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What to submit

®S5 and S6 Marks
® Student Work samples

® S5 and S6 Experiment Lists



1en to submit

e / Jan - 28 Jan 2014

®SBA Marks, Student Work and Teacher
Document (Expt. Lists) share the same
submission period.

®Please submit SBA marks to principal for
endorsement in advance to allow sufficient
time for completion of other submissions.



" Points to note before submission

* Formal approval from HKEAA is required for
exemption of SBA marks. If a student has fulfilled
the minimum requirements, exemption is not
required. No need to enter any symbol in the
respective mark cell(s).



Submission Procedures
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SBAS Online System
>> Enter

* The work flow remains unchanged.

* The online system is more user-friendly.

e With accurate candidates’ information, mark data
more secure
(see the slides for details)



Overview of the
SBA submission process



e Create login
accounts for
teachers and
panels

* Indicate the
SBA subjects
being offered
in this school
year

e Assign SBA
subjects to
panels and
teachers

e Create
teaching
groups

e Assign
students to
teaching
groups

e Assign
teachers to
teaching
groups

e Input SBA
marks
(online input
or batch
input using
the mark
template)

e Endorse SBA
marks of
responsible
teaching
group(s)

e Submit SBA
Marks to
Panel

verview of the SBA submission process

Subject

School Subject
Panel

Administrator o Teacher

Subject Subject
Panel m Panel
2"d stage Last stage
Endorse SBA e Endorse SBA e Upload
marks marks for all Student
submitted by  subjects Work of all
all teachers o |f necessary, selected
of a subject return to students
If necessary, panel to e Upload
return to handle Teacher
teacher for e Submit SBA Document if
amendments Marks to required
Submit SBA HKEAA
Marks to
Principal
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Subject Panel
(15t stage)
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e Assign students to Teaching Groups

A . .
S . Assign teachers to Teaching Groups

Teaching
Group

Review all the SBA marks of the subject, and submit to Principal
If necessary, return the marks to teacher for amendment

Submit to
principal

Upload Student Work of the selected students
Upload Teacher Document (if applicable)




PSubject Panel — assign teaching
group

Click ‘Assign Teaching Group'

Hong
Examina¢ions and School-ba:

Hong Kong

- SBA Marks -~ ™ Upload Files ~ = Reports ~
3sign Teaching Group

13



ject Panel — assign teact
group

INg

E &% ,f;:: ﬁ‘oﬁ;g - Hong Kong Diploma of Secondary Educe
h  Examinations and School-based Assessment System (SBAS): 1.

Assessment Authority

= Subject Admin. ~+ SBA Marks ~ " Upload Files © " Reports ~

4 / Subject Admin. / Assign Teaching Group

Subject : 2014 - Physics ¥ V| K

Teaching Group : udents Class Name :  All ClassesE

/

2. Choose class

1. Choose subject

3. Click ‘Search’
14




group

 Subject Admin. ~  © SBA Marks ~  Upload Files -

4> / Subject Admin. / Assign Teaching Group

Subject 2014 - Physics #7758

Teaching Group - All Students v

' otal number of student(s) 25

] Class Name « Class No ¢

O 6A

O

i 6A ' 2%
I=] 6A ' 25

O B6A 26

O 6A ' 27

O 6A 28

" Reports ~

oc. No ¢
TA0101206
TA0094358
TA0381934
TA0039942
TA0476447
TA0116041
TA0089907

AAATEAAA

5. Click ‘Assign’

V]

ject Panel — assign teacr

INg

3  English  &!Logou

Class Name : Al Classes|v|

4. Choose students

Student Name ¢ Teaching Group ¢
SURNAME 128878348 GIVEN_NAME 128878348 [unassigned]
[unassigned]
@ [unassigned]
[unassigned]
. [unassigned]
Student data automatically ry—

retrieved fI'OlTl the [unassigned]

,,,,,,,,,,,

registration system

All student data should be
correct, no need for the
school to follow up



ject Panel — assign teack

INg

group 6. Choose teacher

Assign/Switch the selected student(s) to the following Teaching Group

Assign To Teacher : Chan Tai Man (13900-CTM) E’

7. Enter the
7 group name

Cancel
@® Enter a New Group : O or Existing group :
Group 1

8. Click ‘Save’
©

* Created by Panel centrally

@ Enter a New Group: O or Existing group :

* May easily swap students
across teaching groups




Subject Teacher

17



Subject Teacher

eUsing the
online
interface
or

eUsing the
batch mode
(via EXCEL

\file)

%

Submit marks

to Panel

e|n case the
Subject Panel
rejects the
marks,
update and
re-submit the
marks

\- j
18




Subject Teacher — input marks

Click ‘Input Marks’
Hong Kong Hong Kong
EXaminations and School-based As
Assedsment Authority
* Subject Admin. -~ ~ Reports ~
Batch Input Marks
HKDSE Examina Submit to Panel Assessment (SBA)
B PEIUEER - AR
Select Language ##ZF:E= English Vv @

No need to install standalone
Access Programme anymore.




Subject Teacher — input marks

[ FEHFRXAEABRESH
” A

Assessment Authority

Examieiiontiand 1. Choose subject

' Subject Admin. ~+ < SBA Marks © * Reports ~
% / SBA Marks / Input Marks

Subject 2014 - Physics ¥7:2

Teaching Group All My Teaching Groups wv

Instruction >

(V]

?

3. Click ‘Search’

2. Choose Teaching Group

20
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Subject Teacher — input marks

% Subject Admin. ~ © SBA Marks ~ = Reports -
4> / SBA Marks / Input Marks
Subject 2014 - Physics ¥72 v/

Teaching Group  All My Teaching GroupsEl

Show / Hide Columns Check Completion of Mark Input

Total number of student(s): 25

o Lang = (S5) (S5) (S5) = (85) = (S5) (S6) = (S6) = (S6) (S6) (S6)  (S6)
Name s Student Name (Eng) ¢ O () | EXPT1 | EXPT2 @ EXPT3 EXPT4 EXPT5 EXPT6 | EXPT7 EXPT8 EXPT9 EXPT10 IS/EXPT*

E C  (0-20) | (0-20) (0-20) (0-20) (0-20) (0-20) (0-20) (0-20) (0-20) (0-20) (0-20)

SURNAME 128878348 .
6A/9 GIVEN_NAME v|
128878348

SURNAME 129519640

BA/23 GIVEN_NAME r
R |

129519640

. if the student is a repeater
"T/S , :if the student is a transfer
student/switched course

21




Subject Teacher — input marks

i Subject Admin. ~
£ / SBA Marks / Input Marks

Subject

2014 - Physics #7712

Teaching Group B

Instruction >

Total number of student(s): 5

Class

Name &

6A/9

6A/23

6A/24

6A/25

6A/26

Student Name (Eng) ¢

SURNAME 128878348
GIVEN_NAME
128878348

SURNAME 129519640
GIVEN_NAME
129519640

SURNAME 122017681
GIVEN_NAME
122017681

SURNAME 123088015
GIVEN_NAME
123088015

SURNAME 122705953
GIVEN_NAME
122705953

Save

2N

- SBA Marks ~

R

<]

<]

<

<

vl

Lang
) EXPT1

E

m® | m@
0O

me
21®)

m@
+1®]

(o

o0

31@)

I Reports ~

(s5)

(0-20)

10

(S5) (S9)
EXPT2 A EXPT3 EXPT4 EXPT5 EXPT
(0-20) | (0-20) | (0-20) | (0-20) | (0-24

P

Show / Hide Columns Check Completion of Mark Input

(S5)

(S6)

8

Click ‘Check Completion
of Mark Input’ to check
whether the marks for
all students have been
entered.

Almost no chance for missing candidate
Science subjects: No need to enter
experiment details
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Subject Teacher — batch input

R TR YR Y
ﬁ ,’:mg Koﬁz Hong Kong [
Examinations and School-based Ass

Assessment Authority

=~ Subject Admin. -

HKDSE Examina Submit to Panel Nsessment (SBA)
i S R
Y ZE. 7 8N T AT IA ZRIL

Select Language ##ZF:E= English v

23



Subject Teacher — batch input

E & ::‘;fé ﬁ‘oﬁ,‘ﬁ 5 Hong Kong Diploma of Secondary Education E
k  Examinations and School-based Assessment System (SBAS): 1.0.46 (.
Assessment Authority

" Subject Admin. ~ © SBA Marks ©+ [ Reports

4 / SBA Marks / Batch Input Marks

Subject : 2014 - Physics #7318

Upload Mark File : (7= ) i
(xIs or xIsx only) |

Instruction »

Download Mark Template

2. Download Mark

1. Choose subject
Template

24



Subject Teacher — batch input

%5 @A GEEE L= =& o8 &2
e ; = = e
$ET ol o C AN == e Sizesn  ARex 7 5 = i
ul = ¥ = ==]
o, GaiEE- o j | 2o
i SE EESE & HrEEc- By ‘ {153 HEXF BA Wm &x
L == ; HAA® : i 5 % @I
N30 ~ (@ |
(AT B _C D —E = T 7 T kT LT W PWT o P a RS
Class | Class | DocNo. |Teaching Student Name Student Name S5/ | S5/ | S5/ | S5/ | S6/ | s6/ | Se/ | s6/ | e/ | Ss/ | S6/
Name | No. | crow (Eng) ) | Bxemt | Bxe2 | EXPT3 | EXPT4 | ExPs | ExXPTe | EXPT7 | EXPTR | EXPTY | EXPTIO |IS/EXPT®
1 B = ~| Name - e | 0-20~] ©0-20~] (0-20-| 0-20~] (0-20~] (0-20~| (0-20~] (0-20~] (0-20-| (0-2¢~| 0-20+
206A 9 TA0101206 A SURNAME 128876348 GIVEN_NAME 128878348 %% 128876348 10 P 8 8 5 G
36A 23 TAO094358 A SURNAME 129519640 GIVEN_NAME 129519640  th %% 129519640 9 6 9 3 8 17
46A 24 TA0381934 A SURNAME 122017681 GIVEN_NAME 122017681  ch %4 122017681 8 9 7 3 18
5 6A 5 TA0039942 A SURNAME 123088015 GIVEN_NAME 123088015 th %% 123088015 7 7 5 2 6F 1
6 6A 26 TAMTGAT A SURNAME 122705953 GIVEN_NAME 122705953 th % 122705953 6 5 8 1 5 0 20
76A 27 TAD16041 A SURNAME 122572679 GIVEN_NAME 122572679 ch % 122572679 5 6 9 0 4 19
Bl6A 26  TAD0B9907 A SURNAME 120676392 GIVEN_NAME 120676392  th %% 120676392 4 3 6 8 3 17

3.Input marks in the EXCEL file




Subject Teacher — batch input

[ FEHXRARES
” .\ %

Assessment Authority

1 Subject Admin. ~ < SBA Marks ~ " Reports ~
> / SBA Marks / Batch Input Marks

Subject : 2014 - Physics #7318

Upload Mark File - C:\Users\ 1Documents\SBA\DS 2IEF ..
(xIs or xIsx only) :

Instruction »

V]
‘ Upload Download Mark Template

\

4. Choose file

5. Upload mark file

Hong Kong Hong Kong Diploma of Secondary Educatior
Examinations and School-based Assessment System (SBAS): 1.0.46

20



- Subject Teacher — batch input

4> / SBA Marks / Batch Input Marks / Preview

Subject :
Teacher Name :

2014 - Physics
Chan Teacher ( )

Confirm Batch Input Marks Cancel

Total number of students: 25

Row
No. ~

24

25

26

Error
Details ¢

Class
Name /
No. ¢

6A /9

6A /23

6C/33

6E /29

6E /33

Show / Hide Columns

Student Name (Eng) ¢

SURNAME 128878348
GIVEN_NAME 128878348

SURNAME 129519640

| GIVEN_NAME 129519640

SURNAME 120059867

| GIVEN_NAME 120059867

SURNAME 128252087
GIVEN_NAME 128252087

SURNAME 128134900
GIVEN_NAME 128134900

Confirm Batch Input Marks Cancel

RIT/S

Lang

English

English

English

English

English

(S5)

(S5) | (S5) | (S5) | (S5) | (S6) | (S6) | (SB) | (SB)  (S6) | (S6)

EXPT1 EXPT2 EXPT3 EXPT4 EXPT5 EXPT6 EXPT7 EXPT8 EXPT9 EXPT10 IS/EXPT*
(0-20) | (0-20) | (0-20) | (0-20) | (0-20) = (0-20) | (0-20) | (0-20) | (0-20) = (0-20) | (0-20)

10

P 8 8 9 16 ‘A
6 . | 9 3 | 8 17

8 4 1 | 17
6 | 9 i | 0 | ; 15
3 | 0 8 8 | | 12 |V

6. Confirm batch input marks

217




Submit marks to Panel

FAEHFXBBEES
ﬁ Hong Kong Hong Kong
Examinations and School-based As¢

Assessment Authority

= Subject Admin. -

Input Marks

Batch Input Marks
HKDSE Examina Submit to Panel ——

T rh B S S

- AV ) - = ‘__'
SR T BN IAT™A | 1A 25N _.

Select Language ##£:E= English| v

28



Submit marks to Panel

1.Choose subject

= Subject Admin. ~

. SBA Marks ~

* Reports ~

% / SBA Marks / Submit to Panel

Exam Year / Subject :

Exam :
Year Subject
2014 Physics
A
B

2014 - Physics 712

Submission ShbEcion

Period .
Erom Period To

01-10-2013 | 31-12-2013

2.Click ‘Search’

cl -]

Mark
input of
assigned
students

Registered
Candidates

25 25/25

20/20

515

No need to import/export data.

Increased data security.

#HX  English  4!Logout
Status LK Reports
Updated
Mark Input 2?-818}200;3 Mark Summary Sheet by Teaching Group| v || View

Mark Summary Sheet by Teaching Group v || View

Mark Summary Sheet by Teaching Group l]\ View

3.Click ‘Submit to Panel’

29



Submit marks to Pane

 Subject Admin. ~ < SBA Marks ~ = Reports ~ 13X English %! Logout

£> / SBA Marks / Submit to Panel / Mark List

Start y Step 1

Submit to Panel Mark List

Exam Year : 2014  Subject : Physics  Panel Name : Chan Panel ( )
I confirm the following :
= To my best knowledge, the work presented for assessment is the students' own work. Penalty has been imposed

for plagiarised work according to the seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

« All the marks are correct.

Total number of student(s) : 25

Class Teaching PR, Final | (S5) | (S5) | (S5) | (S5) | (SB) | (S6) | (S6)  (S6)  (S6) | (SB) | (S6)
Name/ | geachin Student Name (Eng) & Gy a e Lang s | RWSe | RS EXPTI EXPT2 EXPT3 | EXPT4  EXPTS | EXPT EXPT7 EXPTS EXPTO EXPT0 ISEXPT'
No. & P ¢ » | (020) | (0:20) | (0-20) | (0-20) | (0-20) | (0-20) | (0-20) | (0-20) A (0-20) | (0-20) | (0-20)
' SURNAME 121561609 EE ) N ' N '
6c/2 A GIVEN_NAME 121561609 | 121561609 | English 41.00 2 7 5 8 L I PN
SURNAME 121694808 | %4 .
6C/24 A GIVEN_NAME 121694808 | 121694808 | Cndlish 39.00 6 3 i 4 13
SURNAME 128134900 i ' ‘ '
SE/3 A GIVEN_NAME 128134900 | 128132900 | English 025 2 g | & : 12
SURNAME 127816795 i .
68715 A GIVEN_NAME 127816795 | 127816795 | Cnglish 3175 7 3 5 9 6 7 0 1
SURNAME 123657828 ) ; ‘
BAI38 A GIVEN_NAME 123657828 | 123657828 | Cndlish 3700 | 9 3 & 9 1 10
SURNAME 120704046 P .
6A/33 A GIVEN_NAME 120704046 | 120704046 | Cnglish 35.00 1 7 3 T 0 12
SURNAME 124046313 i ;
BAI37 A GIVEN_NAME 124046313 | 124046313 | Endlish 250 | 9 5 2 2 8
SURNAME 121810074 it )
6A/35 A GIVEN_NAME 121810074 = 121810074 | Chinese 8.00 0 F 5 8 3 F
Mean | 4462 | 550 | 469 & 527 | NA | NA | 595 | 422 477 | 390 | 0.00 | 14.72
SD. | 1064 312 | 290 | 315 @ NA | NA | 246 | 298 296 | 335 @ NA | 433

Min 800 | 000 000 | 000 NA | NA | 100 | 000 & 000 000 | 000 | 000
4 ‘ heCk the II|a rks Max | 5725 1000 | 900 & 900 | NA | NA | 900 | 900 @ 900 @ 900 | 000 | 2000 ¥
[ ]
Back to Submission page
and click ‘Next’




Submit marks to Panel

 Subject Admin. ~ ' SBA Marks ~ % Reports ~

Input teacher-student
relationship, if any

£ / SBA Marks / Submit to Panel / Declaration

Start 3 Step1 3y Step 2

Submit to Panel Mark List Declaration

Exam Year: 2014  Subject : Physics  Panel Name : Chan Panel ( )

| confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 25
Please enter Relative Declaration (Teacher Name(s)) if applicable

Class Name / No. Document Type Document No. Candidate Name Candidate Name (Chi) (Max. 255 chars)
6A/9 HKID TA0101206 A SURNAME 128878348 GIVEN_NAME 128878348 | 13744 128878348 | Chan Tai Man (father)
6A /23 HKID TAD094358 # SURNAME 128519640 GIVEN_NAME 129519640 374 129519640
6C /33 - HKID TA0091820 . SURNAME 120059867 GIVEN_NAME 120059867. 13742 120059867 ‘
6E /29 HKID TA0198501 “SURNAME 128252087 GIVEN_NAME 128252087 | #1374 128252087 |
6E/33 HKID TAO117803 | SURNAME 128134900 GIVEN_NAME 128134900 324 128134900 '\'

<< Back

Click ‘Finish’

31



- Submit marks to Panel

Declaration

o

1. To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
All the marks are correct.

| confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces, cousins and others living in the

same home), if any, has been declared.

[+ | confirm the above-mentioned.

R

Click ‘Submit’

i Subject Admin. ~ © SBA Marks ~  Reports =

£ / SBA Marks / Submit to Panel / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the Panel.

Exam Year : 2014
Subject : Physics

Panel Name :  Chan Panel (° )

Submit another Subject

32



Subject Panel
(29 stage)

33



Subject Panel — submit to principal

E & :ﬁ;ﬁ fz‘oﬁ:g A Hong Kong Diploma of Secondary Educatiol

Examinations and School-based Assessment System (SBAS): 1.0.41
Assessment Authority

 Subject Admin. ~ & SBA Marks ~ . 5Upload Files ~ [ Reports ~
Input Marks
Batch Input Marks
HKDSE Examina Submit to Panel Assessment (SBA)

=SS5 5 submit to Principal

Select Language E=ZE= | English : \

Mouse over the SBA Marks menu
© and then click ‘Submit to Principal’

No need to import/export data.
Increased data security. 3 4



Subject Panel — submit to principal
©

Select subject and click ‘Search’

Panel can monitor the
submission progress online
_ " Reports ~ 32 English  §lLogoul
> / SBA Marks / Submit to Principal

Exam Year / Subject: | All my Subjects ﬂ
. Mark
Submission o - -
Exam - : Submission  Registered input of Last
Ye S I;‘:enod Period To = Candidates assigned Salis Updated Spare
rom
students
28-10- i
2014 Physics 01-10-2013 | 31-12-2013 25 25/25 = Submitted to Panel 2013 Mark Summary Sheet by School [v] view
18:23:46
28-10- ‘
Chan Teacher (10024-T01) 2517125 Submitted to Panel 2013 Mark Summary Sheet by Teaching Groupll View

18:23:45

o

Click ‘Submit to Principal’ to start the submission.
If necessary, click ‘Reject to Teacher’ to return the
marks to teacher for amendment.

35



ubject Panel — submi

t to principal

= Subject Admin. ~ . SBA Marks ~ 1 Upload Files - = Reports ~

€ / SBA Marks / Submit to Principal / Mark List

Start

Submit to Principal

y Step

Exam Year : 2014

| confirm the following :

+ To my best knowledge, the work presented for assessment is the students' own work. Penalty has been imposed|

1

Mark List

Subject : Physics  Panel Name : Chan Panel

for plagiarised work according to the seriousness. A report will be submitted to the HKEAA for the 'P* case(s)

identified.
+ All the marks are correct.

Total number of student(s) : 25

Class

13X English  <lloga

a Review the marks
and Teacher-
Student

relationship

~

- 5 | 5 | (s5) | s5) | 55 | s8) | (s6)
Name/ | G219 | gyugent Name (Eng) 5'”&;’,:;“.‘“’“9 lang s RMSe P8 EXPT1 | EXPT2 EXPT3 EXPT4 | EXPTS  EXPTG EXPT7
No. & P ® v | (020) | (020) (0-20) | (0-20) | (0-20) | (0-20) = (0-20)
SURNAME 124032681 i
o128 ] GIVEN_NAME 124032881 | 124032881 | Cnglish 5725 g & g 2 e 2t
SURNAME 122017681 b -
B2 B GIVEN_NAME 122017681 | 122017681 | Cndish = g r g 18
SURNAME 129519640 i .
6A123 B | GIVEN_NAME 129519640 | 129519640 | Crglish 5525 [ 3 g 9 2 i
6E /29 A SURNAME 128252087 a4 English
| GIVEN_NAME 128252087 | 128252087 ~ Subject Admin. ~ = SBAMarks - = Upload Files -~ Reports ~ 3 English  4lLogout
FYWEY o SURNAME 122705953 ke Coaliah £ / SBA Marks / Submit to Principal / Declaration

Start

Submit to Principal Mark List

Exam Year : 2014

y Step1 3 Step 2

Declaration

Subject : Physics  Panel Name : Chan Panel (

| confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 1
Class Name / No.
B6A /9

Document No.
TA0101206

Document Type
HKID

<< Back

Candidate Name
SURNAME 128878348 GIVEN_NAME 128878348

Candidate Name (Chi)
A4 128878348

Relative Declaration

Chan Tai Man (father)




Subject Panel — submit to principal

» Subject Admin. ~ ' SBA Marks ~ % Upload Files ~ = Reports ~

£ / SBA Marks / Submit to Principal / Network School

Start y Step1 5 Step2 3y Step 3

Submit to Principal Mark List Declaration Network School

Exam Year: 2014 Subject : Physics Panel Name : Chan Pane

Is your school a member of a Network School group ? ®Yes ONo

NOTE:

Declare network
schools (if
applicable)

SBA marks are subject to moderation on a school basis. There are a small number of cases in which schools join

together (the network schools) to offer network programme(s). If students from these network schools are taught and
assessed by the same teacher(s) using the same assessment standards in conducting the SBA, it would be logical to
group them into one single moderation group, so that students within the network will receive comparable moderation

results.

In the school list below, please select the school(s), if any, is/are networking with each teaching group

Choose the
network school

Teaching Group A/ (Chan Teacher (D
A - '
(Chan Teacher ( ) View [ EOR Selected:
B e -
School List
(Chan Teacher ( ) iew /Edit s ‘

chool Name (English) « School Name (Chinese) # CS;‘;'::I
O ABC School HZARS 20000
O 789 School 789 B 30000

37



Subject Panel — submit to principal

Declaration

A

1. To my best knowledge, the work presented for assessment is the students’
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
2. All the marks are correct.

| confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces, cousins and others living in the

same home), if any, has been declared.

4.  Students in the network, if any, are taught and assessed by the same
teacher(s) using the same assessment standards in conducting the SBA.

W | confirm the above-mentioned.

carol

Go through the
declaration statements
and click ‘Submit’

2 Subject Admin. ~ ' SBA Marks - (% Upload Files ~ » Reports ~

[}T % H’g:,,i,f,: ﬁ,ﬁ';_“ & Hong Kong Diploma of Secondary Educatif

Examinations and School-based Assessment System (SBAS): 1.0.4
Assessment Authority

> / SBA Marks / Submit to Principal / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the Principal.
Exam Year : 2014
Subject : Physics
Panel Name : Chan Panel (1___.. _ )

NOTE: Please click ChrrlE above to see the list of students who need to submit their student works.

Submit another Subject



Principal

39



Principal

* Review SBA marks of all subjects and
submit to the HKEAA

* If necessary, return the marks to the
panel to handle

40



Principal — submit to HKEAA

Click ‘Submit to HKEAA’

% I o:ﬁ ﬁ‘oﬁza A Hong Kong Diploma o
Exarhinations and School-based Assessment

* Upload Files ~ = Reports ~

Select Language i#{F5E= English|v|

41



Principal — submit to HKEAA

Choose subject and click ‘Search’

. SBA Marks ~  Upload Files ~ % Reports ~

 / SBA Marks / Submit to HKEAA

Exam Year / Subject : All my Subjects

2014 - Chinese Language PEE;EX
2014 - English Language @3S
2014 - Liberal Studies ;@i &
2014 - Chinese History PEJE S
2014 - History B

2014 - Biology *£%»

2014 - Chemistry {L&2

2014 - Physics 2

2014 - Information and Communication Technology &, @& ¥}
2014 - Visual Arts iR B Z1fy

42



Principal — submit to HKEAA

Click ‘Submit to HKEAA' to start the submission

'SBA Marks = 1 Upload Files ~ = Reports ~ 13X English | «!Logout

£ / SBA Marks / Submit to HKEAA

Exam Year / Subject: 2014 - Physics 53 i] Search
G- Mark
Exam Subiect Sugr:';isgon Submission Registered input of Status Last Renoits
Year g E Period To  Candidates assigned Updated P
rom
students

(32014 |  Physics | 01-10-2013 | 31-12-2013 25 25/25 S‘g".““‘.ed o 2013 | Mark Summary Sheet by School [v] view Reject to Panel »
rincipal 18:37:11

If necessary, click ‘Reject to Panel’ to return the
marks to the panel for following up.

© 43

Principal can monitor the
submission progress online




rincipal — submit to HKEAA

£ SBA Marks ~ = Upload Files = % Reports ~ #1132  English ! Logout

4 / SBA Marks / Submit to HKEAA / Mark List

Start y Step 1

Submit to HKEAA Mark List

Exam Year : 2014  Subject : Physics Panel Name : Chan Panel (. __ . _

| confirm the following :

+ To my best knowledge, the work presented for assessment is the students' own work. Penalty has been imposed
for plagiarised work according to the seriousness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
+ All the marks are correct.

Review the marks

Class : ) 5 | (55 | (s5) | (5) | (s%) | (S6)
Name! | T30 | ouiont Name (Eng)e S'"("(?;};Na’"e Lang. s | RMSs | M | EXPT1 EXPT2 EXPT3 | EXPT4  EXPTS EXP\‘I . ( )
No. & il # ¥ | (0-20) (0-20) (0-20) | (0-20) @ (0-20) | (0-20
SURNAME 121561609 B3 ) a n C IC ex
6C/2 A GIVEN_NAME 121561609 | 121561609 | Engfish 41.00 2 7
SURNAME 121694808 ) '
6C/24 A GIVEN_NAME 121694808 = 121694808 | English 39.00 & 3 1 4
SURNAME 128134900 P )
6E/33 A GIVEN_NAME 128134900 = 128134900 | English 3825 3 0 8 8 12
SURNAME 127816795 e ”
66715 A GIVEN NAME 127816796 | 127816795 | Englsh 75 |7 3 5 9 6 7 0 11
SURNAME 123657828 P )
AL & GIVEN_NAME 123657828 | 123657828 | Cndish ) 3 ‘ g 8 1 10
SURNAME 120704046 P ) [
6A133 A GIVEN_NAME 120704046 = 120704046 | English 35.00 1 i 3 L o 12
SURNAME 124046313 | st
6A 3T A GIVEN_NAME 124046313 | 124046313 | English 29.50 9 5 2 2 8
SURNAME 121810074 P )
6A/35 A GIVEN_NAME 121810074 | 121810074 | Chinese 8.00 0 F 5 8 3 F
Mean | 4462 | 550 | 469 | 527 | NA 596 422 | 477 | 390 | 000 | 1472
sD. | 1064 | 312 @ 290 | 315 | NA NA | 246 | 298 | 296 | 335 | NA | 433
Min 800 | 000 | 000 & 000 A | NA | 100 | 000 | 000 | 000 | 000 | 000
Max | 5725 | 1000 900  90p” NA | NA | 900 900 | 900 | 900 | 000 | 2000 |7

Back to Submission page
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" Principal — submit to HKEAA

Review the Teacher-Student
relationship and click ‘Next’

' SBA Marks ~ 1 Upload Files = = Reports ~ H3Z  English  &!Logout

4 / SBA Marks / Submit to HKEAA / Declaration

Start y Step1 3 Step 2

Submit to HKEAA Mark List Declaration

Exam Year : 2014  Subject : Physics Panel Name : Chan Panel (

| confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 1
Class Name / No. Document Type Document No. Candidate Name Candidate Name (Chi) Relative Declaration
6A /9 1 HKID TA0101206 SURNAME 128878348 GIVEN_NAME 128878348 f3z 128878348 - Chan Tai Man (father)

<< Back

45



rincipal — submit to HKEAA

Review the network school
declaration and click ‘Finish’

©'SBA Marks ~ 2 Upload Files -~ = Reports ~ #3Z English  «&!Logout
£ / SBA Marks / Submit to HKEAA / Network School

Start y Step1 y Step2 y Step 3

Submit to HKEAA Mark List Declaration Network School

Exam Year: 2014 Subject’ ~ . Panel Name : Chan CI D )

NOTE:

SBA marks are subject to moderation on a school basis. There are a small number of cases jh which schools join
together (the network schools) to offer network programme(s). If students from these networll schools are taught and
assessed by the same teacher(s) using the same assessment standards in conducting the §BA, it would be logical to
group them into one single moderation group, so that students within the network will receie comparable moderation
results.

| confirm that students in the network, if any, are taught and assessed by the same teachef(s) using the same
assessment standards in conducting the SBA.

Teaching Group Teacher Name (Eng) Teacher Name (Chi) ool Name(s) Remark
A Chan Tai Man - ABC School (12090)
A Au Teacher - [
Z Au Teacher - DEF School (12099)

<< Back
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" Principal — submit to HKEAA

Declaration

%

1. To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarized work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
2. All the marks are correct.

3. | confirm that teacher-student relationship [member of immediate family (i.e.
spouse, children, parents, brothers, sisters), anyone who is residing in the
same house, or any relatives outside the immediate family / any close friends

with whom in regular contact], if any, has been declared.

4. Students in the network, if any, are taught and assessed by the same
teacher(s) using the same assessment standards in conducting the SBA.

& | confirm the above-mentioned.

Go through the
declaration statements
and click ‘Submit’

Examinations and School-based Assessment §
Assessment Authority

ﬁ e ::;.q:: f(io'ﬁi#i A Hong Kong Diploma of

' SBA Marks ~  Upload Files ~ = Reports ~

> / SBA Marks / Submit to HKEAA / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the HKEAA.
Exam Year : 2014
Subject : Physics
Panel Name : Chan Panel

Submit another Subject




Subject Panel
(Last stage)
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Subject Panel — uploa‘oiln files

Mouse over the SBA Marks menu and then click
‘Upload Teacher Document / Student Work'’

Hong Kong Hong Kong Dipl

Examinations and School-based Asses:!
Assessment Authority

[_ * FRHF WAL
rF A

= Subject Admin. - SBA Marks -

HKDSE Examination - School- based Assessment (SBA)

£ P Y -
A E R - I AR 4R

B /T = A7 o 1A a T 124 ZIS WL

Select Language 3##£:5=  English| V|

49



Subject Panel - uploaafilesm

E % "’*’;:ﬁ ﬁ‘oﬁ;a o Hong Kong Diploma of Seconc
\ Examinations and School-based Assessment System |

Assessment Authority

© Subject Admin. ~+  SBA Marks ~ " Upload Files - 1 Reports ~

™/ Upload Files / Upload Teacher Document / Student Work

Subject: 2014 - Physics 73§

Choose subject and click ‘Search’

50



ubject Panel — upload EXPT LIST

* Subject Admin. ~ 'SBA Marks ~ » Upload Files - % Reports ~ H3  English %! Logout

4% / Upload Files / Upload Teacher Document / Student Work

H { ’
Subject: 2014 - Physics 95 \1] C I I C k U p I oa d

SBA Files Submission Period: 01/09/2013 - 31/10/2013

Teacher Document

Total number of record(s): 1

File Type Submission Method Status Uploaded Date File Name File Size View Uploaded File Action
Teacher Document ONLINE Pending
Student Work

Total number of record(s): 6

Class Document Teaching Student Name Submission Uploaded File File View

Name No & Group ¢ R (Chinese)s Y “vetnoge  SEUS® | naes | Names | Sizes  UploadedFile  ACtOM
6C/21 | TA0361887 A Gﬁ%ﬁ%éﬁ%‘gﬂﬁa P 122240783 | f ONLINE | Pending
6D/6 | TAD197165 A Gﬁ%ﬁﬁméﬁg@o&%"% P4 127950058 | of ONLINE | Pending
60126 | TA0002372 " Gﬁ%ﬁ%éﬁgﬁ?ﬁ% g 127356496 ONLINE | Pending
6E/5 | TAO378771 z Gﬁ%ﬁﬁmgﬁgﬁﬁa T4 123706473 ONLINE | Pending
6E/14 | TAD207454 Z, Gﬁ%ﬁﬁméﬁ%ﬁ?;&s x4 128153683 | v ONLINE | Pending
6EM6 | TAOS3SE2 | Z | Gﬁ}éﬁ"iﬂﬁgﬁg%%gs b 124701979 | ONLINE | Pending |

Submit to HKEAA

1

1



“Subject Panel — uploa d files

Choose file (EXPT LIST) and click ‘Upload’

Upload Teacher Document

File B2
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ubject Panel — upload files

" Subject Admin. ~ ' SBA Marks ~ 1 Upload Files ~ 1 Reports ~ 32 English  §!Logout

4 / Upload Files / Upload Teacher Document / Student Work

Subject: | 2014 - Physics $)5 v

SBA Files Submission Period: 01/09/2013 - 31/10/2013 C I | C k f U p I oa d 4

Teacher Document

Total number of record(s): 1

File Type Submission Method Status Uploaded Date File Name View Uploaded File Action
Teacher Document ONLINE Pending
Student Work
Total number of record(s): 6
Ng:ﬁa:s B Dolggno]em gzrgﬁr:rlg SO NAER s(t(l:jgm?:‘e sceced Sﬁm ifn S T Uggzgdoed Name ¢ S;e Uplo\andeewd Fle| Adion
6C/21 | TAD361887 A Gﬁ%ﬁ%gﬁ%ﬁﬁ% PR 122240783 f ONLINE | Pending Upload
6D/6 | TAO197165 A Gﬁf%?«rjﬁmg%%%o%%%s 2 127950058 v ONLINE | Pending
6D/26 | TA0D02372 ™ Gﬁ,‘éﬁ%éﬁg@f% L 127356496 o ONLINE | Pending
6E/5 | TA0378771 Z Gﬁ%ﬁ%gﬁ%ﬁs L 123706473 ONLINE | Pending
6EM4 | TA0207454 Z Gﬁ,‘gﬁmgﬁ%ﬁ%@ga b4 1281534
6E/16 | TA0383562 z Gﬁ,‘éﬁ%g%ﬂ%%gg P34 1247079 @

- : Unified student list in mark sheets and
student work submission screen

o
w




“Subject Panel — uploaafiles |

Choose file and click ‘Upload’

Upload Student Work
Class Name: 6B Class No 10
Doc No: TA0000000 Student Name: SURNAME GIVEN NAME
File to Upload _ Browse.. |

Upload Cancel
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Subject Panel — upload files

Student Work

Total number of record(s):6

Class
Name ~

6A/4

6A/14

6C/22

6C/34

6D/5

6D/12

Submit to HKEAA

Document
No $

FA288064

TB288066

TC286068

KA288070

AP288072

1B288074

Teaching
Group ¢

S6-T01

$6-T01

S6-T01

S6-T01

S6-T01

S6-T01

Student Name ¢

SURNAME
GIVEN_NAME

SURNAME
GIVEN_NAME

SURNAME
GIVEN_NAME

SURNAME
GIVEN_NAME

SURNAME
GIVEN_NAME

SURNAME
GIVEN_NAME

Student Name
(Chinese) ¢

e

LI

e

e

SiEs

SR

Selected

QS| S (S| S

Submission
Method ¢

ONLINE

ONLINE

ONLINE

ONLINE

ONLINE

ONLINE

Status ¢

Uploaded

Uploaded

Uploaded

Uploaded

Uploaded

Uploaded

Uploaded
Date ¢

26-09-2013
11:10:56

24-09-2013
16:36:05

24-09-2013
16:36:10

24-09-2013
16:36:16

24-09-2013
16:36:23

24-09-2013
16:36:28

File Name ¢

PHYS(288064).pdf

PHYS(288066).pdf

PHYS(288068).pdf

PHYS(288070).pdf

PHYS(288072).pdf

PHYS(288074).pdf

File
Size ¢

589.38
KB

170
Bytes
170
Bytes
170
Bytes
170
Bytes

170
Bytes

View
Uploaded
File

. al b o Bl o Bl o

Action

Re-upload

Re-upload

Re-upload

Re-upload

Re-upload

Re-upload

Click ‘Submit to HKEAA’ after all the files are uploaded.
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Reminders

* Only student work with marks
submitted to HKEAA are required.

* The work for each student should be
zipped to one single file if the work
contains more than one file.
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Reminders

* If need scanning, advise students to use A4 paper
to do their homework.

* If one or two reports were lost, mark in the first
page of the student work file, e.g. Chan Tai Man
has lost report #2 and #5.

* Attach lab. manual/guidelines in the student work
file for the convenience of checking by District
Coordinators.

57



Reminders

* Suggested file naming convention:

[Subject Abbreviation] [(6-digit Student Document Number)].[File extension]

e.g. PHYS(123456).zip PHYS(362880).pdf
CSPHY(246800).doc

Student Document Number is the beginning 6
digits of the identity document of a student.
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"~ Reminders

*The system only accepts file formats of
zip, pdf, txt, doc, docx, rtf, ppt, pptx, xls,
xlsx, csv, mp4, mp3, mpg, wmyv, avi, jpg
or tif.

*The file size limit for each student’s work
file is 10MB.
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Reminders

® Teacher Document for Physics, means
S5+56 List of Experiments performed.

® Please make use of the template

provided at HKEAA website:
SBA - DSE -2 Elective - Physics = Forms

60



“for work submission

* If the work of any chosen student cannot be located, or
involves any irregularities (such as mark penalty being
imposed due to partial plagiarism or late submission),
the Subject Panel should contact the SBA Team at 3628
3068.

* Subject Panel should download the ‘Change of
Student Work for SBA Work Submission’ form from
‘Mark Reports’ under ‘Reports’ menu.

* Subject Admin. ~ © SBA Marks ~ Upload Files ~+ = Reports ~

4 / Reports / Mark Reports

Subject :* 2014 - Physics 4738 :J

Report Type :*  [Mark Summary Sheet by School Genera te

Mark Summary Sheet by Teaching Group
Statistical Chart by School

Statistical Chart by Teaching Group

Change of Student Work for SBA Work Submission




B ERBFML
Hong Kong
Examinations and
Assessment Authority

Hong Kong Diploma of Secondary Education Examination 2014

Physics

Change of Student Work for SBA Work Submission

School Code: 10024 School Name: Fukien Secondary School (Siu Sai Wan)

Panel Teacher: Chan Panel (10024-P01)

S5+S6

District Group

Part A (For School use only) Part B  (For HKEAA use only)
Please be informed that the following Student Work cannot be submitted and need replacement.
Please indicate the reason:
(1) Student work cannot be located.
(Please tick (2) Marks d d due to late submission.
as Class Name/ (3) Marks deducted due to partial plagiarism.
appropriate) |Class No Student Name (Reference Number) (4) Others (please specify) The Student Work to be replaced by that of
O 6C/28 SURNAME 124032881 GIVEN_NAME 124032881 (019770)
O |6N27 SURNAME 122572679 GIVEN_NAME 122572679 (011604)
0 |GCI20 SURNAME 121059242 GIVEN_NAME 121059242 (009750)
| |6N31 SURNAME 122160658 GIVEN_NAME 122160658 (008873)
l IEEISS SURNAME 128134900 GIVEN_NAME 128134900 (011780)
O |5N33 SURNAME 120704046 GIVEN_NAME 120704046 (035635)
Name of contact person: (Mr./Ms) Date:
Telephone no: Fax no:
Signature of Principal: Date:
(Please fax this page to the HKEAA at 36288091. For enquiries, please call 3628 8070.)

Page 1 0of 1

28/10/2013 18:50:11

bl



guest for a change of student(s)
for work submission

* Complete the section for the school and fax the form
to 3628 80091.

* After confirming the arrangement, the HKEAA will fax
the amended form to the school for school’s record.
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Support Measures
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ser Manual

® Available on HKEAA website by November 2013
(https://www.hkdse.hkeaa.edu.hk)



https://www.hkdse.hkeaa.edu.hk

Enquiry Hotlines
* General Issues:
* 3628-88360
* Subject Matters:
* 3628-8064
* 3628-8070
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Thank you

6/



