . - Submission Registered input of Last
Year S IT:e“Od Period To Candidates assigned S Updated R
rom
students
Technology
a8 and Living 15-10-
o019 | (Fashion, | 01-10-2018 31-10-2018 3 3/3 | MarkInput = 2018 | Mark Summary Sheet by Teaching Group| V|| View
Clothing and 12:13:18
Textiles)
A 3/3 Mark Summary Sheet by Teaching Group|[ V| View

3.Click ‘Submit to Panel’

24



Submit marks to Panel

Subject Admin. SBA Marks Upload Files Reports

o English
™ / SBA Marks / Submit to Panel / Mark List

Start y Step 1

Submit to Panel Mark List

Exam Year: 2019  Subject : Technology and Living (Fashion, Clothing and Textiles) Pan

| confirm the following :

4. Check the marks
and click ‘Next’

« To my best knowledge, the work presented for assessment is the students' own

for plagiarised work according to the seriousness. A report will be submitted to t
identified.

« All the marks are correct.

Total number of student(s) : 3

Class . ’ Project / Design Pr_ojectf D_esign
I‘mame ! 1(;?232'29 Student Name (Eng) & Stu;jgait)N:me Lang. & RIT & M';Irrl]t:aL T E);S)Task Folio - Proposal Fgf'}%';gm:"ggr?n
0.4 (0-20) (0-20)
B6A /3 A TEST SUBJECT S003 Chinese 76.67 16 20 10
6B /1 TEST SUBJECT S005 Chinese 76.67 18 15 13
B6A /4 A TESTSUBJECT S004 Chinese 73.33 15 13 16
Mean 75.56 16.33 16.00 13.00
S.D. 1.93 1.53 3.61 3.00
Min 13.00 10.00
Max 20.00 16.00

Back to Submission page

25



Submit marks to Panel

Subject Admin. SBA Marks Upload Files Reports o3z English Y
4% / SBA Marks / Submit to Panel / Declaration

Start Step 1 Step 2
Submit to Panel > Markl?ist > Declargion Input teaCher‘StUdent
relationship, if any

Exam Year : 2019  Subject : Technology and Living (Fashion, Clothing and Textiles) Panel Nan

| confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 3

Please enter Relative Declaration (Teacher Name(s)) if

Class Name / Document Candidate Name

No. Type Document No. Candidate Name (Chi) (Ma?(?gjjcsazlrfars)
B6A/3 Passport TESTSUBJECTS003 TESTSSO%EJECT Chan Tai Man (father)
BA /4 Passport TESTSUBJECTS004 | TESTSUBJECT S004
6B /1 Passport | TESTSUBJECTS005 0o o BIECT

Click ‘Finish’

26



Submit marks to Panel

Declaration

To my best knowledge, the work presented for assessment is the students’
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

All the marks are correct.

| confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces, cousins and others living in the
same home), if any, has been declared.

[V | confirm the above-mentionec Subject Admin. - SBA Marks -

Upload Files ~ Reports -

Click ‘Submit’

@ / SBA Marks / Submit to Panel / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the Panel.

Exam Year : 2019
Subiject : Technology and Living (Fashion, Clothing and Textiles)
Panel Name :  Chan Tai Man (90001-ChanTM)

Submit another Subject

27
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Subject Panel
(29 stage)



Subject Panel — submit to principal

& ﬁiﬁi ﬁoﬁiﬁ A Hong Kong Diploma of Secondary Educatiol
Examinations and School-based Assessment System (SBAS): 1.0.41
Assessment Authority

O Subject Admin. ~ = & SBA Marks = [ Upload Files -~ @ Reports ~
Input Marks
Batch Input Marks
Submit to Panel
Submit to Principal

Select Language iB:Z:3=  English | v

Mouse over the SBA Marks menu
and then click ‘Submit to Principal’

29



Subject Panel — submit to principal

Select subject and click ‘Search’

Subject Admin. SBA Marks Upload Files Reports o7 English &1 Exit
» / SBA Marks / Submit to Principal

Exam Year / Subject : | 2019 - Technology and Living (Fashion, Clothing and Textiles) BI¥ER4-5E ( fRE: - ATRERAHEL ) v

o Mark
Submission . . .
Exam ; - Submission Registered input of Last
Year SRS IT:erlod Period To Candidates assigned BN Updated REIS
rom
students
Technology
and Living 15-10-
(= (Fashion, Submitted - . _
2019 Clothing 01-10-2018  31-10-2018 3 3/3 to Panel 2-01.8 Mark Summary Sheet by School [v] view Submit to Principal
12:19:56
and
Textiles)
Submitted  9-10-
Chan Tai Man (90001-ChanTM) 3/3 2018 Mark Summary Sheet by Teaching Group|v|  View Reject to Teacter »
to Panel 12-19-56

Click ‘Submit to Principal’ to start the submission.
If necessary, click ‘Reject to Teacher’ to return the

marks to teacher for amendment. 0




Subject Panel — submit to principal

Subject Admin. SBA Marks Upload Files Reports

4» / SBA Marks / Submit to Principal / Mark List

Start

Submit to Principal

> Step 1

Mark List

Exam Year : 2019  Subject : Technology and Living (Fashion, Clothing and Textiles) Pa{
| confirm the following :
» To my best knowledge, the work presented for assessment is the students' own

for plagiarised work according to the seriousness. A report will be submitted to i
identified.

- All the marks are correct.

Total number of student(s) : 3

Review the marks and

~

Teacher-Student
relationship

J

I\E:WSZS! -g?zﬁgilg Student Name (Eng) & Slu(dg'l".it} N:lme Lang. & RIT & Ml;irnkalv Pres?g?;g)Task E;?gg_
BA/3 A TEST SUBJECT S003 Chinese 76.67 16 2&
6B /1 A TEST SUBJECT S005 Chinese 76.67 18 15
GA/4 A TESTSUBJECT 5004 Chinese 73.33 15 13
Mean 75 BR 16 33 16 00
Subject Admin. SBA Marks Upload Files Reports

4 / SBA Marks / Submit to Principal / Declaration

Start

Submit to Principal Mark List

%z English &1 Exil

s Step1 5 Step 2

Declaration

Exam Year:2019  Subject : Technology and Living (Fashion, Clothing and Textiles) ~PanelName: Chan Tai Man (90001-ChanTM)

I confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 1

Class Name / No. Document Type: Document No.
B6A/3 Passport TESTSUBJECTS003
<< Back

Candidate Name
TEST SUBJECT S003

Candidate Name (Chi) Relative Declaration

Chan Tai Man (father)

31



Subject Panel — submit to

Subject Admin.

% / SBA Marks / Submit to Principal / Network School

BA Marks

Upload Files Reports

Start y Step1 3 Step2 3 Step

Submit to Principal Mark List Declaration Network Schgol|

Exam Year: 2019  Subject : Technology and Living (Fashion, Clothing and Textiles) PAnel Nl

Teaching Group

A
Chan Tai Man (90001-ChanTM)

principal

Declare network
schools
(if applicable)

Is your school a member of a Network School group? @ Yes O No

NOTE:

SBA marks are subject to moderation on a school basis. There are a small number of cases in which schools join

together (the network schools) to offer network programme(s). If students from these network schools are taught and
assessed by the same teacher(s) using the same assessment standards in conducting the SBA, it would be logical to
group them into one single moderation group, so that students within the network will receive comparable moderation

results.

In the school list below, please select the school(s), if any, is/are networking with each teachina aroun of the subiect

A/ Chan Tai Man (90001-ChanTM)

View | Edit Selected:

School List

Choose the
network school

School Name (English)

O Hong Kong College

J Kowloon Secondary School
= NT School

ABC Secondary School

School Name (Chinese) ¢ ggggil
EEEE 00001
NEFS 00002
FREE 00007
BZATE ULl

32



Subject Panel — submit to principal

]
Declaration !"-

1. To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

2. All the marks are correct.

3. | confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces, cousins and others living in the
same home). if any, has been declared.

4. Students in the network, if any. are taught and assessed by the same
teacher(s) using the same assessment standards in conducting the SBA.

| confirm the above-mentioned

Cancel
Subject Admin. SBA Marks Upload Files Reports

4% / SBA Marks / Submit to Principal / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the Principal.

Exam Year : 2019
Subject : Technology and Living (Fashion, Clothing and Textiles)

G O t h ro u g h t h e PanelName:  Chan Tai Man (90001-ChanTM)

d e C | a ra ti 0 n State m e nts NOTE: Please click ~ UPI0ad FIIES ™ ,ue to see the list of students who need to submit their student works.
and click ‘Submit

33
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Principal



_—— et

Principal

Review SBA marks of all subjects and
submit to the HKEAA

f necessary, return the marks to the
nanel to handle

35



Principal — submit to HKEAA

Click ‘Submit to HKEAA'’

i nnﬂg ﬁ.ﬂiﬁ A Hong Kong Diploma o
Exarminations an School-based Assessment

Assessment Authority

B o livoscFies - o Reports -

HKDSE Examination - School-based Assessment (SBA)
ERTECETE - RS

Select Language iE#3FE5;E= English| v




Principal — submit to HKEAA

Choose subject and click ‘Search’

2 SBA Marks ~ = Upload Files -~ = Reports -

4 / SBA Marks / Submit to HKEAA

Exam Year / Subject :

All my Subjects

2019 - Chinese Language £ Ez=E

2019 - English Language ==

2019 - Liberal Studies B&E 3=

2019 - Biology &4

2019 - Chemistry {££2

2019 - Physics 4738

2019 - Information and Communication Technology Z: E@EAHE

2019 - Visual Arts 8 BZ{f

2019 - Technology and Living (Fashion, Clothing and Textiles) B E53% ( FBE - Al E45HE )
2019 - Technology and Living (Food Science and Technology) B E5E ( ERBE2ERE)

37



Principal — submit to HKEAA

Click ‘Submit to HKEAA’ to start the submission

SBA Marks Upload Files Reports oy English o Exit

 / SBA Marks / Submit to HKEAA

Exam Year / Subject : | 2019 - Technology and Living (Fashion, Clothing and Textiles) Bl E45E ( BES - st REEE ) v

— Mark
Submission - . .
Exam ) A Submission  Registered input of Last
Year 2ilslas F":erlod Period To  Candidates assigned Szl Updated el
rom
students
nd Lving [ Submito HKEAA |
and Living Sl 15-10- Submit to H
(42019 | (Fashion,  01-10-2018 31-10-2018 3 3/3 2018 | Mark Summary Sheet by School ] view

Clothing and Pzl 12:37:29
Textiles) /

If necessary, click ‘Reject to Panel’ to return the
marks to the panel for following up.




- Principal — submit to HKEAA

SBA Marks Upload Files Reports
£ / SBA Marks / Submit to HKEAA / Mark List

Start y Step 1

Submit to HKEAA Mark List

Exam Year : 2019  Subject - Technology and Living (Fashion, Clothing an ReVi eW t h e m a r kS

| confirm the following :

. { ’
* To my best knowledge, the work presented for assessment is th a n d C | I C k N ext

for plagiarised work according to the seriousness. A report will b
identified.

* All the marks are correct.

Total number of student(s) : 3

: . Project / Design
amo/ (SO SudenivameEnge  SUSHNAT Lag s T, U Presemedlask oo Folo:Realealon

v (0-20)
BAS3 A TEST SUBJECT S003 Chinese T76.67 16 10
6B /1 A TEST SUBJECT S005 Chinese 76.67 18 13
6A /4 A TESTSUBJECT 3004 Chinese 73.33 13 16

IMean 75.56 16.33 13.00

S.D. 1.93 1.53 3.00

Min 73.33 15.00 10.00

Max 76.67 18.00 16.00

39



Principal — submit to HKEAA

Review the Teacher-Student
SBA Marks ~ Upload Files ~ Reports - relationShip and CIiCk lNeXt’ Exit

4> / SBA Marks / Submit to HKEAA / Declaration

Start 3 Step1 3 Step 2

Submit to HKEAA Mark List Declaration

Exam Year : 2019  Subject : Technology and Living (Fashion, Clothing and Textiles) Panel fame : Chan Tai Man (90001-ChanTM)

| confirm that teacher-student relationship (relatives include children, brothers and sisters, iephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 1
Class Name / No. Document Type Document No. Candidate Name Candidate Name (Chi) Relative Declaration
BA/3 Passport TESTSUBJECTS003 TEST SUBJECT S003 Chan Tai Man (father)

<< Back

40



Principal — submit to HKEAA

& / SBA Marks / Submit to HKEAA / Network School

Start 3 Step1 5 Step2 y Step 3

Submit to HKEAA Mark List Declaration Network School

Exam Year: 2019  Subject : Technology and Living (Fashion, Clothing and Textiles) Panel Name : Chan Tai Man (90001-

NOTE:
SBA marks are subject to moderation on a school basis. There are a small number of cases in which schools join

together (the network schools) to offer network programme(s). If students from these network schools are taught and
assessed by the same teacher(s) using the same assessment standards in conducting the SBA, it would be logical to
group them into one single moderation group, so that students within the network will receive comparable moderation
results.

| confirm that students in the network, if any, are taught and assessed by the same teacher(s) using the same
assessment standards in conducting the SBA.

© Panel has not specified network school information.

<= Back

Review the network school
declaration and click ‘Finish’
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Declaration

Principal — submit to HKEAA

w

f

1. To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
2. Allthe marks are correct.

3. | confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces. cousins and others living in the

same home). if any, has been declared.

4. Students in the network, if any, are taught and assessed by the same
teacher(s) using the same assessment standards in conducting the SBA.

| confirm the above-mentioned

Go through the
declaration statements
and click ‘Submit’

SBA Marks ~ Upload Files - Reports -
7> / SBA Marks / Submit to HKEAA / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the HKEAA.

Exam Year : 2019

Subject : Technology and Living (Fashion, Clothing and Textiles)
Panel Name : Chan Tai Man (90001-ChanTM)

Submit another Subject

42
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Subject Panel
(Last stage)



Subject Panel — upload files

Mouse over the SBA Marks menu and then click
‘Upload Teacher Document / Student Work’

Y B _
o u.;.,ili' m.-.l:f;__*ﬁ . Hong Kong Dipl

Examinations and School-based Asses:!
Assessment Authority

A

7 Subject Admin. = 5SBA Marks -~ 1 Upload Files " Reporis ~
Upload Teacher
Document / Student
Work

HKDS E Exa natmn School- -basec Assessment (SBA)

. - —— -_—--.- . _.-
- =2 L,

h Er=f i

B = = e _—_-__: 1. - =
T T —_— o e — e | * —
=k ——_ A ST T Oy e

Select Language #{E:5= English|v|
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- Subject Panel — upload files

1 Subject Admin. -~ SBA Marks - = Upload Files - = Reports ~

£» / Upload Files / Upload Teacher Document / Student Work

Subject: 2019 - Technology and Living (Fashion, Clothing and Textiles) T E245F ( JRE - HE4HE )

Choose subject and click ‘Search’
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- Subject Panel — upload files

1 Subject Admin. ~ . SBA Marks -

11 Upload Files -

£ / Upload Files / Upload Teacher Document / Student Work

[ Reports ~

Subject: 2019 - Technology and Living (Fashion, Clothing and Textiles) RIEEAE ( BE - MEESHE )

SBA Files Submission Period: 01/10/2018 - 31/10/2018

Teacher Document

Total number of record(s): 1
File Type

Teacher Document

Student Work

Total number of record(s): 3

Class

YEnmm e Document No ¢

6A/3 TESTSUBJECTS003
6A/4 TESTSUBJECTS004

6B/1 TESTSUBJECTS005

Submit to HKEAA

Submission Method

ONLINE
Teaching Student Name #
Group &
A TEST SUBJECT
5003
A TESTSUBJECT
5004
A TEST SUBJECT
5005

Status

Pending

Student Name
(Chinese) ¢

Uploaded Date

Selected
v
v 4
v

3z English S1E
Click ‘Upload’
File Name File Size Wiew Uploaded File Action
Submission " Uploaded File File View .
Methods  SPNUS®  pates Names Sizes  Uploaded Filo™\_ /UM
ONLINE Pending
ONLINE Pending
ONLINE Pending



Subject Panel — upload files

Upload Student Work
Class Name: 6A Class No 1
Doc No: 18871887 Student Name: CANDIDATE NAME 18871887
File to Upload AR...

Upload Cancel

Choose file and click ‘Upload’
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Subject Panel — upload files

Subject Admin. -

SBA Marks ~

Upload Files

£ / Upload Files / Upload Teacher Document / Student Work

Subject :

v~ Saved Successfully.

SBA Files Submission Period: 01/10/2018 - 31/10/2018

Teacher Document

Total number of record(s): 1

File Type

Teacher Document

Submission Method

ONLINE
Student Work
Total number of record(s): 3
Class N Teaching "
i ¢ Document No ¢ Group & Student Name #
6A/3 TESTSUBJECTS003 A TEST SUBJECT
S003
6A/4 TESTSUBJECTS004 A TESTSS{%?‘JECT
6B8/1 TESTSUBJECTS005 A TEST&%EJECT

Submit to HKEAA

Reports ~

Status

Pending

Student Name
(Chinese) ¢

Uploaded Date

Selected ?ﬁgmsgf"
v ONLINE
v ONLINE
v ONLINE

2019 - Technology and Living (Fashion, Clothing and Textiles) BHEE45E (% - MREMAE ) [v]

File Name
N Uploaded
Status ¢ Date &
15-10-2018
Uploaded 403,43
15-10-2018
Uploaded 14:04-02
15-10-2018
Uploaded 14:04-25

File Size

View Uploaded File

File Name #

TLFCT
(123456).docx

TLFCT
(159328) docx

TLFCT
(561862).docx

File
Size &

231 MB

231 MB

2.31 MB

37  English

Action

View
Uploaded Action
File

'l

3
.
3

2

Click ‘Submit to HKEAA’ after all the files are uploaded.
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Reminders

Student work included:

Marked prescribed task and a project /

design folio of six students, chosen by the
HKEAA, are to be submitted

The work for each student should be
zipped to one single file if the work
contains more than one file.
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Reminders

Suggested file naming convention:

[Subject Abbreviation] [(6-digit Student Document Number)].[File extension]

e.g. TLFCT(123456).zip TLFCT (362880).pdf
TLFCT (246800).doc

Student Document Number is the beginning 6
digits of the identity document of a student.
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Reminders

The system only accepts file formats of
zip, pdf, txt, doc, docx, rtf, ppt, pptx, xls,
xlsx, csv, mp4, mp3, mpg, wmy, avi, jpg
or tif.

The file size limit for each student’s work
file is 40MB
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Request for a change.of student(s)

for work submission

If the work of any chosen student cannot be located, or
involves any irregularities (such as mark penalty being
imposed due to partial plagiarism or late submission),
the Subject Panel should contact the SBA Team at 3628
3068.

Subject Panel should download the ‘Record/Change
of SBA Student Work Submission’ form from ‘Mark
Reports’ under ‘Reports’ menu.

Subject Admin. SBA Marks Upload Files Reports

© / Reports / Mark Reporis

Subject :* 2019 - Technology and Living (Food Science and Technology) RiZ E4FE ( BRREENE )  |V]

Report Ty%e -*  Record/Change of SBA Student Work Submission| \|
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Assessment Authority
Hong Kong Diploma of Secondary Education Examination 2018
2019 - Technology and Living (Food Science and Technology)

District Group

Record/Change of SBA Student Work Submission

School Code: 90001 School Name: HKDSE Secondary School
Panel Teacher: Chan Tai Man (90001-ChanTM)

Please complete the following form in case of change of student work is necessary.

Part A (For School use only) Part B (For HKEAA use only)
Please be informed that the following Student Work cannot be submitted and need replacement.
Please indicate the reason:
(1) Student work cannot be located.
(Please tick (2) Marks deducted due to late submission.
as Class Name/ (3) Marks deducted due to partial plagiarism.
appropriate) |Class No Student Name (Reference Number) (4) Others (please specify) The Student Work to be replaced by that of
] BA/1 CANDIDATE NAME 18871887 (188718 )
| 6D/1 CANDIDATE NAME 18771877 (187718)
| 6D/1 CANDIDATE NAME 18831887 (188318)
O 6D/1 CANDIDATE NAME 18851885 (188518)
|| 6D/1 CANDIDATE NAME 18921877 (189218)
Name of contact person: (Mr./Ms) Date:
Telephone no: Fax no:
Signature of Principal: Date:
(Please fax this page to the HKEAA at 36288091. For enquiries, please call 3628 8070.)

Page 10f 1 26/09/2017 17:34:56
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Request for a change.of student(s)

for work submission

If the work of any chosen student cannot be located, or
involves any irregularities (such as mark penalty being
imposed due to partial plagiarism or late submission),
the Subject Panel should contact the SBA Team at 3628
3068.

Subject Panel should download the ‘Record/Change
of SBA Student Work Submission’ form from ‘Mark
Reports’ under ‘Reports’ menu.

Subject Admin. SBA Marks Upload Files Reports

© / Reports / Mark Reporis

Subject :* 2019 - Technology and Living (Food Science and Technology) RiZ E4FE ( BRREENE )  |V]

Report Type :*  Record/Change of SBA Student Work Submission| V|
\// 54



/ quest for a change of student(s)

for work submission

Complete the section for the school and fax the form

to 3628 80091.
After confirming the arrangement, the HKEAA will fax

the amended form to the school for school’s record.
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Support Measures



ser Manual

® Available on HKEAA website by November 2018
(https://www.hkdse.hkeaa.edu.hk)
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Enquiry Hotlines
* General Issues:
* 3628-8860
* 3628-8070
* Subject Matters:
* 3628-8068
* 3628-8064
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Briefing Sessions (tentative)

June 2019

Enrollment:
Details will be sent to
schools later
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Thank you



