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To: Principals of HKDSE Participating Schools

Hong Kong Diploma of Secondary Education Examination (HKDSE)
Schedule of Work for School-based Assessment (SBA) in 2024-25

I am writing to share with you the schedule of work for SBA in the 2024-25 school year. Your
kind attention is drawn to the following arrangements:

1. SBA Moderation Reports for 2024 HKDSE

The SBA marks submitted for 2024 HKDSE were moderated to ensure the consistency of
assessment standards across schools. The 2024 SBA Moderation Reports of your school will
be available in the SBA System (https://www.hkdse.hkeaa.edu.hk/) from 26 September 2024.
They can be accessed by clicking ‘Moderation Reports’ under ‘Reports’. School principals may
use their accounts to get access to the reports of different subjects offered by their schools
(Annex 1). The reports will specify the extent of adjustments made to the SBA scores submitted
by schools. I would be grateful if you could pass these reports to your staff concerned for their
reference. Please kindly remind them these reports are for schools’ internal reference and should
not be divulged to any unauthorised parties.

2. Submission of SBA Marks and Student Work for 2025 HKDSE

Schools are required to submit the SBA marks of S6 students as well as samples of students’
SBA work for individual subjects between January and March 2025. Annex 2 shows a summary
of the submission requirements and the submission period for individual subjects. Before
submitting the SBA marks, students should be informed of their marks and that these marks are
also subject to moderation by the HKEAA. Their marks may change after the moderation process.
Informing students of their marks before submission will help avoid mistakes of marks submitted
for individual student(s) and resolve queries, if any, as any mistakes in the marks submitted may
have serious and even irrevocable consequences on the students.

For details of the implementation of SBA of relevant subjects for the 2025 HKDSE, please refer
to the SBA Teachers’ Handbooks (http://www.hkeaa.edu.hk/en/sba/sub_info_sba/), which have
been updated in August 2023.

Latest information about the SBA of individual subjects, including the submission requirements
and procedures, will also be disseminated to subject teachers in the SBA annual conferences
between October and November 2024, details of which will be provided in a separate letter.
Please kindly bring this to the attention of your subject teachers.

3. Update of Teachers’ information in the School Information Management Online Service
To facilitate the smooth completion of mark submission and to offer better support to schools on
the conduct of the SBA, we need schools’ cooperation in updating related information, including
the subjects offered and the profiles of staff (panel chairpersons, school coordinators and subject

EBETEEFE 130 3RS0 1348 13/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong
EE55 Telephone: (852) 3628 8833 /3628 8070  {E Fax: (852) 3628 8088 / 3628 8091
#A3E Website: www.hkeaa.edu.hk



teachers) responsible for the conduct of SBA in 2024-25. The following measures are adopted to

facilitate school administrators to update the staff profiles:

(a) The 2023-24 SBA-related staff profiles are retained in the School Information Management
Online Service.

(b) A report showing the details of staff profiles can be downloaded from the School
Information Management Online Service for checking.

School administrators should login the platform, update the profiles if necessary, and assign SBA
roles to the staff concerned by 9 October 2024. They may refer to the presentation material
‘School-based Assessment System Operation Guide’ in https://www.hkdse.hkeaa.edu.hk/ for
details of the update procedures.

Please note that account users (including Principal, School Administrator, Subject Panel, School
Coordinator and Subject Teacher) who have not changed their login password for over 365
calendar days are required to do so before accessing the System. Users may follow the
instructions on screen to change the password if necessary.

4. Use of Artificial Intelligence tools in SBA, Authentication of Students’ Work and
Procedures in Handling Plagiarism Cases in SBA

As Artificial Intelligence (AI) tools are developing rapidly and are increasingly becoming
embedded in many aspects of our lives, teachers should discuss the use of Al tools in learning
and completing assignments in the context of SBA. Using Al tools in the learning process can
undoubtedly offer new and exciting opportunities if used in a proper manner. However, using an
Al tool to gain an undue advantage is considered to be malpractice and can have serious
consequences. Just as with other reference sources, it is important to realise that the use of Al
tools in SBA must be properly acknowledged. Reference can be made to the booklet “HKDSE
Information on School-based Assessment” (http://www.hkeaa.edu.hk/en/sba/).

In order to strengthen the message to students about academic honesty and proper conduct in
SBA, schools should ask their students to complete and sign a declaration form at the beginning
of each school year in which SBA is undertaken to declare that all SBA tasks/assignments
completed are their own and to agree to adhere to a code of honour in completing the SBA for
all subjects. The declaration form is attached in Annex 3 and is also available on the HKEAA
website (http://www.hkeaa.edu.hk/en/sba/forms/). Details of the procedures for handling
plagiarism cases in SBA are provided in the SBA School Leaders’ Handbook and Teachers’
Handbooks for individual subjects.

5. Arrangements of SBA for 2026 HKDSE

(a) The Teachers’ Handbooks of subjects with SBA in the 2026 HKDSE are available on the
HKEAA website (http://www.hkeaa.edu.hk/en/sba/sub_info_sba/) for schools’ reference.

(b) For Science subjects, same as previous practice, teachers may be requested to email the list
of experiments performed in S5 to their District Coordinators (DCs) in May/June 2025 so as
to enable DCs to have a better understanding of the conduct of SBA in schools.

6. Arrangements of SBA for 2027 HKDSE

The Teachers’ Handbooks of subjects with SBA in the 2027 HKDSE are available on the HKEAA
website (http://www.hkeaa.edu.hk/en/sba/sub_info_sba/) for schools’ early reference.

(The 2027 SBA Teachers’ Handbook for Design and Applied Technology will be available in



September 2025.)

I would be grateful if you could bring the attention of your staff concerned to the above
arrangements and remind them to complete the submissions on time. Annex 4 shows a calendar
of SBA events in the 2024-25 school year for schools’ reference.

If you have any queries about the SBA, please contact our SBA Team at 3628 8064 or 3628 8070.
Please also encourage your School Coordinators of individual subjects to contact the designated
District Coordinators for assistance should they encounter any difficulties in implementing the
SBA.

I would like to thank you for your continuous support and professional input to the SBA and look
forward to working together with schools to ensure its smooth implementation in the coming
years.

Yours faithfully,

77T

Choy Siu-kwan
Head - Assessment Development



Steps for retrieving the SBA Moderation Reports

1.

2. Mouse over - and click

Annex 1

Login the SBA System using the Principal’s account (P001, P002).

. The reports are listed by subjects.
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SBA Requirements and Submission Schedule for 2025 HKDSE

The following table shows the SBA submission requirements and submission period for individual subjects in the 2025 HKDSE. Please pay special attention to the notes
at the end about the submission requirements.

Annex 2

For details of the SBA requirements for 2025 HKDSE of the relevant subjects, please refer to the SBA Teachers’ Handbooks
(http://www.hkeaa.edu.hk/en/sba/sub_info_sba/), which have been updated in August 2023.
Requirements Submissi
Subject SBA Requirement S5 Requirement S6 Requirement Student Work Teacher Document “p::;(s)séon
qu qu. qu (Note 1) (Note 1)
SBA project reports (including
drawings, models and
Design and A Design Project CDs/DVDs, if any) of six 2 -93 Jan
Applied (including Parts 1 1 mark on Part 1 1 mark on Part 2 students, chosen by the Nil 2025
Technology and 2) HKEAA, are to be reviewed by
the HKEAA. (Note 2)
One SBA portfolio . One SBA portfolio (1nclud1pg 1
. . 1 mark on 2 pieces of research workbook and 4 pieces
(including 1 research o . o .
. artwork/ critical studies of artworks/critical studies) and
workbook and 4 pieces .
Visual Arts of artworks/critical 1 mark on 2 pieces of the Assessment Sheet from each Nil 2-23Jan
. artwork/critical studies 1 mark on Research of the six students, chosen by 2025
studies, at least one
. workbook the HKEAA, are to be
piece of work should be submitted. (Note 3)
an Artwork) - (INote
E R G BN R - B
ARG REE RSP LN | s poe ez s
y . s s s a - » 3 HYEE 72 2025 4£ 1
e =RANFSRE BITERE 73 81 BIF R 73 SR (e R — AR SIS AIESR ﬁiﬁx REE 6% j H .
The completed Assessment
A Field Learning Task Rubrics form, Field Learning
Health (including Field 1 mark on Field Learning Plan Plan, Field Notes and Reflective 6 - 24 Jan
Management Learning Plan, Field 1 mark on Field Notes Journal from each of the six Nil 2025

and Social Care

Notes and Reflective
Journal)

1 mark on Reflective Journal

students, chosen by HKEAA,
are to be submitted. (Note 3)




Requirements

Subject Student Work Teacher D ¢ | Dubmission
SBA Requirement S5 Requirement S6 Requirement u(]\(;:te ] )or eac ';erot:c;men period
Portfolio on either
Literature in : ixtelnctip d 1essay or Portfolios of six students, 6 - 24 Jan
Enelish orna yUealteview | 1 mark on Portfolio chosen by the HKEAA, are to Nil 2025
& L be submitted. (Note 3)
®  (Creative writing
Marked prescribed task and a
Technology and | A prescribed task and 2 marks on Pre§cr1bed Tgsk . project / design folio of six . 6 - 24 Jan
. . . . 5 marks on Project / Design Folio students, chosen by the Nil
Living project / design folio HKEAA. are to be submitted. 2025
At least At least
o - Marked reports of six students, List of Experiments
{-\t21ea£;2tessmen s on i 1Amark on Ability Area | - 1Amark on Ability Area | cen by the HKEAA, are to performed in S5 & S6
. o - - be submitted. (Biological and Lab 15 Jan -
Biology Ability Area A - 1 mark on Ability Area | - 1 mark on Ability Area drawings are NOT required.) Manual/Worksheet 10 Eeb 2025
-2 assessments on Bl . Bl . Only those pieces of work with | (blank) used for
Ability Area B - 1 mark on Ability Area | - 1 mark on Ability Area . .
B> B marks submitted are required. assessment
At least
- 1 assessment on
Volumetric Analysis
(VA)
) 1532?1?21?\?2;2121ysis Marked work of six students,
Chemistr (QA) At least 2 marks on At least 2 marks on (s:llllt())lsjirtlt:g tgilH If}]::) /s%eA,i{cSc:eOs lz)ef List of Experiments 15 Jan -
y - 2 assessments on VA/QA/EXPT VA/QA/EXPT oy P performed in S5 & S6 | 10 Feb 2025

Other Experiments
(EXPT) / One
Investigative Study
can be done in lieu of
2 EXPT

work with marks submitted are
required.




Requirements ..
Subject SBA Requi . S5 Requi ¢ S6 Requi . Student Work Teacher Document Su:))emr;(s)scion
equiremen equiremen equiremen (Note 1) (Note 1)
At least
Ze;;iis;?elﬁgs(g;f,n Marked work of six stud;nts,
Physics - | assessment on At least 1 mark on A{ llfleéllsrtk on EXPT §3§3f§£§ tgilH Ifli?? ’ilescteos ?f List of Experiments | 15 Jan -
Investigative Study EXPT ) N ec¢. Lnly p performed in S5 & S6 | 10 Feb 2025
(IS) or an experiment - 1 mark on IS/EXPT wor1§ with marks submitted are
with a detailed report required.
(EXPT*)
Information 2 guided tasks SBA project reports of six
and - Design & 1 mark on Design & 1 mark on Testing & cud pt J b P by th Nil 15 Jan -
Communication | Implementation Implementation Evaluation ;Illlquz ¢ osenb y be itted ! 10 Feb 2025
Technology - Testing & Evaluation , are to be submitted.
{1 T S D S A 4 (] FoPRGBEIUNGEE - L | SEEEARAEEE | 2025 4R 2 A
HEEE - ST DEE@% prenilye AREAE IR HSCTHE | 5 Raro#Eal - 2H%E3 A
- CIFEFEH ¥ EqEUEE SN (Note 4) 3H
Six video clips for GI and six
2 oral assessments: video clips for IP of the SBA are
one mark should be to be submitted. For each Part,
based on a group the six sets should consist of
interaction (GI) and one two high, two medium and two
. on an individual low levels of performance, to be
English i ; hosen by the school Nil 27 Feb -
Language presentation (IP); 1 mark on 1 assessment 1 mark on 1 assessment ¢ y . 1 20 Mar 2025
one assessment should
be based on at least one A zip file containing the
print text and the other Assessment records and
assessment on at least Assessment Task of the students
one non-print text. whose samples are chosen for
submission. (Note 5)
Notes:
1. Except for Design and Applied Technology, all Student Work and Teacher Document are to be submitted through the SBA System.
2. Design and Applied Technology: Online submission of Student Work is not required. Assessors will visit the schools to inspect the selected samples and collect the
electronic copies stored in CD, DVD, or USB devices.
3. For Health Management and Social Care, Literature in English and Visual Arts, only PDF files will be accepted for the Student Work submission.
4. REIEESCRL ¢ SRSEREARRIAZAES | Rt AR BT Y B2 AR AR - MIELLE 8 FEY T B ) HEERASHZM 24K -
5. [English Language: Video samples and assessment records are to be submitted through the SBA System. Details of the submission procedure can be found in the User

Manual of SBA System (https://www.hkdse.hkeaa.edu.hk/webcenter/portal/ HKEAA).




Hong Kong Diploma of Secondary Education Examination Annex 3

Student Declaration Form for School-based Assessment (SBA)
Completed in the School Year 20__ -

Notes:

1.

2.

This form should be signed by senior secondary students at the beginning of each school year in which
SBA is undertaken. Only one form needs to be completed by each student.
The completed form should be retained by the school until the end of the public examination cycle.

School Name:

Student’s Name:

Class: Class No:

Important Reminder to Students:

1.

Student’s signature: Date:

It is of utmost importance that academic honesty is maintained in SBA. Students are forbidden to
indulge in any malpractice when completing their assessments.

Student can make reference to sources but must not plagiarise when completing their work. They
should write in their own words and should not simply copy others’ words or ideas, including those
generated using Artificial Intelligence tools, and present them as their own. If necessary, they can quote
or make reference to something written by another author in their work, as long as they ensure that
these quotes or references are identified and the sources properly acknowledged.

Students are advised not to quote excessively in their work, as this would mean that they themselves
could only make a minimal contribution to that piece of work and consequently they would be likely
to get low marks from their teacher.

Students can make reference to the booklet “HKDSE Information on School-based Assessment”,
(http://www.hkeaa.edu.hk/en/sba/). Some examples on how to quote and acknowledge sources
properly are provided in the booklet.

Students will be subject to severe penalties for proven plagiarism. The HKDSE Examination
Regulations stipulate that a candidate may be liable to disqualification from the subject concerned or
the whole of the Examination, or suffer a mark or grade penalty for breaching the Regulations.

I certify that I have read the above Reminder and declare that:

* All SBA tasks/assignments to be completed for all subjects in this school year will be
my own work.

* My SBA work will not include any materials which have been copied from other
sources without acknowledgement.

* I am responsible for ensuring that the work produced is my own and will bear the

consequences of committing plagiarism or other malpractice in SBA.




Calendar of Events for SBA in 2024-25

Annex 4

Time

Events

September 2024

2026 and 2027* Teachers’ Handbooks of the subjects with SBA
uploaded to the HKEAA website
(http://www.hkeaa.edu.hk/en/sba/sub_info_sba/)

1 September —

School administrators to indicate the subjects with SBA offered by the

9 October 2024 school in 2024-25, and to update the staff profiles (panel chairpersons,
school coordinators and subject teachers) for individual subjects in the
School Information Management Online Service
(https://www.hkdse.hkeaa.edu.hk/)

26 September 2024 — 2024 SBA Moderation Reports available on the SBA System

31 May 2025 (https://www.hkdse.hkeaa.edu.hk/)

September 2024 — SBA activities to be conducted by schools

April 2025

October — November 2024

SBA annual conferences for the subjects with SBA

Mid November 2024 Informing schools of District Coordinators arrangements for the
subjects with SBA
2 January 2025 SBA System opens for submission

January — March 2025

Submission of SBA marks, Student Work and related documents by
schools

April — June 2025

Moderation of SBA marks of the 2025 HKDSE by the HKEAA

May — June 2025

Submission of Science subjects S5 SBA list of experiments for 2026
HKDSE performed by schools

July 2025

Release of 2025 HKDSE results

September 2025

Provision of 2025 SBA Moderation Reports to schools

*: The 2027 SBA Teachers’ Handbooks for Design and Applied Technology will be available in September 2025.




