HONG KONG DIPLOMA OF SECONDARY EDUCATION

Phone: 3628 8906
Ref:: SE/8

7 December 2012

Dear Principal,

Hong Kong Diploma of Secondary Education Examination 2013
Provisional Examination Accommodation Arrangements

Thank you for your collaboration and support for the provision of examination venues in response to our letter of
18 September 2012. This letter is to provide details regarding the examination accommodation arrangements as
follows:

1. Provisional Centre Usage on the Examination Centre Management (ECM) System

Principals and School Examination Officers are requested to login the Examination Centre Management
(ECM) System at the HKDSE Examination Online Services (https:/www.hkdse.hkeaa.edu.hk/) during
10-20 December 2012 to view the Provisional Centre Usage for the 2013 HKDSE Examination. The
Provisional Centre Usage will indicate the dates on which the halls/classrooms of schools are required for the
written examinations. Schools to be used as examination centres for speaking examinations have been
informed of the arrangement in a separate letter dated 30 November 2012. For the convenience of school
users, the User Manual will be available for download from the ECM System from 10 December 2012.
In case you have any questions, please contact Mr. Dick Li on 3628 8906 (for all Category A subjects except
Visual Arts) or Mr. Oscar Pang on 3628 8989 (for Category A Visual Arts and Category C Other Languages
subjects) on or before 20 December 2012.

2. Finalised Centre Usage

The Finalised Centre Usage which confirms the exact usage of the halls/classrooms of schools for the 2013
HKDSE Examination will be available from the ECM System in mid January 2013. Please be assured that
every effort will be made to minimise the disruption to schools when finalising the accommodation for the
2013 HKDSE Examination and NO change can be entertained unless in exceptional circumstances. In
January 2013, candidates will be allocated to examination centres according to their choice of district.
Admission Forms will be distributed to candidates in late January (for Physical Education and Music practical
examinations) and mid February 2013 (For Category A & Category C (June 2013 Series) subjects
examinations). Schools will be asked to confirm the payment account information related to examination
centres and nominate centre supervisors, invigilators (including Special Room invigilators or technicians for
the listening tests) via the Examination Personnel Management (EPM) Online Service at this stage.

3. Suspension of Classes for CEML Subjects
Where classrooms of schools are to be used as examination rooms for the four core subjects, i.e. Chinese
Language, English Language, Mathematics (Compulsory Part) and Liberal Studies to be held during 8-10,
12-13 and 15 April 2013, the HKEAA will seek approval from the Education Bureau to give special holidays
to their students.

4. Delivery/Collection of Question Papers
Arrangements have been made for a courier company to deliver the question papers to examination centres
on each examination day.

All Category A subjects

School principals may opt for the delivery service, or alternatively, ask the Centre Supervisors (or the
responsible staff) to collect the question papers from the Question Paper Distribution Centre at the HKEAA
San Po Kong Distribution Centre. In the latter case, a travelling allowance of HK$97 per journey will be
paid by the HKEAA to the schools. Schools are requested to indicate their choice on the Centre Information
Form at Annex 1 on or before 20 December 2012.
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For schools opting for the delivery service, it will be necessary for the Centre Supervisors (or the responsible
staff) to be at school in the morning by 7:15 am to receive the question papers from the delivery agent. The
question papers, together with a checklist, will be packed in sealed boxes and the recipient has to
acknowledge the number of intact boxes received by signing and stamping the school seal on the receipt
presented.

An information sheet listing the options and names of the Question Papers Distribution/Answer Scripts
Collection Centres and the 2013 HKDSE Examination timetable are given in Annex 2 and Annex 3
respectively for your reference.

Category C Other Languages Subjects

The question papers will be delivered to examination centres by the HKEAA staff on the examination days.
The Centre Supervisors (or the responsible staff) should be at school by 7:15 am to receive the question
papers. The question papers, together with a checklist, will be packed in sealed boxes and the recipient has
to acknowledge the number of intact boxes received by signing and stamping the school seal on the
receipt presented.

Return of Answer Scripts

All Category A subjects (except Visual Arts)

It is necessary for all Centre Supervisors or responsible staff nominated to return the answer scripts and
related examination materials to one of the collection centres at the end of each examination day. Please
refer to Annex 2 for the list of Answer Scripts Collection Centres. A travelling allowance of HK$97 per
journey will be paid by the HKEAA to the schools.

Visual Arts
Answer scripts and related documents will be collected by a courier company from the school office at the
end of the examination day.

Category C Other Languages Subjects
Answer scripts and related documents will be collected by the HKEAA staff at the end of each examination
day.

Provision of Air-conditioning during Examinations

Past experience shows that air-conditioned centres can provide a more comfortable environment as well as
better shield from extraneous noise. For the benefit of candidates, schools are urged to turn on the
air-conditioning facilities (if available) during the examination. In this connection, schools are requested
to confirm on the Centre Information Form (Annex 1) whether air-conditioning will be provided at their
centres on the examination days. Please note that according to the Government’s recommendation, the
room temperature of air-conditioned centres should be kept at 25.5°C.  While the HKEAA is supportive of
the notion of energy conservation, as the temperature in April and May can fluctuate considerably, schools
are advised to keep the air-conditioning on and to close all the windows if noise from outside may cause
disturbance to the candidates sitting the examinations.

Parking Facilities for Outside Invigilators

Schools could update in the ECM system whether parking spaces will be available for outside invigilators in
their school premises during the examination period on or before 20 December 2012. Should the reply be
affirmative, invigilators concerned will be advised to contact the school before the examination if they wish to
use the parking spaces.

Testing of Radio Reception

The 2013 HKDSE Chinese Language (Cantonese) and English Language Listening Tests will be broadcast
via RTHK Radio 2 or the IR Transmission System. For radio-broadcast centres, although only examination
centres with good reception are selected, to ensure the smooth conduct of the live examinations, the Centre
Supervisors of all centre schools are requested to check whether the quality of radio reception in their school
halls/classrooms (if applicable) and the Special Rooms is satisfactory or not. Upon completion of checking,
please complete the proforma in Arnex 4 and return it to the HKEAA on or before 20 December 2012.



9.  Summary of Important Dates and Deadlines
For ease of reference, below is a summary of the important dates and deadlines:

Event Date

1 Check the School Information and view the Provisional | 10 — 20 December 2012
Centre Usage from the Examination Centre
Management (ECM) System

2 Enquiries about Provisional Centre Usage
3 Complete and return the Centre Information Form to the

HKEAA (Annex 1) On or before 20 December 2012
4 Complete and return the Proforma for testing or radio

reception to the HKEAA (Annex 4)

10. Special Centres for SEN Candidates
Regarding the accommodation arrangement of special centres for SEN candidates, please refer to our
letter dated 16 November 2012 for details. For enquiries, please call our SEN hotline at 3628 8917.

11. Useful contact information of the HKEAA
Enquiry Hotline: 3628 8860

Address: 12/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong
HKEAA website: www.hkeaa.edu.hk
E-mail: dse @hkeaa.edu.hk

Yours sincerely,

e
Margaret Hui (Ms)

General Manager,
School Examinations and Assessment Division

To: Principals of schools participating in the 2013 HKDSE Examination
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DS E Hong Kong Diploma of Secondary Education Examination 2013
Centre Information Form

(Please fax this Reply Slip to HKEAA on or before Thursday, 20 December 2012.)

To:

Wi —

Annex 1

School Code

General Manager, School Examinations and Assessment Division, HKEAA

Please put a “v™ in the appropriate box to indicate your reply:

Delivery/Collection of Question Papers (Applicable to all Category A subjects; NOT applicable to Category C subjects)
The Centre Supervisors or the responsible staff will:

be at school by 7:15 am to receive the question papers from the HKEAA delivery agent.

collect the question papers from the Question Paper Distribution Centre at the HKEAA San Po Kong office.

Return of Answer Scripts (Applicable to all Category A subjects except Visual Arts; NOT applicable to Category C subjects)

The Centre Supervisors or the responsible staff will return the answer scripts and related examination materials to the following
Answer Scripts Collection Centre (The names and addresses of the Answer Scripts Collection Centres are printed on a separate
sheet):

HKS

TP

SPK

YL

Provision of Air-conditioning Facilities

(Please provide air-conditioning facilities if available during the examination.)

Hall:

Classrooms & Special Rooms:

Name of School:

WYC** TW

ST ™

**For Chinese Language, English Language, Liberal Studies and Mathematics
examinations only

Yes

No (Reasons:

Yes

No (Reasons:

Date :

/ School \
\ Seal h
Signature: '

(School Principal)
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# op| HKS ) 6 Shing Hong Lane, Heng Fa Chuen,
B & Lingnan Secondary School
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SPK HKEAA (San Po Kong Sub-office) 17 Tseuk Luk Street,
JL § San Po Kong, KLN
B
B
wye s |t JUBL T 238 56 4
Wah Yan College, Kowloon 56 Waterloo Road, KLN
K = S SA = =Y T /‘\ e e . =
SWwEFR AR EEAEZTO0) e I AGEA
T™W HKEAA (Tsuen Wan Assessment Centre) 7 Shing Mun Road,
Tsuen Wan, NT
B T 4 e ] T 4 o A HT A HK B e E AR AR
ST GCCITKD Lau Pak Lok L a5
S darv School 1 Chik Tai Lane, Chik Wan Street,
econdaty Schoo Tai Wai, Shatin, NT
g
5 3 . R .
= E| M AR = e Bl - FH AC & 2 w7 5 Y Ik B G
B = TWGHs Yau Tze Tin Memorial College Siu Hong Court, Tuen Mun, NT
e
P 7 B E KRR B 10 5%
Carmel Holy Word Secondary School 10 Tai Wo Road, Tai Po, NT
57 5580 2 D 7 1 U o 2 FR T HE B 123 3
YL NTHYK Yuen Long District 123 Kau Yuk Road, Yuen Long, NT
Secondary School

= KIRFPBEEN - XEEX - @BRBEREEBEFR (LBE2) FH -
For Chinese Language, English Language, Liberal Studies and Mathematics (Compulsory Part)
examinations only.
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Hong Kong Diploma of Secondary Education Examination 2013 M =H
EZHREFER Annex 3A
Examination Timetable
HHH Date Time [ Subject / Paper BE #E

WE—H (B8 8:30 - 10:00 Technology and Living 1 BlEAEE (—)
Tuesday, 2nd April 10:45 - 12:45 Technology and Living 2 BHZ g4 (2D
WH=H (E#=) 8:30 - 11:30 Literature in English 2 B ()
Wednesday, 3rd April 1:30 - 4:00 Literature in English 1 %:ﬁi’e—” (D)

8:30 - 10:30 Design and Applied Technology 1 ETEERREL (—)

11:15- 1:15 Design and Applied Technology 2 SRETHERREHY ()
WAAH (ZHHA) 8:30 - 9:45 Tourism and Hospitality Studies 1 ﬁ&:&iﬁi{)\{—: (—)
Friday, Sth April 10:30 - 12:15 Tourism and Hospitality Studies 2 JREHEERS (2D
WHAH (BEHA) 8:30 - 12:30 Visual Arts 1, 2 TEER () & ()
Saturday, 6th April
MANAH (E#—) 8:30 - 9:45 Chinese Language 1 HERESL (—)
Monday, 8th April 10:30 - 12:00 Chinese Language 2 FERESL (Z)
MAMH (B #9:15-12:00¢  [Chinese Language 3 (LT), 5 # FERESC (=) (EJjHEEE) R (F) #
Tuesday, 9th April
WAH+H (E#H=) 8:30 - 10:30 Liberal Studies 1 EaEE ()
Wednesday, 10th April 11:15- 12:30 Liberal Studies 2 HaBE (2
WHT+—-H (EEHA) 8:30 - 10:00 English Language 1 EEEE (—)
Friday, 12th April 11:00 - 1:00 English Language 2 HERFFE (Z)
WH+=H (25 9:15 - 12:00% English Language 3 (LT) EERE (=) (EJHE:)
Saturday, 13th April
WH+HHE (E#—) 8:30 - 10:45 Mathematics Compulsory Part 1 8] MEEy (—)
Monday, 15th April 11:30 - 12:45 Mathematics Compulsory Part 2 B]EE MESY (2D
WH+AH (B8 ) 8:30 - 10:30 Health Management and Social Care 1 RS mRE (—)
Tuesday, 16th April 11:15 - 12:45 Health Management and Social Care 2 (EFETHEEREE (2
WH+EH (2= 8:30 - 9:30 Economics 1 g (—)
Wednesday, 17th April 10:15 - 12:15 Econormnics 2 AR (=)
WAHA/\H (Z2Hm) 8:30 - 10:30 Information and Communication Technology 1 BEHSGEARE (—)
Thursday, 18th April 11:15 - 12:45 Information and Communication Technology 2 ERSCEFEE, (2
WA+AH (E#A) 8:30 - 11:00 Chemistry 1 &g (—)
Friday, 19th April 11:45 - 12:45 Chemistry 2 *E (2

8:30 - 10:10 Combined Science (Chemistry) HEREE (B2
WHZ+H (2 8:30 - 10:30 Chinese History 1 HERESE (—)
Saturday, 20th April _ 11:15- 12:35 Chinese History 2 FEES ()
WHZ-+—H (28— 8:30 - 10:30 Integrated Science 1 HEREE (—)
Monday, 22nd April 11:15 - 12:45 Integrated Science 2 SEERE ()

8:30 - 11:00 Physics 1 i ()

11:45 - 12:45 Physics 2 Y (=

8:30 - 10:10 Combined Science (Physics) fEEEEE (YD)
WAZF=H (EF 8:30 - 10:15 History 1 FEE (—)
Tuesday, 23rd April 11:00 - 12:15 History 2 g (Z)
WHZ+mH (2E=) 8:30 - 11:00 Biology 1 £ (—)
Wednesday, 24th April 11:45 - 12:45 Biology 2 gy (2D

8:30 - 10:10 Combined Science (Biology) AR (B
WAZ+AH CZHIM 8:30 - 10:00 Music 1A N
Thursday, 25th April 10:45 - 12:15 Music 1B %% 1B

8:30 - 10:45 Physical Education 1 By (—

11:30 - 12:45 Physical Education 2 BE ()
PWHZ+4/"\H (28 ) 8:30 - 11:00 Mathematics Extended Part Modules 1, 2 = ey Bon (—) R (Z2)
Friday, 26th April
WH —++EH (ZH) 8:30 - 10:15 Ethics and Religious Studies 1 BB R (—)
Saturday, 27th April 11:00 - 12:45 Ethics and Religious Studies 2 i G G
WWHZ+/uH (B#—) 8:30 - 10:00 Business, Accounting and Financial Studies 1 2 Gt Ram ()
Monday, 20th April 10:45 - 1:15 Business, Accounting and Financial Studies 2 2~ EETEMEMER (2
TWH=Z+H (B8 8:30 - 11:00 Geography 1 W ()
Tuesday, 30th April 11:45 - 12:45 Geography 2 W (Z)
HH-H (EHm) 8:30 - 11:30 Chinese Literature | FESE (—)
Thursday, 2nd May 1:30 - 4:30 Chinese Literature 2 RS (2
AA=H (E¥#A) Reserve %A
Friday, 3rd May
AAMEH (EHN) Reserve %A
Saturday, 4th May

# ERGEEHE S REORENRR LT 9K 157

HEEEAE S = B T AYREIR R L 9 K 30 43 -

Candidates taking the Cantonese version of Papers 3 and 5 should report at 9:15 a.m. while those taking the Putonghua version should report at 9:30 a.m.

* o RIETHE SR GRS

Approximate examination end time of listening tests

EE T EETIIRIE ERINE R ES RS Y IRE R H IR CREIRR)

Note:  Candidates should refer to their Admission Form for the examination date and time (reporting time) for the following Subjects / Papers:

HHH Date Time [ Subject B} H / Paper 4
2013F2H16HE3H2 H 8:30 - 5:30 Physical Education 3 (Practical) BE =2 (BEEER)
16 February — 2 March 2013
2013 42 A TAE 4 Hf) 9:00 - 6:00 Music 2, 5 (Practical) B ET I (HEER)
late February — mid April 2013
2013F3H 11HE3 27 H (E—ZEHR) 5:00 - 8:30 Chinese Language 4 (Speaking) HHEIRER B (HED
11 March to 27 March 2013 (Monday to Friday)
20135 H2HESH I5H (Bii—Z22HA) 5:00 - 8:30 English Language 4 (Speaking) HEREE B (OR)
2 May to 15 May 2013 (Monday to Friday)
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Annex 3B
2013 EFHBPEITRBRER
REMNE (HMES— 2035 6 A) WEHRHEY
DU %1 HE 5 (] ol A A B2 [ B 5 S B A AR Y 2013 4F 6 H 5 Bl Hf i 5% -
FH HA BH/ &5 Z AR
201345 A 8 H(CEH =) HEE B A 8 1K 30 43 & 10 1Kf 15 43
201345 H 10 H(Z2H# H) HEE B A 8 I 30 43 % 10 ¥
201345 H 13 H(REHI—) VaIE S GE B A 8 1KF 30 43 & 10 KF 15 43
20134 5 A 16 H ) PEHEEE &= | B4 8HE 3040 % 10 [ 10 43

DLERHB KR 2013 4£ 4 F AR S A NABRIT - MEE K20 H TR R
GERE AT

Hong Kong Diploma of Secondary Education Examination 2013
Category C (Other Languages) Subjects (June 2013 Series)
Examination Timetable

As announced by the Cambridge International Examinations (CIE), the examination
timetable for the June 2013 Series is as follows:

Date of Examination Subject/Paper Examination Time
8 May 2013 (Wednesday) French 2 8:30 am to 10:15 am
10 May 2013 (Friday) French 3 8:30 am to 10:00 am
13 May 2013 (Monday) Spanish 2 8:30 am to 10:15 am
16 May 2013 (Thursday) Spanish 3 8:30 am to 10:10 am

The Speaking Examinations of these subjects will be held between early April and late
May 2013. The exact dates will be announced in due course.
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Annex 4

D S E School Code

REPLY SLIP

To: Ms. Margaret Hui
General Manager
School Examinations and Assessment Division
Hong Kong Examinations and Assessment Authority
(Fax No.: 3628 8990)

Hong Kong Diploma of Secondary Education Examination 2013
Testing of Radio Reception

In response to your letter of 7 December 2012 regarding the captioned, please be informed that:

[ | We have checked the radio reception in our hall, the Special Room(s) and classrooms (if
applicable), and the reception is confirmed to be satisfactory.

[ | We have checked the radio reception in our hall, the Special Room(s) and classrooms (if
applicable), and found the reception problem stated below. Please contact
Mr/Ms at (Tel) of our school if the HKEAA
needs further information about the problem.

Name of School:

Signature of Principal:

Date:

Please fax this Reply Slip to HKEAA on or before Thursday, 20 December 2012.




