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verview of the SBA submission process

Subject
Teacher

school Subject
Panel
Administrator (1%t stage)

¢ Create
teaching
groups

e Create login
accounts for
teachers and
panels

* Indicate the
SBA subjects
being
offered in
this school
year

e Assign SBA
subjects to
panels and
teachers

e Assign
students to
teaching
groups

e Assign
teachers to
teaching
groups

e Input SBA
marks
(online input
or batch
input using
the mark
template)

e Endorse SBA
marks of
responsible
teaching
group(s)

e Submit SBA
Marks to
Panel

Subject Subject
Panel Panel
(2 stage) (Last stage)

Endorse SBA e Endorse SBA e Upload

marks marks for all  Student
submitted by  subjects Work of all
all teachers o |f necessary, selected
of a subject return to students

If necessary, panel to e Upload
return to handle Teacher
teacher for e Submit SBA Document if
amendments  Marks to required
Submit SBA HKEAA

Marks to

Principal



KDSE Online Services

www.hkdse.hkeaa.edu.hk
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Welcome to the Hong Kong Diploma of Secondary Education Examination (HKDSE) Online Services. You cagfaccess various
services such as registration, submission of school-based assessment marks, application for special examipgtion arrangements, etc.

Events and Activities

Description Date of Application / Reference Document

f A
Submission

User Account Operation - with new Password - -
Policy effective from 30 September 2016

Simplified Account Activation
Procedure (School Accounts)

Liser Manual (Schonl Accaonnts)

Login Password

Login Forgot Login Password

F3Z

A

News & Notice %

Notice of System Maintenance

The HKDSE Examination Online
Services will be temporarily
unavailable due to system
maintenance from 5:00pm to
7:00pm, 29 Sep 2017. Please accept
our apologies for any inconvenience
caused.

What's New
Registration for 2018 HKDSE

Examination: From 13 September to
9 October 2017

Payment Deadline: By 11:59 p.m. on
16 October 2017

Input User ID and Password, click ‘Login’
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N tice of S Maintenance
) BN AYUICE b
Sullug The HKDSE Examination Online
Services will be temporarily
Welcome to the Hong Kong Diploma of Secondary Education 2 unavailable die to

Welcome 88888-LITE | Change Login Password | Update Profile | Logout

FX

services such as registration, submission of school-based ass¢
arrangements, efc.

Events and Activities

Description Dat
el
Su
User Account Operation - with new Password Policy -
effective from 30 September 2016
Registration
HKDSE 2018 13 Septemt
October 20
Special Examination Arrangements
Application for Special Examination Arrangements - 6 to 27 Sepi
| 2018 and 2019 HKDSE Category A Subjects 2017

PRREE

&

S T :

| lathematic
)\ ;

English

Chinese, ;

Welcome to the School-based Assessment System. Please click the icon on the right to enter the system.

School-based
Assessment
§ System

SBA Online System

The HKDSE School-based A Syst an online

lem p for
and Teacher Document for the HKDSE Examination efficiently.

hools to submit SBA Marks, Student Work

Useful Information

Enquiry

2017 SBA Requirements and Schedule of Submissions

General Enquiry:

Tel: (852) 3628-8860
Email: dse@hkeaa.edu.hk

The School-based Assessment System User Manual

Introduction

Login to the SBA system
Teacher sectiol

Panel section

1

2

2 System Requirement
5. Principal section

6.

7

8

Hong Kong Supplementary Character

. Appendix |: Submission of Student Work to the HKEAA Office (only for English Lanqu Set (HKSCS)
dix Il File naming conventi
Appendix IIl: Useful tips for handling Student Work files
Browser
Internet Explorer 8; Firefox 3.5 or above
i with Cookies and JavaScript enabled.
Forms
| Adobe Acrobat Reader 8 or above
Student Declaration Form for School-based Assessment (SBA)
Plagiarism Re; in School-based Assessment (SBA) (for serious iarism case

Application for Exemption for School-based Assessment (SBA)
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(15t stage)



e Assign students to Teaching Groups

IS e Assign teachers to Teaching Groups
Teaching
Group

Review all the SBA marks of the subject, and submit to Principal

Selnlinel © If necessary, return the marks to teacher for amendment
principal

Upload Student Work of the selected students
Upload Teacher Document (if applicable)




%Ject Panel — asmgn%c Ing

group

Click ‘Assign Teaching Group’

Hong Kong Hong

Examinafions an School-ba:
Authority

5BA Marks -~ Upload Files ~ ™ Reports ~
33ign Teaching Group



group

ject Panel — assign teaching

1 Subject Admin. - SBA Marks < [ Upload Files < ™ Reports

4% / Subject Admin. / Assign Teaching Group

Subject : 2018 - Literature in English £ 7% v

Teaching Group :/  All Students v

Class Name:  All Classes v

1. Choose subject

2. Choose class

3. Click ‘Search’




group

" Subject Admin. -« SBA Marks - (1 Upload Files -~ 7 Reports ~

> / Subject Admin. / Assign Teaching Group

ject Panel — assign teac

Ing

fi3z  English

4. Choose students

Student Name ¢
CANDIDATE NAME 187468330
CANDIDATE NAME 187398274
CANDIDATE NAME 187609788
CANDIDATE NAME 188967852
CANDIDATE NAME 188253938
CANDIDATE NAME 188926860
CANDIDATE NAME 188532035
CANDIDATE NAME 187575585
CANDIDATE NAME 187760013

Subject : 2018 - Literature in English Z£:E 028 | v
Teaching Group : All Students v Class Name : All Classes |v
Assign »
| number of student(s) 9
] Class Name « Class No = Doc. No ¢
6B 1 187468330
6B 1 187398274
6B 1 187609788
6B 1 188967852
6B 1 188253938
6C 1 188926860
6C 1 188532035
6D 1 187575585
6D 1 187760013

5. Click ‘Assign’

Teaching Group &

[unassigned]
[unassigned]
[unassigned]
[unassigned]
[unassigned]
[unassigned]
[unassigned]
[unassigned]

[unassigned]

Student data automatically retrieved from the
registration system

!l Exit

All student data should be correct, no need for the

school to follow up

10



| ject Panel — assign teac
group

Assign/Switch the selected student(s) to the following Teaching Group

Ing

Assign To Teacher : Lee C C (88888-LITE _ v

® Enter a New Group : (U or Existing group :
LITE—GpD1|

Cancel 6. Choose teacher

7. Enter the
group name

8. Click ‘Save’

11
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Subject Teacher



eUsing the
online
interface

OR

eUsing the
batch mode
(via EXCEL

file)

o J

Submit marks

to Panel

eIn case the
Subject Panel
rejects the
marks,
update and
re-submit the
marks

o J

/\/

Subject Teacher

13



Subject Teacher — input marks

Click ‘Input Marks’

Hong Kong Hong Kong
aminations :mil School-based As
ment Authority

™ Subject Admin. - " Reports ~

Batch Input Marks

HKDSE Examina Submit to Panel Assessment (SBA)
T ARPENESE, - DO BT TA R

Select Language 3#FHEEES  English v

14



Subject Teacher — input marks

1 Subject Admin. - < SBA Marks -~ [ Upload Files ~

1 Reports -

™ / SBA Marks / Input Marks

1. Choose subject

/

Subject 2018 - Literature in English =587 v

Teaching Group  All My Teaching Groups v

A

|

2. Choose Teaching Group

3. Click ‘Search’

15



ubject Teacher — input marks

Total number of student(s): 9

e e | Pl SAME SBA requirements for
| normal candidates, S6 repeaters
167206274 and transfer students.

CANDIDATE NAME

68/t 187468330 25 \ Mark inpUt ShOUId be dn integer

6BM1

oy CAODMENNE | (0-33) within the mark range;
6B/1 CAN{;’E;E';;;““ 19 E= Exe m pt|0 N * ,
CANDIDATE NAME F= FaII to su bmlt
6B/1 183967852 30 P PI . ¢
so cnwggﬁgigmm 28 - d g larism

scir | CANDDATENAME | [
188926860 * For exemption cases, prior approval by HKEAA is
CANDIDATE NAME
needed.
e/ 187575585 29

16



Subject Teacher — input marks

Show / Hide Columns

Total number of student(s): 9

Class

Name & Student Mame (Eng) &
an | OWOLAE N
6D/ CANDIDATE NAME

187575585

Save

Portfolio
(0-33)

25

30

28

27

29

Check Completion of Mark Input

Click ‘Check Completion
of Mark Input’ to check
whether the marks for
all students have been
entered.

17
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Subject Teacher — batch input

& ]’f;lﬁ E'Hu::tﬂ A Hong Kong [
Examinations nm:ll“|r School-based Ass

Assessment Author

1 Subject Admin. - _  Reports ~

Input Marks

HKDSE Examina Submit to Panel t &essment (SBA)

TP EEER, - A% AT
Select Language ¥##ZE5ES  English| v

18



Subject Teacher — batch input

* Subject Admin. - SBA Marks - = Upload Files ~ [ Reports -

4> / SBA Marks / Batch Input Marks

Subject : 2018 - Literature in English 22358378 v
Upload Mark File : /| g5 . FigiEfg=E - Upload | Download Mark Template

(xls or xIsx only)

Instruction »

1. Choose subject 2. Download Mark Template

19



Subject Teacher — batch input

el =7 BEA BEREE A EE 2 8%
BN Arial S0 AN == SRy H :
B [ £x|=- == 3 Input marks in the EXCEL file
"Jv ¥ EsvEs B 7 U~ | i & - A i = = = B EREY
HEE ] ] ] ] 5 B TR
122 - Jx
A B C D E F G H
Class Name| Class No. Doc No. Teaching Group Name Student Name Student Name R/IT Portfolio
(Eng) (Chi) (R, T, or blank) (0-33)
1 = = = = = = =
2 6B 1 187398274 LITE-GPO1 CANDIDATE NAME 187398274 £4£187398274 32
3 6B "1 187468330 LITE-GPO1 CANDIDATE NAME 187468330 =&4£187468330 26
4 6B "1 187609788 LITE-GPO1 CANDIDATE NAME 187609788 =£4£187609788 28
5 6B "1 188253938 LITE-GPO1 CANDIDATE NAME 188253938 &4188253938 27
6 6B "1 188967852 LITE-GPO1 CANDIDATE NAME 188967852 24188967852 29
7 6C "1 188532035 LITE-GPO1 CANDIDATE NAME 188532035 =&4188532035 E
8 6C "1 188926860 LITE-GPO1 CANDIDATE NAME 188926860 24188926860 F
9 6D "1 187575585 LITE-GPO1 CANDIDATE NAME 187575585 &4£187575585 0
10 6D "1 187760013 LITE-GPO1 CANDIDATE NAME 187760013 4187760013 24

* For the R/T column, please leave it blank.

20




Subject Teacher — batch input

- Subject Admin. -~ ' SBA Marks - = Upload Files ~ = Reports -

4> / SBA Marks / Batch Input Marks

Subject : 2018 - Literature in English 22358378 v

Upload Mark File : WES | FIBERE -

(xls or xIsx only)

Instruction »

4. Choose file

Upload Download Mark Template

5. Upload mark file

21



- Subject Teacher — batch input

1 Subject Admin. -~ © SBA Marks -~ [ Upload Files - = Reports ~

™ / SBA Marks / Batch Input Marks / Preview

Subject : 2018 - Literature in English 6_ Conf”'m batCh |nput marks

Teacher Name : Lee C C (88888-LITE)

Confirm Batch Input Marks Cancel

Total number of students: 9

Row Error Class
No. - Details MName / Student Name (Eng) Portfolio
- L (0-33)

5 6B / 1 CAN%IE;T;; %AME 7
6 6B / 1 CAN%Eg%T?% EI\JEAME -
7 6C /1 CAN%EE%TEIE Er:dEAME -
a 60/ 1 CAN1[;IEQ;Z'I{;I§6NDAFAE -
9 6D/ 1 CAN1[;|E;'T!5I§ ngAME oe

Confirm Batch Input Marks Cancel



Submit marks to Panel

ﬁ *f#ﬂ‘f‘?ﬁﬁﬁ School-based AL
Assessment i‘.‘ﬁn'u“?ty chool- "
" Subject Admin. - | §/SBAMarks = Reports -

Input Marks

Batch Input Marks

HKDSE Examina Assessment (SBA)
FAPEIUESE - AT IR e

Select Language =552 English|v

23



Submit marks to Panel

Subject Admin. - ' SBA Marks - = Upload Files - [ Reports - 1 . C h O O S e S U bj e Ct 7 English o! Exit

# / SBA Marks / Submit to Panel - —

Exam Year / Subject: 2018 - Literature in Engish 225702 v [Eicll—

Submission Mark
Exam . : Submission  Registered  input of
Year e F;ergs_ld Period To  Candidates = assigned SEUS
students
Literature in
(2018 Engiish 01-07-2017 = 31-07-2017 9 9/9 Mark Input
LITE-GPO1 9/9

2.Click ‘Search’

Last
Updated

2:?;?3; Mark Summary Sheet by Teaching Group | v | View Submit to Panel

Mark Summary Sheet by Teaching Group |v | View

Reports

3.Click ‘Submit to Panel’

24



- Submit marks to Panel

Subject Admin. SBA Marks Upload Files Reports
# / SBA Marks / Submit to Panel / Mark List

Start y Step 1

Submit to Panel Mark List

Exam Year : 2018  Subject : Literature in English

| confirm the following :

Panel Name : Lee C C (88888-LITE)

« To my best knowledge, the work presented for assessment is the students' own work. Penalty has been imposed
for plagiarised work according to the seriousness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
» All the marks are correct.

Total number of student(s) : 9

cl . .
NN?:;SEI éeriiz”;g Student Neme (Eng) & Nanﬁ;u(dg;it) o | dZ'r”:" P(%r_r;%h)o
6B /1 LITE-GF01 CAN%E%;E;"AME 15??9%2? . | w9 32
68 /1 LITE-GPO1 CAN%;)Q‘E'; SgAME 1 asagge%a o | 6788 2
68 /1 LITE-GPO1 o e m;eg%?ss 8485 28
68 /1 LITE-GPO1 CANP;EE"\STS';%AME 158?5%938 8182 27
6C/1 LITE-GPO1 CAN%E;;%%AME 1 88?3%03 . | B 27
6B/ 1 LITE-GPO1 CANP;%;ESS%AME mfe%aao 7879 2
6D /1 LITE-GPO1 e e 1 av?%ss . | 7576 2
6D /1 LITE-GPO1 CANP;E%E %”‘ME 1 ev?e%o 5 | 7273 24
6G/1 LITE-GPO1 CAN@'S&'@ é\[']AME " s?z%s o | 6667 2
Mean | 8081 2667

Back to Submission page

v

4. Check the marks
and click ‘Next’

25



Submit marks to Panel

Subject Admin. SBA Marks Upload Files Reports iz English <! Exit

4> / SBA Marks / Submit to Panel / Declaration

Start y Step1 3 Step 2

Submit to Panel Mark List Declaration

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE)

| confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 9
Please enter Relative Declaration (Teacher Name(s)) if applicable

Class Name /No. Document Type = Document No. Candidate Name Candidate Name (Chi) (Max. 255 chars)
6B /1 HKID 187398274 CANDIDATE NAME 187398274 =4187398274
6B /1 HKID 187468330 CANDIDATE NAME 187468330 242187468330 Chan Tai Man (father)
6B /1 HKID 187609788 CANDIDATE NAME 187609788 24187609788
6B /1 HKID 188253938 CANDIDATE NAME 188253938 24188253938
6B /1 HKID 188967852 CANDIDATE NAME 188967852 4188967852 Input teaCher_ StUdent
6C/1 HKID 188532035 CANDIDATE NAME 188532035 188532035 relationship, if any
6C/1 HKID 188926860 CANDIDATE NAME 188926860 4188926860
6D /1 HKID 187575585 CANDIDATE NAME 187575585 #4187575585
6D /1 HKID 187760013 CANDIDATE NAME 187760013 #4£187760013
<< Back

Click ‘Finish’

26




Submit marks to Panel

Declaration E

1. To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

2. All the marks are correct.

3. | confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces, cousins and others living in the
same home), if any, has been declared.

| confirm the above-mentionsd. . gyhiact Admin. -+ SBA Marks - Upload Files ~ Reports -

Cancel £ / SBA Marks / Submit to Panel / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the Panel.

ExamYear: 2018

Subject : Literature in English
Panel Name: Lee C C (88888-LITE)

Click ‘Submit’

Submit another Subject

27
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Subject Panel
(29 stage)



=

Subject Panel — submit to principal

& ]’E_ﬁi ﬁuiﬁ A Hong Kong Diploma of Secondary Educatiol
Examinations and School-based Assessment System (SBAS): 1.0.41
Assessment Authority

O Subject Admin. ~ = & SBA Marks = [ Upload Files -~ @ Reports ~

Input Marks
Batch Input Marks

Submit to Panel

Submit to Principal
Select Language EEEE= English | v \

Mouse over the SBA Marks menu
and then click ‘Submit to Principal’

29



Subject Panel — submit to principal

Subject Admin. SBA Marks Upload Files Reports

e e Select subject and click ‘Search’

Exam Year / Subject: 2018 - Literature in English 32252 v ([EEal—

Submission Mark
Exam Submission Registered  input of Last

Year Sl F|’=erE:?nd Period To  Candidates assigned S Updated R
students
Literature in . 27-07-2017 i
2018 English 01-07-2017 | 31-07-2017 9 9/9 Submitted to Panel 11:29:42 Mark Summary Sheet by School v| View Submit to Principal
. 27-07-2017 : - .
Lee C C (88888-LITE) 9/9 Submitted to Panel 11:29:42 Mark Summary Sheet by Teaching Group |v | View

Click ‘Submit to Principal’ to start the submission.
If necessary, click ‘Reject to Teacher’ to return the
marks to teacher for amendment.

30



Subject Panel — submit to principal

Subject Admin. SBA Marks Upload Files Reports

@ / SBA Marks / Submit to Principal / Mark List

Start 3 Step 1

Submit to Principal Mark List

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE)
I confirm the following :

« To my best knowledge, the work presented for assessment is the students' own work. Penalty has been imposed
for plagiarised work according to the sericusness. A report will be submitted to the HKEAA for the 'P' case(s)

identified.
+ All the marks are corrert { \

Total number of student(s) : 9 ReVieW the ma rks and

Class .
Name / -g}rizh”lg Student Name (Eng) ¢ Nar?;u(dgr?;:) . M';‘rr:(al Portfolio
No. & N ~ © (0-33)

e 5 : leacher-Student
6B /1 LITE-GPO1 187388274 187308274 96.97 =

CANDIDATE NAME .
6B /1 LITE-GPO1 188967852 188967852 87.88 29

[ ] [ ]
e relationshi
6B /1 LITE-GPO1 187609788 187609788 84.85 E
8182 27 \ j

CANDIDATE NAME Z4
68/1 LITE-GPO1 188253938 188253938
Subject Admin. SBA Marks Upload Files Reports

4> / SBA Marks / Submit to Principal / Declaration

Start y Step1 3 Step 2

Submit to Principal Mark List Declaration

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE)

@ No students have Relative Declarations.



Subject Panel — submit to principal

Subject Admin. SBA Marks

Upload Files Reports

™ / SBA Marks / Submit to Principal / Network School

Teaching Group

LITE-GPO1
(Lee C C (88888-LITE))

i English |

Start 3 Step1 3 Step2 3 Step 3

Submit to Principal Mark List Declaration Network School

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE

Is your school a member of a Network School group ? 0“
NOTE:

SBA marks are subject to moderation on a school basis. There are a small number of cases in whid
together (the network schools) to offer network programme(s). If students from these network schoc

assessed by the same teacher(s) using the same assessment standards in conducting the SBA, it \

Declare network
schools
(if applicable)

group them into one single moderation group, so that students within the network will receive comparasreTroaeranoTT

results.

In the school list below, please select the school(s). if any, is/are networking with each teaching group of the subject.

LITE-GPO1 / (Lee C C (88888-LITE)) C h O O S e t h e
network school

View / Edit Selected:

School List Remark (Optional)

chool Name (English) « SCITOOT T AT TCTTESETY

Code #

Aberdeen Baptist Lui Ming Choi College FEREFSEEEHAEE 10001

[ Aberdeen Technical School BT T EER 10002
| Belilios Public School FEE TS 10004
] Buddhist Ho Nam Kam College {HE o EERE 20207
] CCC Kung Lee College sEEESeAEETER 10013
| Diocesan Girls' School MELER 20244
| Fukien Secondary School EERE 20250

32



Subject Panel — submit to principal

]
Declaration !"-

To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

All the marks are correct.

| confirm that teacher-student relationship (relatives include children,
brothers and sisters, nephews and nieces, cousins and others living in the
same home). if any, has been declared.

Students in the network, if any, are taught and assessed by the same
teacher(s) using the same assessment standards in conducting the SBA.

| confirm the above-mentioned

Cancel

Subject Admin.

Go through the
declaration statements
and click ‘Submit’

4> / SBA Marks / Submit to Principal / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the Principal.

ExamYear: 2018
Subject : Literature in English
Panel Name: Lee C C (88888-LITE)

NOTE: Please click ~ UPI03d FIIES ™ 5106 to see the list of students who need to submit their student works.

Submit another Subject



S

Principal



_—— et

Principal

Review SBA marks of all subjects and
submit to the HKEAA

f necessary, return the marks to the
nanel to handle

35



Principal — submit to HKEAA

i Iﬁi ﬁ'niﬁ A Hong Kong Diploma o
Examinations an School-based Assessment
Assessment Authority

_  Upload Files = © Reports ~
swmtorkErs o ,
Click ‘Submit to HKEAA

HKDSE Examination - School-based Assessment (SBA)
ERTECETE - RS

Select Language iE#3FE5;E= English| v




Principal — submit to HKEAA

Choose subject and click ‘Search’

< SBA Marks ~ 2 Upload Files ~ = Reports -
£ / SBA Marks / Submit to HKEAA

Exam Year / Subject : :
2018- Liter

ature in English FzE 722

37



Principal — submit to HKEAA

SBA Marks Upload Files Reports

> / SBA Marks / Submit to HKEAA

tior  English »! Exit

Click ‘Submit to ’
t to HKEAA"
Exam Year / Subject: | 2018 - Literature in English 225758 v O S ar e Su mission
to start th b
Exam ] Submi_ssion Submission  Registered inh;?nmof Last
Year TLoEs F;igﬁ? Period To  Candidates assigned SdE Updated RE
students
(2018 "“Ef;;‘;ﬁ N 01-07-2017 31-07-2017 9 9/9 Stg’rmggglm 2110;2;’;7 Mark Summary Sheet by School | View

If necessary, click ‘Reject to Panel’ to return
the marks to the panel for following up.




Principal — submit to HKEAA

7™ / SBA Marks / Submit to HKEAA / Mark List

Total number of student(s) : 9

Class
Name /
MNo. &

6B /1

6B /1

6B /1

6B /1

6C /1

6B /1

6D /1

6D /1

Teaching
Group &

LITE-GPO1

LITE-GPO1

LITE-GPO1

LITE-GPO1

LITE-GPO1

LITE-GPOD1

LITE-GPO1

LITE-GPO1

Start  Step 1

Submit to HKEAA Mark List

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE)
| confirm the following :
« To my best knowledge, the work presented for assessment is the students' own work. Penalty has been imposed

for plagiarised work according to the seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

= All the marks are correct.

Final
Student Name (Eng) & ST 1= Paortfolio

Review the marks
T e e L and click ‘Next’

187398274 187398274
CANDIDATE NAME =4

1880967852 188967852 87.88 29
CAMNDIDATE NAME =4

187609788 187609788 84.85 28
CANDIDATE NAME =4 8182 27

188253938 188253938
CAMNDIDATE NAME =4

188532035 188532035 81.82 2
CAMNDIDATE NAME =4

187468330 187468330 7879 26
CANDIDATE NAME =4

187575585 187575585 75.76 2
CAMNDIDATE NAME =4

187760013 187760013 72.73 24

Mean 80.81 26.67

Back to Submission page
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Principal — submit to HKEAA

SBA Marks - Upload Files - Reports -

7> / SBA Marks / Submit to HKEAA / Declaration

Start y Step1 y Step 2

Submit to HKEAA Mark List Declaration

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE)

I confirm that teacher-student relationship (relatives include children, brothers and sisters, nephews and nieces, cousins
and others living in the same home), if any, has been declared as follows:

Total number of student(s): 1
Class Name / No. Document Type Document No. Candidate Name Candidate Name (Chi) Relative Declaration
6B/1 HKID 187468330 CANDIDATE NAME 187468330 4 187468330 Chan Tai Man (father)

<< Back

Review the Teacher-Student
relationship and click ‘Next’
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~ Principal — submit to HKEAA

SBA Marks Upload Files Reports 57 English ! Exit
£ / SBA Marks / Submit to HKEAA / Network School

Start y Step1 y Step2 y Step 3

Submit to HKEAA Mark List Declaration Network School

Exam Year : 2018  Subject : Literature in English  Panel Name : Lee C C (88888-LITE)

NOTE:

SBA marks are subject to moderation on a school basis. There are a small number of cases in which schools join
together (the network schools) to offer network programme(s). If students from these network schools are taught and
assessed by the same teacher(s) using the same assessment standards in conducting the SBA, it would be logical to
group them into one single moderation group, so that students within the network will receive comparable moderation
results.

| confirm that students in the network, if any, are taught and assessed by the same teacher(s) using the same
assessment standards in conducting the SBA.

Teaching Group Teacher Name (Eng) Teacher Name (Chi) School Name(s) Remark

123 Secondary School (12333)

LITE-GPO1 LeeCC - ABC College (99999)

<< Back

Review the network school
declaration and click ‘Finish’
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Principal — submit to HKEAA

Declaration

To my best knowledge, the work presented for assessment is the students'
own work. Penalty has been imposed for plagiarised work according to the
seriousness. A report will be submitted to the HKEAA for the 'P' case(s)
identified.

All the marks are correct.

| confirm that teacher-student relationship (relatives include children.
brothers and sisters, nephews and nieces. cousins and others living in the
same home). if any, has been declared.

Students in the network, if any. are taught and assessed by the same
teacher(s) using the same assessment standards in conducting the SBA.

| confirm the above-mentioned

‘ii

e

Upload Files Reports

£ / SBA Marks / Submit to HKEAA / Acknowledgement

The SBA marks of the following subject have been submitted successfully to the HKEAA.

Go through the

Exam Year: 2018
Subject : Literature in English

declaration statements PanelName: Lee C C (88888-LITE)

and click ‘Submit’
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(Last stage)



Subject Panel — upload files

Mouse over the SBA Marks menu and then click
‘Upload Teacher Document / Student Work’

Y B _
o u.;.,ili' m.-.l:f;__*ﬁ . Hong Kong Dipl

Examinations and School-based Asses:!
Assessment Authority

A

7 Subject Admin. = 5SBA Marks -~ 1 Upload Files " Reporis ~
Upload Teacher
Document / Student
Work

HKDS E Exa natmn School- -basec Assessment (SBA)

. - —— -_—--.- . _.-
- =2 L,

h Er=f i

B = = e _—_-__: 1. - =
T T —_— o e — e | * —
=k ——_ A ST T Oy e

Select Language #{E:5= English|v|

T
|

el
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Subject Panel — upload files

) Subject Admin. - < SBA Marks - 3 Upload Files = [ Reports -
4> / Upload Files / Upload Teacher Document / Student Work

Subject -

2018 - Literature in English 235758 | v

Choose subject and click ‘Search’
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- Subject Panel — upload files

™ Subject Admin. ~ < SBA Marks - Upload Files ~ (= Reports -

©» / Upload Files / Upload Teacher Document / Student Work

Subject : 2018 - Literature in English #3712 v

SBA Files Submission Period: 04/07/2017 - 27/09/2017

Student Work

Total number of record(s): 5

r“(‘;‘»::;‘;»sA D°§g"e‘em g’rgﬁziig Student Name ¢
6A/1 18871887 LITE-GpO1 CANPSISD7A1.;%7NAME
6D/ 18771877 LITE-GpO1 CANP;?;L\IS‘E?;\‘AME
6D/1 18831887 LITE-GpO1 CAN?;?;TSES"[\‘AME
6DM1 18851885 LITE-GpO1 CAN?{I;??L;?AME
6D/M1 18921887 LITE-GpO1 CAN?slggigEs!]\lAME

Submit to HKEAA

Student Name
(Chinese) ¢

=5£18871887
Z£18771877
=4£18831887
Z%£18851885

=5£18921887

Selected
v
v

v

v

Click ‘Upload’

Submission
Method ¢

ONLINE

ONLINE

ONLINE

ONLINE

ONLINE

Status ¢
Pending

Pending

Pending

Pending

Pending

Uploaded
Date ¢

File
Name ¢

g3 English <1 Exit



| S e

Subject Panel — upload files

- Upload Student Work [
| Class Name: 6A Class No 1 |
Doc No: 18871887 Student Name: CANDIDATE NAME 18871887 ’
" File to Upload | ...

T e I

Choose file and click ‘Upload’
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Subject Panel — upload files

5 Subject Admin. ~ < SBA Marks -~ 5 Upload Files = (= Reports - $£3z  English &1 Exit

©» / Upload Files / Upload Teacher Document / Student Work

Subject - 2018 - Literature in English 228572 v

” Saved Successfully.

SBA Files Submission Period: 04/07/2017 - 27/09/2017

Student Work

Total number of record(s): 5

oz | Ot | T | suehanas | Somans ooeoud| Spopmor [summe | U0 | lobamas | %, |t
6AI | 18871887 | LITE-GpOL | iporigar = mzi1seTiser | o ONLINE  Uploaded 25952077 L'TEFSL 1887) | "E3L46 .
6Dt | 18771877 | LiTE-Gpoy | CANDDATENAME | meigrrierr | W ONLINE  Uploaded 26-03-2017 '-'TE(;Z”lSW) an Y
6D/1 18831887  |TE-Gpo1 CAN?;?QTSI?AME 1518831887 v ONLINE  Uploaded 26-052017 '—'TE(iileW) 10.0 MB A
6D/1 | 18851885 | L[TE-GpOL " ogeerean T EZ18851885 v ONLINE  Uploaded 25152017 L|TE(3(5)§885) 6.95 MB . A
6D1 | 18921887 | LiTE-Gpor | CANTUMIENAVE | e iagaiger | o ONLINE  Uploaded 26-032017 '-'TEf%flSB?) 668109 Y

Submit to HKEAA

Action

Re-upload

Re-upload

Re-upload

Re-upload

Re-upload

Click ‘Submit to HKEAA’ after all the files are uploaded.




Reminders

Student work included:

Portfolio on either Extended essay OR
Analytical review OR Creative writing

The work for each student should be
zipped to one single file if the work
contains more than one file.
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Reminders

Suggested file naming convention:

[Subject Abbreviation] [(6-digit Student Document Number)].[File extension]

e.g. LITE(123456).zip LITE(362880).pdf
LITE(246800).doc

Student Document Number is the beginning 6
digits of the identity document of a student.
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Reminders

The system only accepts file formats of
zip, pdf, txt, doc, docx, rtf, ppt, pptx, xls,
xlsx, csv, mp4, mp3, mpg, wmy, avi, jpg
or tif.

The file size limit for each student’s work
file is 15MB
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Request for a change of student(s)

for work submission

If the work of any chosen student cannot be located, or
involves any irregularities (such as mark penalty being
imposed due to partial plagiarism or late submission),
the Subject Panel should contact the SBA Team at 3628
38066.

Subject Panel should download the ‘Record/Change

of SBA Student Work Submission’ form from ‘Mark
Reports’ under ‘Reports’ menu.

Subject Admin. ~ © SBA Marks -~ © Upload Files Reports

4> / Reports / Mark Reports

Subject -* 2018 - Literature in English 5572 v

Mark Summary Sheet by Teaching Group

Statistical Chart by School
Statistical Chart by Teaching Group
Record/Change of SBA Student Work Submission
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Hong Kong
Examinations and
Assessment Authority

/' FEERARHELH

Hong Kong Diploma of Secondary Education Examination 2018

Literature in English
Record/Change of SBA Student Work Submission

School Code: 88888 Name: HKDSE Secondary School
Panel Teacher: Lee C C (88888-LITE)

S5+S6

District Group

01

Please complete the following form in case of change of student work is necessary.

Part A (For School use only)
Please be informed that the following Student Work cannot be submitted and need replacement.

Part B  (For HKEAA use only)

(Please fax this page to the HKEAA at 36288091. For enquiries, please call 3628 8070.)

Please indicate the reason:
(1) Student work cannot be located.
(Please tick (2) Marks deducted due to late submission.
as Class Name/ (3) Marks deducted due to partial plagiarism.
appropriate) |Class No Student Name (Reference Number) (4) Others (please specify) The Student Work to be replaced by that of
] BA/1 CANDIDATE NAME 18871887 (188718 )
| 6D/1 CANDIDATE NAME 18771877 (187718)
| 6D/1 CANDIDATE NAME 18831887 (188318)
O 6D/1 CANDIDATE NAME 18851885 (188518)
|| 6D/1 CANDIDATE NAME 18921877 (189218)
Name of contact person: (Mr./Ms) Date:
Telephone no: Fax no:
Signature of Principal: Date:

Page 1 0of 1

26/09/2017 17:34:56
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/ quest for a change of student(s)

for work submission

Complete the section for the school and fax the form

to 3628 80091.
After confirming the arrangement, the HKEAA will fax

the amended form to the school for school’s record.
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Support Measures



gser Manual

® Available on HKEAA website by November 2017
(https://www.hkdse.hkeaa.edu.hk)

-
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Enquiry Hotlines
* General Issues:
* 3628-8860
* Subject Matters:

* 3628-8066
* 3628-83070
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Briefing Sessions
* Date: 20 December 2017

Hands-on Training Workshops
* Date: 9 and 18 January 2018




=

Enrollment

School Principals/School Examination Officers
(SEOs) are required to help enroll their teachers
on-line via the School Information Management

(SIM) System
Details send to school in November 2017
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Thank you



