2026 } 2027 HEEFERFR
HERIE (59 FE)

KRB ES LR E AL
B EEfE 5]

1. 5[5

1Ll #FFETEXRFEH (XBR) MARAFENETL (FINREZLE) -
ARERAAIEEF D AFERNER L (F10: REAHASES - E&RIE
EhpfE - WERE BT HMAREEE) R EEER 28 & E -
FEAERERHEEB S > Gl PABERBKRS - BN BEREFLEHA
REtBELSEM  BHFLERNWEHNEALHEAFEIZIEN > AHEHFE =
KRR B -

1.2 BAERBEEZERM DN HoslE oW/ BoORERKRBEELD
FEERHAM 28 H oK E T UsEE -  FHEEZIERNAEEE:
B - BB R 280 - ME LR R EE 2 F R KR E sl 2 1S
FEIIREEL -

2. EEEHLH
DUTHREREZEERZH  FEFSRHEBEE X4 -

RRBE EEEH#H it

2.1 |FrE A [ L1 S Y B 25 2 B B 5 BT O~ R O Y R 1B el

HEH B I — 5 D S B e AT i /D 1048 T 7F R &
A2 0 7 R E i B R B R B B B R ORI R
8B -

F£202645 1 H 31 H & 42 t ° 2 S HUM R 71 5 K 2 By
BREARRE (EANEHZ 20268 FE T 2B
A EL) -

22 | FAREE | H20268 BHE e HEEERIFTHRAESE |56.1(5)
Pz B WHEBMERAIIEFBROEE  MASTRIEHNF | RIS
(BE) |BERNHESE - Z2RABREENEAPMERIETF

SR T A W BT RE - 1555 2 B A BH B8 RIS 1R
RIS ZHANGT] (BRI FIRFI8H] CHE3T7 2025 68 /7)




3. FEBRKHFENFTFEREEHFRE

ikt B

H 35 12

HRATEHBR H -

20254 9 A 4 H
(P 1288 =
9H 24 H

- BRFLEALERIERHE - 1 2025726 EEHEAT A

[BUFE=5 2027 £ & 1B 2025726 22 4 g 5 o /5 If
% 2026 FOCE B R G & R Bl sl & Bk AR BV R IR R
A WA e B sl BE o 2 ZH R R B A AT AR XS
HHEE © 1Y 2025726 BBERE T L H 4 - G HEEN
A ARE > MAESINERNEFELSEXHEE -

- EECEANEBE R E R F S 2Bk N AR E

— R IR -

. H &5 H I

=5 A4 R M [E] 5 O S [ X F Y BK  FE R A 15 55
HIAAE 2025 9 4 HE IR 24 HHMBELEAF
- BN ENEEHFER  MEXHFNFTE KK
ERFEMBME - AR F A ERE -

C BEXHELEEEE

RIEXLHEFR - SR FLEEEREUTEIH
() "THFERFREESE

RABAEMNBHFERERENERE T T BF LR
R EALFRFREHF  FERAERRARE
EEREE (RHHFEG6 -

() " FFAE S L HRE B IR
BRIG/HELEAREBETEXEZAZ FHFZRAZL

#Fo#®H £ Wk B 4 B X H 5B
( https://www.hkdse.hkeaa.edu.hk/) o

(i) 35 B9 S

s AR AEE R "Rl Z el 2P LR
B’ - AR R ARSI IE 5] > T2 6
BrfE 9 (R AR BE B STRRA ) -

B EREHER  gRUEBHHNEEI TERKEE

£ RN AR TS - FFERAgEREEFEHEE
EMEFFEEHXANHSE UAFE gy 8E
4 fEER#E -

W EFEEAERREBHLFRFREENER HE A E

% HHEGFRABEHE -

e e e 1L 5e D) SB2H[H18H] CHEETH 2025 228 /)



https://www.hkdse.hkeaa.edu.hk/

R [

H 35 12

WA HEHH

20254 9 H 4 H
(4 12 ) =
9H 24 H

(&)

7. % 2026 30K HH AR B AR #UE B TR R IR IS L /R
B 1) 2 Bl 27 HF > = A 7 BIVIRY 2R 5 FR RS R AH B 56 A S T
= 5 5 1F {6 5l 58 %i/ﬁﬁ’\%’:ﬁ.& e 54 55 C1 54 B 46 Al
&=/ 10 ff T{ERIE ar oM B A BH SR o A A A
3 YEE&C%%‘J%uﬁﬁEFB’J%?HﬂKEFé@ LA 2026
E H 9 H %2t N K /3055 A4 gt 21 A& 5 HY # 3] H

5 B ORI B S Z R EOR A R B - (R R 2026
E A 31 H & $2 i 50 sl UM 55 A = 5l 22 HR B9 2K R A
BrE (EANES 2026 FEBETEXEZANFTLE) -

8. WNBI K BRI TFEEHENEAZHE FEERZENE
A E S H s /D> 10 [ T 1F K Fij 4E <2 5§ 55 K fH BE 58 B =
> BHIEHHFERBER - EAMB S REES > )
ZR H%ES 21 BHR L E R HER 2 EAAEEE
Al AREHRE (WEH) - LHAEZSHHE - BRE4EE

R HER -

2025 £ 12 ATAH]
22026 F 1 A5
H

FEHFEHERBRELT LB ZRATNEREZTLEELEZ
REEE - %ﬁt%ﬁ—fﬁﬁiﬁ "Hr B R e Bk
K175 R HR 3 &5

(2 BT EGBFHBERTERKFE
R FF 7% o Lk L - )

CBRIFEHER

2026 £ 1 H 6 H

i 2R BB A RE TR AR LR BRI E]
HREHFEGER  BHREEEFE (B 3628 8917) -

EEE%%%?%HM;%
2N

HEFENMEHFER > ATREAEH L YL 4 21
N EZHE - BRHEFLAUEFERE D - WA ey
5 ke /B B S -

2026 £ 2 H T A
Z£3HEA

BZHFHBIN "RABEZLEBLTZRYE, BHE -
FAEF 2026 F 2 HTAE 3 A LAREEHENBEZE
B oo

2026 25 A 15 H

ERMETANEEANmEEZER (RRR LdiEEHFH

P 3 %5 G W R IR SCEY R A ) 0 PTRY 2026 4R 5 15 HEZ
AU EME R L (EZE - AREFLALEHREL > LA
Y BRE Ke BEeE B S e

FHEEHRFABRELSLERZREXBERELEELZR
FERER - FERKN 2026 £ 6 Hh A #EEE @ E AR
GEH .

FEHE R L AT (BT ESOEE )

FIR[FEI8H] (TR 2025 228 /)




4. BREEAHESABFIZSAZHNFZE
EHEECER BETEGE (§F) FESPEEEE (5F%) BIH%
EEE sl K SRIER R E A L HreE L (EHEE - HELE)  FE
P A S SO el T el e BE - MHE R AR LEEREH - KHA
GRFANTEEQFE R IEF MR I sl Z 8k 1 B 85K E OB R
GEREIESES Rl 7

5. B

FAERTHFRAERBBRRERR MAEAE FERIGEMEL - FXA
T (fla - BBHER - SEEaFANOEERE) RN EH S hRE
BRI AREZRESHRR" - AHZEH P iiHE > AEASLEFRRE
HRIAESEFENRFHZalZH (DB ) - 05 4R 5 18 32 58 1 XA 5
iRtV &R EHB A HHEFHEABEE - 55 57 B Kok AR
B (el - PR EgE) - TR IENZE SFhRE -

* O UFHFEELR D A1 HFE (FNES LS e L BT F R - B
HF 157K EE B IEREHT 5 55 2026 4F X AR AT FF 75 3 L HF - (EJE
KREHH 4 F/Y (A12022 1 1 HELE ) 2 #0890 PEEF 5 #H &

e e e 1L 5e D) SBAH[HI8H] CHEETH 2025 228 /)



B Rk ZE R > FEHER T YIS

R & ge B S fF

5.1 AR g D ERERR S A (FIa: BREmME -ILIRE2EFR -
RCRGUE ) | 5% vk S R ) o IR RS T B S

RE 77 [ Hit

I — (B EFRT/YH I §1905 4 19 B8 U5 B A 71 IR B

2. EHET 3 FRNHER (P4 : BRI RE - YE IR )
ZRNFMEEE - HEAGRE NIER

() BREBAZEGHERFGEHNER
(a) FAEBENTEHIIE /NN ESME Y EZH
SRR
(b)) REMEBRBEESE LGS THZFENIE S K
(c) ARAEHEINE LB E (Ha @ FHHE -
EHEEHE TIENIIERE ) -

(II) BFAE &R Kot (E R R A H 52 A s et B9 5% 28 B 5
fEReFE T E)
(a) ERME (BREREAEARERER) X
(b) HEFHEEASME A > fla

NALIAE E

FRDEIEET

AR

REEEHRE S K

HR 2R B K AE -

(LIT) &5 & be 22 ok
WL & 55 AE 07 R BN HIL A 2 B A R D RE R BR B2 AR JE F 4
s b v ik | AT B9 Bl el 2 PR R

3. EREBRAZFENBKAFTAEL T FALNCE B
(BIMAE3) - BEXLHBLERMESHE > HELE HERXIEH
XHHBmELEEREDHNER 5 -

Hat -

(1) TN 7 5 B — A HT e A Z B T 1Y 5 B A BE T ) B
WEEREBEFR (U FIEERBELER ) &% 12 LT
WY SE HAFEZ o AT 12 55 LAY 50 B %P T 6 e B R T
FLE 4 R J 55 )6 A 2L [A] i 2

(i) & F4 5 NEE R R A DA EE - R
O HIFFIG G — B » FFIEHEREAEZFSHE
FRIG LA ~ FFIEER - 2ETEE -

(iii) FF 15 & H EE A HFF 15 T A G ZEAERE T ZH A a7 - FF
15 4% B 7 (7 & L FZ 2 7E (standard deviations) 76 2 °

e e e 1L 5e D) BSH[HI8H] CHEETH 2025 228 /)




RARTERE

ga B X

5.1
B AG S B
RE 7 [ Ht

(&)

4 E IR — M B O 5 B ) A ) [ W % 2 B 0% 45 1 oA
4 o 401°% A A S0 L AL 0 A L I i 0 i 8
BE VMR ) o (BT A AT OB A - 2 B ] (R B I8 ¢

D) NEEEFEEMFERNEGEHRE T > FENTEER L
(a) 2 55 20 FZ 015 7Y 2% 3R (K 72 12 2 (below average) 5 K¢
(b) (i)/)NHIL P 288 iy 1Y 2% 2R 22 A 15 2 (well below average) ; B
Gy/NAL P EEN R RPN AERE R LT Efh —H &
B R R EEPERE  FENDEEED - S8R -
HEBEESRE - SNIRKEB R AE -

() AR FF AR RN IF > MERY hZFENKASER
1 A BR AV RS 51 % el 2 8k - BRI R M3

(LI035 4525 ot 3 A % 1 25 5 o TR 36 2 LR B A R 8
T 5 3 5 10 T 0 28 FE 45 5L 70 /0 B % A I R SO
MORE  BRABYEENRNEAEREMEE - 6T
5 A () A % 1 2 B B — MR 7% 25% ¢

5.2
BI=E

ZAEHABEXNEAN 3 FNHBERBERGOLAERNE L EBH
KEE®RE  WMEFECEUTER ¢

o IIEIERM T BUE (Visual acuity)(V.A.) #E

o By (Visual field)Hy &

BeAh - BRI 2 M3

CERCHNESEAREXHRREE GO FEEZFNE
A BRIR RS - DIEZFRELTEE T E RS EERFRE -
AENNAECEE MHAE > FERER 0% #RUE
HEEE—DRENRBEFEHAE - W& T H K FEES LA
Ry E - i AH R E I G RR > B AR U EF X B
BEREX  HEE G5 FEENEESE TR ZEKEEER
% e

5.3
s b=

FAEAEINERAA 3 EFNHERBENEE BIREREEND
B BEOHE (BEERENVE) XREETREEEENENE - UK
I -

() EHLHEAZH X RS EH G ~ it ELEE T &
WEFTIEEREE 5L JESRBESH L -

(i) HELEHHBEEEFER  BEZLL > WEBAKRES
B iE a1 (A L HAG > FERHEEFEA ) B
P NE A K FEHIRF - 7 F A 2% 28 W 3 AFFME A Tl 1% fE Bl
#5% 0 AL A BT a5 A FEE -

BEFLERKBASENE  HEREXHWHAF 1> EUEESELRE
BIHERHEFEER - H#FFS2S 54 -

e e e 1L 5e D) FOH[HI8H] CHEETH 2025 228 /)




ga B X

54 EAFR TR E A 3 ENHE BN ERN T BIREER
5 [E HHE I -
fat B LA S AT SRR E G S T E R
L A BTN -
S5 |PERERENE A (ARG ) - 5 4 U X T A
gg%a L —HHAHEEREIRNSERATOESE /KL H
) BRESOLEFERE LT EERERA 4 FARF R

R =T -  HEAEFETIERM :

(D) LHESBFEHETFEEM > S0
() AEZENBETRERM
(b) FABEAEEE BB HY R
() REMBRERXESE LS TZFTLENTE S K
(d) PRRBEEER (FEER) I HtJeZs

FEEEHFEABNHNE -

(1) BFME&ER ko th (HE R R A S £t iR (R
B fE Ry ebfh T A )

(a) &I DAEBCRAERFEEER
(b) FEEAET > Hla -
o R T BN LRBGE

R BT EARERRE

FERE AR K

BAE  HERRE TT ROKF e

A RE DHBRYEE SR8 ABE I (LB M ) > B4

PR a4

CER=E=cY

CEESS

FRERES S K

g AL IR e
(LIT) &5 & be 22 5k

ELEECHRERE RERERINZERRTTHR
178 3 22 B 1 B R
*HEEEELT > s BEBNAEFLEBER K OHEE R A
BEGHFEHEENERERELERGEHE -

2. B BB ENRAESEL A Z Rk B - B
IR M 3 -

At -

() HEFLEBRNZEHE TG KT HEEEGE 21555
BEAFILEEHE—FFEX > A& EWSHE O EER K
o PEEB R AE L FF 0 & IR L H LB AT G B BT EF
1 EHH -~ GG LR - FFIAER - BT E - FFIL B R
B FF I LR A 2 FE TR B AT 7

(i) BERX&EE T REE N ERFT ) E AL 5 L
(KEEZL ~ BHFE ) & HrHF 017 575 3 LA e %
/A - 55 A TR IE SE 0 BEEE S 5 1 # A

\E'S...

(c)

FEHE R L AT (BT ESOEE )

BTH[FEI8H] CEE2TH 2025 258 /)




RARTERE

ga B X

5.6
LAt 5 BE
FRTE

1. EEHMEEAFEE (BFEEMAE - ERAIE - JE#HE 5EF
E-BEZEXEERE) IZ4
o HIFEWHREBENZTLEEMPERESEZNZEHHE(HA
FIBH 2 B 45 B - G4 B AL B R BOR B R B sl 2 HERY 2 R
WAEFEE): K
o E/HMEZMIAE I (BHEZE LR FNEHFRLZHE RN
NESE ) -

2. HEBAFR BEERENS L
o EB IR B AR BN B AT 4 G PN B 9 00 B I 4 ( RS
7 5 5L - S O 3 (5 R S B S B B R O R T
FE): R
W Yo VEIC VR LR R AN S s
PR ) -

Hat -

H 55 X = (F & 55 [ 719 B I 3% 2 [E BFER 20T B T 18 38 E
(T BENEF E TN HERL — 17 715 (FZ M8 ) I F 5T 4
WIEE - ZR1EEHENEHEIRR G EIEHE BRI O
P ER 58 JE ] 1 E A i 45 T 2L R (F 205 B 1Y B 952 R % -

(i) WIS EiZFHERZAE -

o FEEHZIRELE o [ - BIHRE NG F HEE T
—IFEAY 12 HE G ZEFRNEHIERELREEFE -
F&_E A& 1 H A 1% N H B E 3% % [E BER 21 B 7T &2
AT B FE UL = (F B AF (R A Y 55 (B
) — LR - ]

o ZHEHEEIEEE LHEER KO EEXEE I
R ES T (D) B E A R E# % ERERTE £ 7 (2) 5 /H
RBEZETTTIE B EEEIEAE L
[ - EWHEZLERN DA - EZER A B HF & T2
FHEE 1R Fhd & LR A EBEX — (7 7 F AT 3 F
P H7 I8 35 05 AT 2% B HYFFI0 B &7 R E B 2B - M54
FEUTHIEMER L& I FRFIFE -

(1) PG 2% B AT 10 # & FEAI) EREE
M &7 2¢ Bd K (ii) )y I 1A 2 B e B £ 18 I R 2 (below
average) °
(2) JBEEIGIRENRIE R FE A& # - ZIEHA
X IF BB E R E R FEF L L - ]
(i) 8T HFLAERFEFE—RTZR 25%  FrAMHFEFEXT
ZRAEFHILZE -

e e e 1L 5e D) B8HA[HI8H] CHEETH 2025 228 /)




RARTERE

ga B X

5.6
At [ Bt
FRTE

(&)

5 A2 75 FL A B 1 R A oA Y [ e

o HFMRE ERFEA 3 FNEH X2 E # S (RS
e R AR H%ﬁ%ﬁ%%ﬂ%ﬂﬁ%ﬂ’]k I
TE) K

o ERAHEZMAEI(FBHFLERFNREIZALHTIK
NEREN ) (i - ERFBFFLREEFE L ZLIE
IS A o LN RHEREEFEIFE) -

FEEW% CBIan = wE R )
EE&éE/gﬁﬁA%ufmu 3ENBBRZE P wE

. &/ BRNFLEERERNFRERLHE (2 8L 7
52?725&%;/%59 7 AL R AF B Y5 £ fE I
WEE LB AERFEFEAFE): K

o EBfAEZMAEI (BHEFEFFHNREFFRLHTIK
NERE M) -

FEERNHEMAFRFTE (B L) E )R LFKREZE
Hh) M ERFF R Z sl 2ok > HERITHEELE ERHFEN
2l St fhE o FIAF LT ENR B E R LR o BERA
Hz 3 RIZBEAERRANEA G ZHOER  “~EE8EF
FE

At -

(@)

(ii)

(iii)

(iv)

B E T IE 5 2 [ BB T B T 1A 18 JE % BETE #Y 5 £ A 18
HI A g 5 H e B RTT % B ELEFS 5 2 i i R 5l 3 79 52 7
SRS B B AT B A

B E T G Z L IR H R 5 H BB R & &1
HELHEER MK BEER R FAF] 4 FE N %R
BHELFEREER - ZLEHAFERFERE 24
X ENAR G EIEHE O R MK PEEE KR FE A E
Bl da TR (EEFE 1 &% EE -

—RIET T BT R B IE R FE R TREER T 575
97 BB REME N FFRFEZTLE - ZFLERBEX W E L
HXHJZ B FF I #E 5 LRI FHIN A EHERF
BHFRE - 88 T ELHEREERFE —RFT 2R 25%  ArA g
FEXTZREFHIZE -
ERXEa -~ EE TR FEZ N IER 177 3 %
HERIF L (A ELE ~ BHFEE ) P77 1975 57 %5 #35 L G4
HEZ A o 7R F 5 B BT 2B & (AT
BB Z LB 52 B35 R AT B KA X ER G ) LR
A

e e e 1L 5e D) SBOH[HI8H] CEE2TH8 2025 428 /)




KRB E ga B X

5.7 W2 X ERERBRNZTEAERTHHHAMEE BERXREZFENZE
ZEREE | W EEE o RBEAREESRTEENOE SR g &
LgEETEENLH -

SR BERELNEREETEH  ZTEGHZUTRAE®RILS
&

(1) EFER T E 0§ ;

Q) Bx (NHRELHER - BHROHEER  BELRE) 2%
% ST A 0 45 S R (0 B R B M 3 PR A R TR
RHIEEE S EE AR RS &

(3) ERBEBEERAMEHRE RN RN ZR T > 6V &% 4%
[ 6 5 -

6. 1755 sl %k
6.1 7 N A EIE BRIk R B H AR A sl Z ka5 a0 T -
(1) Fisz #G 0% BY BE 77 = Bk
() HFLEREZHENFEAFEZIEERLENS - FHERESEEE
AEAIEGER ~ B Ho (Pl PHEVEFET - BEIGRET) B ER

KNI E 2ok REF LR RRIERIFERHE K (D7 HIEE)
LS DERKHE - Z2ERFRSHERBENEH  EREBFHEE

el
B H /&5 I R 1 & R ] 08 FE

BEeZHERE R XFENHASE A B & A B 2T & F & B [ 08

o E£YIE— & R XF &R ERIES

o {3 - FEtHEM B E — I fEl Y 85% e

o {EEE—

o IMEE—

o EilKEIMEE—

e KHEELE—

o YHE K&

o MKHEAESE—

o ik EEEHL K FFE —

KEE— (2GHAEZHEER) KEE—NWERESTHHEEZE
& 1 50%

BEE_ (2 RZHEREE) BEE _NERFERHEE
B —M 75%

MWEZLNRE —-HANEEEELZ I/ E (BEEEEERHE) 2%

i BEKELZHEEZ SRR (abridged version) 3 & (WA KL E

LEIRAEN —F) UEREEESEN —HEHR 2L 50%0NF

G o HiHREAENERBBEREEFEREBNEFTERESE -

HEE - HRER T JEE L2 B 7 TGRS 52 FE 1.2 B -
TS T RIET] (B S) BI0H[FE18H] CEETH 2025 228 )



(i)

(ii1)

RPRELE EFNER FETHFESAREEARE  BORR (BEH
BHOAG Fhlat M e EER TR SHEREEER(HF
EEZEMAFE 4 RT /IRESE NERERE LEESHEREE
EXRMEBEARSEER OB TF - (i - AHLHLEANTF AR H
B F BB E o FEIG A S A RBAE )

FENERMKEHIZY FHRTFEREFLEEFRER T O
i ECEFRFMMIN BT LUEK (XFEHEG) IFAEEREE -
NEAEDEKITFREEREE > FAEAHEUERW A XFE BF
MmAAEHERETE > Ffxed - OAwE ~ B3 > 578~ 30
ANETH TEORMEETSE - EEEFEDRE - FEBRALAELHF
al, By = 25 $E (I B8 M s M K A R SR 1 - 7 BF 5 A2 R W] FH R (F A PDF BB
BANWAESE® HEUER (XFeRHds) EERETSENES
EEA -

(2) k=
Q) ERIFE "GN ERMEZRRE > JHHREFRMAESEHNMEE &Etim
E o sFHBERAN TRRKENHFERBHNFA -
T B 1 B
4H B B 1R [ 1 7 [
B BB . % 5 P> 2 6/60(0.1)  # 80 /&> 7S
BGLL NGB AE | 6/60(0.1) 1H 1 44
20 FEG LT 6/18 (0.33)

1 | REEENE T~ REEE S - | B/ 20 78 /NI 1S 7 g
FEESLESE " - FEXEE— -
R RS (JERHZF AL
)~ B et B R~ fim B B
THRE— - REEHEEMTGH
B-ERE " HELE -BE
& PEECELAETE - R 3 B KA
& {7 El

2 | &Y ¥ gtEMBEISE | B/ 30 0 /N 1S g
— k& _Z LB - FRESSE
— FEXEE" (RHZ4HE
M) mEBEEREE " - BEE
— AREUMEGHE BESE
— ~ ik 2 B K S —

3 | HFEEEXE—  REEXE— | B/ 45 o BN 1S g
gi B 5 ¢ & = ( Listening and
Integrated Skills ) 5 /E & 47 ~ ¥ -
FErE MG FH o~ &K -
W - Bl K #EER - Y
B2 B/NEF 45 78 /NI 20 77 8

W

MIBIEE » LI B ERT — EIRIEHY P 50 fE 75 1057

e e e 1L 5e D) FUH[HI8H] CHEETH 2025 228 /)




() BRTEREZEESI > ZFEAIEFENGEZELENFTEE  REERF
SRR (BREBE) 36 FrlsstmeEEE HTRE  £HE
BT B (FFF2ERAE 1) RS AT 5 5 6 R 1%
SRR PR AR OR 8 e H AL RF Al A8 - F A BERA R T LR
HAEEES S AR AAESE (BELEERES) REE 2
TREFER/N s FERTENSZHSE (DEH)

* h X &R FILA/N 18 2.5 BiFE K& 35 BhfTHE -
* TSCEH] C FIRR/N 160 2 B EE e 35 BEi{THE -

At - AR 5 LB TR AT - 2 AT 7 R 5 2 R B Y A
BREEE A (WHEFH) @ ZREGEBSEL T R EFE
BB e (PIAT - A8~ S B A a5 ) e

(i) HEFLETHFEAFEEARE BT/ WEERE HE#EHSAE L
EESHEREEEMBEAESEEER LB TE - BREAENS A
JRA] R (A PDF &g AV sl & > H LB ( X F i H 25 )
BEXREBERNEEEEN - (i - PDF ZE15 700908 Z & Bl 1
B IH R B o)

(iv) BEMRENFE (HEEEREDRERBOEEER 0.1 2T
SR EFAE 20 FEELAT ) > WTHEEE BT &R BlE
it o
o RfE Kyt [ B R R (B G — FR B o A G R B AR Bk Y 25 TH R A
D=
s T HRELHNHMERERENEE KERE GHEAHE
(& - WHHE R ESE - EFEMRB LA EL B E T EE
AR e - TR G T HYE HES T a8 E & EE
g 184s TEH DA ERE - )

FEEEARESTLE (KB ERGENEERB N & E KRR
6/120(0.05) - = Bf 7F 20 FEEC DL R ) 6] J& & 70 5 [ 58 S 4% = ( Listening
and Integrated Skills ) #B 77 & 7 48 4t [ 25 AV &l & -

IEE BEMARES L (Fl - 2K &R IE & 578 E IR A58
FERFY 6/120(0.05) /L EFAE 20 B LLT ) MEHEF H & HlH K
wikEENWSE > SR hEEF A EMRESE N EXFIER M
gt o MEAE R EAE N N R oKL mIAE R gk (BI4n ¢ b ok e A
FAEBRALNF) EEELT  BFFEUHESLEESFEAE -
ERAEWREN UAEERFER R > S5FE G N & E 5 A BA
MEgHE (BIEEHBEREEEHE) o 5 4 00 A IE S H & a3
RETE LaliZHkE -

WESENRE-—HAFTEZRES I/NEGUE (BRERFESTRE) 25
A AR & 2 R (5 I B BE AL (abridged version) &l (WE KL E
HERA G —F ) DEAAERESK B —HEER B 50%H7F
% - Bl ENENGBERFFERBNST TERS L -

G 2L - T S5 LA B H0 5 S G 31 A 25 1.2 2 -

e e e 1L 5e D) B12H[H18H] CEE2TH8 2025 428 /)



(3) =

I8 b =5 A — i w37 HLEE [ A2 & 1 B By Fr Bl 5 sl 2 R

o 2 & K 718 2 B
N —EEAENTE
. 5 2R B R B R S B o
B I /1 26 & 40 5 B @
i B 41 % 55 9 8 @
T 5 /1B i 56 % 70 5 B 06
BEE B 71 % 90 4 & 906
E P51 B 1E 91 & ELLE 966
O TEEHEHARBESES (RIEBELS ) B IES 5 e
I, UEE D IE % 6 EL 4k B H A3 5
© HEZ IR IEE S S (AEBET ) B O
O I T HE E A Bt B E 4 5
@ I e HE 1 A R Bt B E 2 15
© I G S I 4
© T ES 6 O3 R BB SE SO R A SERL (SBA)
T

() HMFZLELHREGHIEEREZE A ZaFmFREZ % L8 T ER
Hax (HEEEERS) ) ZETZ 8L -
(ii) B T NE SR 7 BB 7 s LRI AE T 0 F 2 1.2 K e

REZAE (ERERERI) THERORBGEXHERRITERE R
B 25 Y (2 T IRy B e B (i) B B B SR 1 5t 08 T & 5 S ] - 5 AR Y R
LHFEHEHEEFE LM ZHE - A > AEZLERERAEE IR OR
&I & sl [ -

(4) FEFE

SR 4 R o R R AR o R R A I 9 % 2 0 6 % 3 B 5
B O e 35 038 SORH A ST 4% (SBA )« B3 o o RE 3R I 5 4 - o] 1 35 B0 25
SCRH LIS TE 5 5 S0 1] » 30 15 BB 5 Mt o % 2 w0 JB P M 40 o 3 B
09 5 T T L AL - SAT O B R R R 5 IS 3 SR 1 B R A
B -

it - A NE T T 5B LR FE N 0 A E 1.2 B
(5) R EER (2E)

() FhENERMEAHESHEEAARER  JHERIZAZIHE G
HEREEHE (XFERZHERENA G —RIBLER 25%) *K
FE S IRF B 40 B R B - H AR B 5 S 2 R B R R AR EE (B4 B i B
HEN®E - EEmBAMARERRSC)  FHRETHMAEER T
A ZHBIBEEESEK (FEF2HMAE 4 RBT/RES S RE
At LEESHEREEXMEBEAESEER LB TEF - (# - F
B2 HE2 & A1 [FFLH B A Z #5517 5 1555 22 7 35 45 R
HBAHIE )
* HEBWHE 8 # ZZE A EER 5% -

e e e 1L 5e D) FI3H[HI8H] CHEETH 2025 228 /)



(i) THREZETEZFELUER (XFRHEE) TFRESEE

o FEVEELIWIRE — SERARMKFETHRAT » EXHFEIEX
MBS EAEALE > HEFEHE -

o EXRHEME (HIFH A4t (EE L mm&%ﬁufﬁ%ﬂ)—f%
AHR MR e RET R A RESFERENH -  B¥Eg 5 L%
ERAEENH DUAERSHEWNEREX -

o WMHFALAFHMFN  HFEMHEK (XFRHEEE) HAEHFEER
EZU B A B 56 B S e

NEAELDER (XFeHEs) TFREEREE  FLEAREEKRE
AXF /BT MAAEHERONGE  JfFeE  OimE - #:F -

o 5~ T AGE TR T BURHBE R L EEEDRE - BE B
@T\ﬁ%ﬁ%%éﬁﬁ$ﬁﬁm&ﬁ%@# A e 5 AR A R E

@*iﬁﬁ PDF B AN ESTEE HEUER (XFEHEE) BEX
HEEANESEENA -

(i) FELUTERNFETESENARBEY RN &/ EHEER H
ol (B B SE R ~ R B o2 AR ~ M ER - (R P A {4 o R (R
B~ SR~ SRR -~ REEAER - R RESME (& —HE
ke ZHEL) ) (# A FE T SR T IR EE
— - FAEEHEREAHEEREE (2FE) EBENEEENEERF
HEFHIlIHNEERAF LHER JERKOHEEREME (DA
AR EEAEECNERSE > OF BT EERET MR
(FZR) ) M ERBAMMAREN S BN E 0 &

ZoRAEBFERA > FAEAERBEANE FREMAETERALFR
o DLERARAER TR EELERNRA -

GERE A RE RN ARSI HE S R CFEA (MacBook
Air(E MacBook Pro)_FY N B Thfg ) » DA a2 05 30 » &8 H 8k & S+
B T H (40 MS Word B¢ Pages) BH#a 5 F - HAEF DIH#E - &S
ARy E AE (WERE ~ #Ek - PFF - EE A NFATE) K SNE
FERFEHESR (WEH)  WBEEERANEFEHR  ERFEIRA
% # MacBook Air (5 MacBook Pro) » W2 FH 4N B F BRI B EBITH
B BREEARRENHETH - SERE/ FHlmA - #HERFEHE
RNMEEFIE EEEBXTFRENIT SRS T R ERBZHEDN
NEMHEEANE  HELAHEARAHEEZARAER -

i Eam R R % 4 thh A BRGNP H R
/Bl R PVE M E 2 BR o DU A B 5 5l o 38 K1 e R B S
H - EFERERCHER®KAG  ARFUSEESFERD - BIFA
BEN 11 H (BHRTLEFETHHEFE) EFAFEHEy 1 A (8
AP AEEEXNEFREELE) ERFELAEZBEREL R
5 3K -

EFENFHVE RS8N 8K Ae 56 A 20 15 % B i 57 55 5 A
BT E R BE R B - BEHEUEBES -

BRAE SRR AR EMSE (E5EE ST E R TG T En
%)¢X%A£&/?%Ei%ﬁ(ﬂL%)%ﬁ%%(ﬁ%/%
BE /fSE)-TEEXErEE(WEH) REFEANE - HE4LHAH
BRI (BRTELEER) FI4H[FEI8H] (27502025 %8 /7)




MR (BB R TR - DX AL R RINETFER
(A )) -

ARHE AN OB T (EHE TSR TR IES]  F2EMET7 -
(6) EAhLFmBE Rk ENH &

() FHFETREENFENFRFEBIEBREEE  KSFERND
B S lmE N ER (NEH) IBRAEAR I ZHENER - S
AR L —RERT B REgRMERFEHHETH
o HN MBI AR FEESL - FEAREIHBEREE EXRNZ
B sP s MEBEERBAZTRTAREERFERE S TF4E
MNERFEERHE —KAZNR 25% HEBEEEXTZEGEBILS

() FETHREFRFERIL (Fl0: RAOERSANEHFHERE S H—
el 25 Y 2 R BN > 1 — AR RS E) c SRERE S C BEEEE
IR REIIEH N B SREAMR R > W EE) > BLERBEILEFHE -
ANBBVHEE - RENBNSABRE NES - ARERALEFFR
AE S PRk B RSN > WA 2R B EEaEE & - 5
FAEA T 2R AIESE (WERHS) Bl (Oskk
G - BEELETRAIEH A Z sl Z TR VI A R ERK R IERE R IR
RHEE E® - AN SEANEHEPEREBILEHE ABR /D=
Eh-MEENEFRE SANSTRAYHELGIET — LR —K
RERT -

(i) FHREE ER DA e BEIEEE B B ESE & &gy 5 £ a] L
a2 ali s TR MR - 2R A Y B35 AN NS S A HE R B 12 H
Lk RS EgERE 0 o EEMSLELEH > RESEFES -

(iv) 5 B PFEL R BB S L 0] HE R B R &I E RS ERKE
FelE = 0SB0 E SO A o U AR A R DA S T T
e E NEREENINE Mmoo LA FREAHESENEEEFLN
(EA s s R B KB E R S 4 QA B % PF & 2 w5 MH B R H B 5P H
R B EXFERE T2 A RE &g R - PR R R E SR
MEA  aJREFHEEAN " RRRFESEREMERSE ) FETH -

A B BE 3% %[5 B 07 =5 42 00 73 5 IR 5X HH 55 B 5 BH 2 S R M IH A Al
ol gk WHIHIMHEME (RERARAREHGHRREN - FEESE
BEEER)  BRAYBELENRASHERER B R MR Z
HE -

R R = I ot~ B R B 08 55 B 18 A (8] & B sl I B U AR RE
My Z &2 Z M B B IRRFEHEEHE - a8
HBEN b FAERE A 0 A 5% 615 B iR A & S — (D EN A S
FREEE WA R R E (—REL A3 BAREEmEED R Ak A4 F
) Ak — 1 & @l el G - 0% £ R R E MR sl isl e (fla -
BHEHEABRKRHSEG ) XFEE Al g R Rzl s EN -
WMEER A T EMN B F R Wl F AR — ARG
AR SR Rl sl s (@A) -

e e e 1L 5e D) BISH[HI8H] CEE2TH8 2025 428 /)



6.2 i F & B 5E 7 <
T E LT EBAYR IR BES 4 v & BN OB T H B EE B R el e
AR o B

() K EAERER HHSENEAFENERHEEXERIISKNE
BERBAFLEER (WK OHEERM ( DLR#HHRE HEAEELN
Ba st > ME B TEAEAFT RN EE (58 280 ) i &F 5 &S REBUR
it 7775 B B5 B R - R £ S BR

() HKHEZHEMEEEG (Fa - KRB - KIEEREESIEEE ) k&
By (flan - BEEIaRET ) #F (5 A B 2 R R IR B 0 B0

(i) R RHABABEMARE  KEBRIGFARERTEHEEENEET
[P R 2R E AR LR S B

(v) RITImAERT > BORERFERF -

Prv)Fh > KU R A FEHERERESSE > RN NE
HAEFEMEZHE > UERAREA T HELERTNYA -
B AN T H %S LEEEMEE TG

BEBEFESTERORE &5

XEE | PEEXE— (BR#EETT)
b1 [&] 5% S 45 — (Reading)
B[] #& > 4% = (Listening & Integrated Skills) — & K} #& ( Data File)

= A4 ] R SCE A B 6 A BA N (T — {5 5F 5 45 1 B A B KA

HF R g
1. | &% (Windows Light) o g R e
B¢ (BhEE RN ) Windows Light (Read Assist)
2. | EEFEMN - BHEME (Penpower) &R
3. [NVDA EELEHAGES
4. | MacBook Air ( @, MacBook Pro) N& Apple
S FEMeE E DR
5. | Microsoft Word 2010 ( 8 LIV IRA ) WE | Ik
By T, e

5 A2 0 HE 3 HR AR e 0 ZH EE BH Y SOOE A B 2 AV B R PR - M PT ZR(E
FZrfmiE EEBEKE - RESREEHFAENRBANE ZH —HEH
FEH ¥ ey 1E WY EE BT 0 B R e E AR (E B R

ERAEEA T HEF LR EMSE (BEEBRME) - ZalGith k&S

ANE - HELEAFEHEMSE (BEEFERAE) - FESERCEA T EH
BIGHEFaaIES > F2EMAES -

e e e 1L 5e D) F16H[HI8H] CHEETH 2025 228 /)



6.3

7.

7.1

7.2

7.3

8.

8.1

8.2

B S

EREARKAERENZLETETRANKFRMERINZHENER > 7
= &l PN =i 4 H 53 ZIN = A bl 13
( https://www.hkeaa.edu.hk/tc/sba/info corner/ ) o {if % 2§ oK B8 ¥ (& 7 2 4=
AR ZEE > REARZEY EFE G E | 2 55 5 6E A #H
iH e AR FE —HESGHAE  AITTREBRIE TR AL ERZ - #H
BB ERAFEZONERR IR "THEEHFEXEEZHAE LRE
( https://www.hkdse.hkeaa.edu.hk/) T & °

%~ B AR KRS

BRBEEEATRARAFTENT LEMERE BEF5 AR KT ZFA
i EFERAERSEERISAZHRZMH -  ASERIRTE Y E 5
T (BREARXEFLEEZE) -

NER R E AL Pk (DNEREBERHE - RIEE 7B & & BB A F EHEF
B~ M AREEHE - Bl Fallal e - FrplEER BB - W&
) NELE MWL ERIHSGES - Filals sl d g (K

WMoy RakE > VEBARNEE) FlRSGHNEAEFE —KalHER - |
FERZESR  DUEESLEAFERREEHD -
#at -

(i) BZBIRABEAMFEERFHNZALH (GIEHEFRINF 25%L5¢ - [E
HEE s~ lETn FLEFE ~ RER THZHEIKEFE ) Z15&H
'~ BREHEE - B R AT MR E AR E L L LE BRI
G - ZAEWRHTAEMIFAFEELZ LI EFEERL IR ICAGES -

(ii) FFHIEBGHIZ L — R EE T AT E R FEF R B G I EAFE -
BEZFANEFIETT » FLE— T AT E EHATH B IR S 6F ] -

(iii) H7 7 1F 17 5 30 55 JE 5 T2 [ 75 X P2 45 55 07 0 4 - &1 Part A 55/ &
&5 7T E KB IR - LUEST — & 75 53 55 75 I Part B I8 A &
HIBF [ 4 JHE TR G IR BT ATH R - 5 15 5] 2 F 1 B % 30 F 17
HYE 4 F i -

(iv) BHEZHRFE GG 7T ERIT T RA EE IR o bR B AIFF 7
R E (PIABFIRREIERHAE ) S Z015 7]k &0 & 25T i) iR 35 %
A B2 JELA R 7526

FRlR S EZ@E TEFBFERREZRUNASEZALDNE—#E - 4
FEERFHASGNWEE  FSERLDIEBLHFRAERE BN GES -

T BB SRS BR R 4 R LB

NERELERFERENFSETROFZEEIHERS S EBRE KK
% W2 TR IR B B B () 3 [ 5 SR 1 5k 88 T & {5 B B 1] & B RE = 5 Bl If
M- BAEALARBEXFFHEWSEFE LMZ I -

— AR  REHRGES DR Z A GBI O EES > DI H
NHES S EV LT C BEFSAA R HEEMBERESF L ET O (A
B ) -

e e e 1L 5e D) BITH[HI8H] CEE2TH8 2025 428 /)


https://www.hkeaa.edu.hk/tc/sba/info_corner/
https://www.hkdse.hkeaa.edu.hk/

10.

11.

R b5 &

EFLEARERMEBERFESREER  AhGIEZ2RBENF it L > B
HE SR EEES - I > AR H S kg 1 SRR HE ES R E
FTHREAAN RV IETERX (ER-Z22H AR AKERN » 2R EHERIN)
‘R EZHw R ( LIHEES R H SR EE R AL DR 24 /N *FER >
S EN R EFE B W R R E RS G E > N FEHE EH
e ] R X HH R ©

= 4@ ANEH

FEMABER HEBEFNZRLZRHF MBS MEM - ERFLEESE
EREEFERERFEN  BEEANBITR=ZNEEHEERN - F4EAH
TRERGREELEER - /A f e dt =5 P f B2 2 Bk A 21K

TR KEPESWRERERERE  FWRUERNMEES L ERH

# -
% 4 01 (A SR S0 A BUF 32 5 RAE T T 4 B R T - e f
BOEPIRR AN B H BRI SR LA LR UG RY =
i WREE R W -

=

Mk B FHT R 130 BT L 12

@t ¢ www.hkeaa.edu.hk> Ry Fp ok B 5 A 2 LR % > &/ B £ 0UEF 5
( https://www.hkeaa.edu.hk/tc/Candidates/special needs candidates/hkdse.html )

TEE © 3628 8917 B H  dse@hkeaa.edu.hk

MEEHEZLZER BFBEAZFRTPEXNEETE LR LERE
( https://www.hkdse.hkeaa.edu.hk/) °

e e e 1L 5e D) FI8H[HI8H] CEE2TH8 2025 428 /)


https://www.hkeaa.edu.hk/tc/Candidates/special_needs_candidates/hkdse.html
mailto:dse@hkeaa.edu.hk
https://www.hkdse.hkeaa.edu.hk/

B 1
Annex 1
Hong Kong Diploma of Secondary Education Examination (HKDSE)
Candidate with Aural and/or Oral Disabilities

This form should be accompanied by an up-to-date* medical/assessment report (e.g. an
audiogram with the degree of hearing impairment indicated, and audiological report or a speech
and language assessment report) from the ENT specialist / audiologist or speech therapist. For
details, please refer to Section 5.3 (Aural Disabilities) and Section 5.4 (Oral Disabilities) of the
Application Guide for Special Examination Arrangements (SEAs).

(Note: School candidates need not submit this sheet if the documentary proof submitted is issued
by the Hospital Authority (HA), Department of Health (DH), or the Education Bureau (EDB).
For details, please refer to the relevant sections of the Application Guide for Special
Examination Arrangement).

* issued within 3 years before the public examination

A. Candidate’s personal particulars

Name : (English) (7 E2) -

Identification Document No. :

B. Opverall assessment

In connection with the candidate’s application for SEAs and/or exemption, I confirm that
the candidate has the following:

(Please tick the appropriate box below.)
Aural Disability (This part should be completed by an ENT specialist / audiologist.)

LEFT EAR RIGHT EAR
O Normal O Normal
O Mild O Mild
O Moderate O Moderate
O Moderately Severe O Moderately Severe
O Severe O Severe
O Profound O Profound
Name :

(ENT Specialist/Audiologist)

Signature :

Date :

Oral Disability (This part should be completed by a speech therapist.)

Diagnosis :

(1) Severity of oral disability
O Mild
O Moderate
O Severe
(2) Area of difficulty (may tick more than one box)
O Articulation

O Language
O Voice
O Fluency
Name :
(Speech Therapist)
Signature :
Date :

PR B AL Fr2ets (W 1)
Application for Special Examination Arrangements (Annex 1) (revised in August 2025)



P 4B TR TR FiE 3

Information on Special Arrangements in Internal Examinations Annex 3

odeine & Tau b mg prg PRjZ‘J R 3 AR IR ALRE o
Note: If you have already submltted Annex 3 via the Special Examination Arrangement (SEA) Online Services,
you need not submit the hardcopy form of Annex 3 again.

g1

School:

TApt L Rsp 2 k5

Name of Candidate: Identification Document No.:

I RPN R
Special Arrangement(s) in Internal Examinations
O i@ A 430 2 /8 304 2 e 2 B D nlep 4 s 320
¢ e R
The special examination arrangement(s) requested in the application form has/have been

made available to the candidate in school internal examinations in the past and/or will
be practised in school internal examinations before the HKDSE examination.

O $R7Fey2RICEBEDARATFRET T2V 4R 230 /300 o %
Bo (PRI A G B el 5T B A R F))
All or part of the special examination arrangement(s) requested in the application form
will NOT be practised in school internal examinations before the HKDSE examination.
(Please specify the special examination arrangement(s) without school practice and the
reason)

2 RETHIHAERAMBERS LY BL 0 ¢ UL CFEE YL
Only applicable to candidates with disorder(s) related to mental health or chronic medical
illness who request extra time allowance

ERFAIETIRELELTERFORPMBRE By o 5T 2B EHGE 5 EA
(Vi §3- 38 )

School should provide observation / rationale for extra time allowance for the above candidate.

Please select the appropriate option(s) from below (may select more than one options):

O nifse/ 1FdRLEralcr pHpy-
Impeded information processing/working speed due to the side effect(s) of medication
or medical conditions.

O #4gE1ir#RR3FUORFERL -
Impeded information processing/working speed due to unstable emotions.

O e pmsmy fep s

Other relevant rationale/school observation:

LR P
Signature of Principal: Date:

FEZ AL HF TS (HIE3)
Application for Special Examination Arrangements (Annex 3) (157722025 48 / /revised in August 2025)
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Specially-designed Supplementary Answer Sheets/Graph Papers/MC Answer Sheet

S

1) EHF IR G TS L [GRE B TF s IR e A IS TR B 2 A R A%
FLTHFLEL] » RITFHIG T BRI A TH I T 20T 15T IR A -
2) KRR LB P H (www.hkeaa.edu.hk 2 BIFokF BHLIEHIRE 2 B TEEZH) -

Notes:
1) If candidates who apply for special question paper also need to use specially-designed supplementary answer

sheet/graph paper/MC answer sheet, they should submit the request in the application for SEAs. Otherwise, no
specially-designed supplementary answer sheet/graph paper/MC answer sheet will be provided at special centres.
2) The following samples have been uploaded to the HKEAA website (www.hkeaa.edu.hk =2 Services to Special

Needs Candidates - HKDSE).

BT B SR (HD) - fT4RE0RE (T ¢ 0.8 [EK 5 4R5RA/N : Ad)
Single line supplementary answer sheet (H1) — darker colour (line width: 0.8cm; paper size: A4)

BOREA TR SRR (H2) (TTHE 1 JEDK & SRoRAVNN - Ad)

Enlarged single line supplementary answer sheet (H2) (line width: 1cm; paper size: A4)

JORBBATRITE AR (H3) (172E : 1.2 [EoK 5 dRRA/N © Ad)
Enlarged single line supplementary answer sheet (H3) (line width: 1.2cm; paper size: A4)

BORIERESE (C1) (15 x 1588 » HH 15 x 13f% : dRIRAVN © Ad)
Enlarged Chinese graph paper (C1) (15 x15 boxes; 15 x 13 boxes on the first page; paper size: A4)

FEAIE S L T 2rE (W)

Application for Special Examination Arrangements (Annex 4) (157722025 48 H /revised in August 2025)



JBORIEREER (C2) (12 x 1348 » EHER12 x 1218 5 df5RA/N © Ad)
Enlarged Chinese graph paper (C2) (12 x13 boxes; 12 x 12 boxes on the first page; paper size: A4)

BORTTRadR (B © BEE &k 5 SIRA/N ¢ A3)
Enlarged graph paper (black & white colour / green colour; paper size: A3)

* BRSBTS RS EA (RIRA/N - Ad)
* Enlarged MC answer sheet (paper size: A4)

A B C D

* WA BEARLUTFEER  BELEET(Z) ~ R (—) ~ ()  IREZLF(—) ~ £
(=)~ 1E2(—) » B (—) » £3F ~ G BB (—) » B RAFFI(—) » FRALL(—)

#e B (—)

Normally applicable to the following subjects/papers only: Mathematics Compulsory Part 2, Economics 1, Geography 1,
Tourism & Hospitality Studies 1, Biology 1, Chemistry 1, Physics 1, Business, Accounting & Financial Studies 1, Information
& Communication Technology 1, Technology & Living 1, Physical Education 1

it -
=4 ) EL(—) - HEFX(—) - LR ERERWIE( ) THERSFEFEEMAL - &%
L fF ST QBT ) BEAMAB B - 577 5 HASA ST - L F 5 AR
A 0 S BT -

Remarks:

Candidates will NOT be given a multiple-choice (MC) answer sheet in Chinese Language 1, English Language 1, Citizenship
and Social Development and Physics 2.  If a candidate needs to blacken bigger circles for MC questions (if applicable), he/she
should apply for an enlarged question-answer (QA) book separately. Samples of circles in the normal QA book and enlarged
QA book are given below.

FEHIZ AL HF NS (W 4)
Application for Special Examination Arrangements (Annex 4) (157722025 48 H /revised in August 2025)



2 1 W a2 S Y A 18] AR 88 2 /28 S Y 7Y A
Circles in normal QA book Circles in enlarged QA book

A B C D

c O O O

A B C D

O O O

FEHIZ AL HF NS (W 4)
Application for Special Examination Arrangements (Annex 4) (157722025 48 H /revised in August 2025)
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i3

L —ARR FELTEBNEARFTESLETETRNEETENESH (X
Bl ) E A EMER SR slEE L
(1) F4&

() 4037 f E X 0 3008 D L 5 9 3 A ) 4 L6 5 5 41 4
M EE R E SR UKL R [ DB R
B (L M SR A - A E ) PR R RN B (KR T
¥ {5 5 5L BB At 7975 B8 BB 0 3 7 PR e

(i) KwEZHHEESG (f10 0 KREERE - REEREEREES) > &
CHEZR (Bl - BESEIR AT ) 570575 B E B S IR 0 =5

(i) RBARHEA BRERE  REBE G TGN TFEEEREERH
Tl - A R R T B R AR 0 B

(iv) RIEIBREMRTT > BOREREEY

(2) B L(D)(@v)Fh - A J5 58 FU 5% 50 55 (68 0 BE A 5 7 95 1Y 5 A 0 R I I B
SEAERARAEMEEZHE > DERARES TR ELETNSA -

B RF ST HHYIFH 55

2. EH¥RAGERAENSANFZKEZNEL T  £FFENBA T EHE
M as - B FS A BN T B %S LEEEEE DR &

A
BIERSABEHORNE &5l
S & FEESN G — (BREET)
[ 58 0 4% — (Reading )
5[5 52 57 %5 = (Listening & Integrated Skills) — &Rl #& (Data File)

P.1 of 4
FEAZ A LA RS (HIFS) (557742025 4£8 /)
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BiSHERE LR THBRANER REATHFEREERERS > &
JH B DT Y B BE 0K

— - B

e & ( CPU: Pentium IV 2% DL F ~ RAM: 512MB = DL F ~ A F i i 2=
5 % /> 100MB ~ Windows 7 5% H 1% (9 iz 7<)

e  Microsoft Word 2010 ( 2t H1& Hyhlt A ) DAt 17 CD-R N ##Y & - hit &4
ezl

e ERWF

e HfH

o LR

° EAEEHTAE  (http:/www.microsoft.com/hk/hkscs)

- FEURNEARAFPEHLTEMN —EESFEEENEFRG (CEME
FH &) -
(1) ot (fRfE A LA ) Windows Light B¢,
Bt (BhEERR ) (38 5 [E B A~ ) Windows Light (Read Assist)
() ZEEFENR - BHEME (Penpower)
(i11)) NVDA
(iv) MacBook Air ( 2% MacBook Pro) FY 32 & 8 {4 5B 3% If] 5
(v)  Microsoft Word 2010 ( st EL 2R A ) By T:EH |, @1

At -

1. ZEEFFEKRE "EFE, EEME -

2. FAHIEEEFEEEHEE M JAWS ~ 5 oF (Sunshine) & Supernova
Dolphin o £ 4 & B 18 HY AR 2 18 HT (E /B BB - F7F /e 7] (F
18 5% fig -

= EEATERLRE -

& LB EFEAEE L2 A B L doex B LEE - BB HER G HKLZE
EFEE R BHGFEH B docx 5 HE - BRRFE TR FZF/TGHE
Chttps://www.hkeaa.edu.hk/tc/Candidates/special_needs_candidates/hkdse.html) T &t &

B8 FE A o LI R FE AT -

BITHEEERA B AR BN - PR /D 4 (8 B IS 7 a5 1Y % 3
Sh o REMEE > FAER R RES > %R AR E A

B &4 78 B g b (27— {8 38 B e EaC A B e -
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R REEREZSHESERBKANE, SR —HEEMHIESFFEEN
WA FEE A EE RS E

it LN A A S O3 7 (B R 55 FOAE K A 1E M -
17 G 7 JEAL A o LT E L FE BRI - RBRIE R (BYFEK )
HEEECNE - X075 L (A M 75 EHTE BN F LR A %5 75 E 8 FEHF
HIZE G KN BHGEH - T LR F 5 HIREEEIFETFEFT 10 Z 15 77 # 7 2%
G LR E B -

25T 5 (1 B J 7B B 5 A IR

7. R B Y A MRS AT TR - DR R R
SEORETY C- O BT L UE kT

— > BAFEHEMERSISE  BRTETREEI - R E R IE S Rk
(BB sl - BRS R K ZE G 3 770 R 5 ARG G 4
ar oo PR EIRY R B EE (B A0 B 5 i K B B8 ki sl & ) Fh > 2% A
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EHER B fiffF 6
5 B SURE R, Annex 6
4 I B I HE E 3
HONG KONG EXAMINATIONS AND ASSESSMENT AUTHORITY
HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION
APPLICATION FOR SPECIAL EXAMINATION ARRANGEMENTS

EERFREAESE

Candidate’s and Parent’s Consent Form

2 BAEEH G F

To: Hong Kong Examinations and Assessment Authority

A NHER

H -~ EBFRHREERETE RS EHZHH THERES

Z ~ FERE (BRaf) hA
AN/ T 5

() ZBRFEZHANZE (F5¥F) WHELETERAGRZBEIEETEE
FRFHE R L PR ~ F 3 (MRS REREE @ K
(2) #% THFEES NOSCHER - B84 BRFHNVIZHE W ERE R
ISR
A~ BEREARAN T 5 E & TSR E sl Al s 7 H R R EE S

I hereby acknowledge that:
A. Thave read the ‘Application Guide’ on applications for special examination arrangements (SEAs) in the
Hong Kong Diploma of Secondary Education Examination (HKDSE);
B. 1 agree to authorise (Name of School) to
submit on my / my child’s behalf:
(1) my /my child’s application for SEAs in the HKDSE, Annex 3 (if any) and this consent form via
the online electronic application system of the HKEAA; and
(2) supporting document(s) / annex(es) signed by registered medical practitioner(s) / professional(s)
in accordance with the documentation requirements in the ‘Application Guide’; and
C. Thave noted the information in my / my child’s application for SEAs in the HKDSE.

FhEEE H #
Signature of Candidate: Date:

FEHEH
(Name of Candidate: )

et oAU EALR IS RSV 162
First 4 Characters / Digits of the Candidate’s Identification Document No.:

REHEE H i
Signature of Parent: Date:

KM
(Name of Parent : )

FEAE L a2 rs (11T 6)
Application for Special Examination Arrangements (Annex 6) (157722025 4E 8 H / revised in August 2025)
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TR . Bt 8
Part A : To be filled in by school AARTHEFA Annex 8

RP S Hu L FEER TR
(R Pr#iRaE: N1+ 2 L/ SRABREROY 4
FAr 2GR gﬁ—nﬁ&”rgp&‘ﬁ)

Hong Kong Examinations and Assessment Authority
Information on Extra Time Allowance (ETA) in Internal Examinations
[Applicable to candidates with Autism Spectrum Disorder (ASD) and/or
Attention-Deficit/Hyperactivity Disorder (AD/HD) who request ETA in the HKDSE]

- HFRT O FBREETFREAM SN BRI RARE e s B T2 R LT

%fﬁiﬁ&éﬁ?ﬁa*ﬁﬁéwﬁwmﬁ“*Qmﬁﬁﬁéﬁmwi/*ﬁ%4%i/@&

ié&é’:&ﬁﬂ%’i’“ﬁ&??}iﬂgéi@fi%"*“(I)d#ﬁhé;ﬁ; o 2 p B oRH RE /i‘l%&*‘%»&i/s@

REBE- (i) FREPREEAR (WEFTRDPRTVEZEF F - RA '»I‘”%ﬁ B E DR ) %

P43 MY ok FERFF ORI 2 2R % (L FERFT DT LERF o

AR e T ME Mo TR d FRED N BEd EFRRKT CEF RS TRACEE FHEF

i—ﬁéﬁé‘f‘ln‘-(l)i@“**ﬁFﬁf&;%,ffﬁ?“ﬁﬂ%’ilu)ﬁ“**?}f/1%&7‘Zi/i@fiiﬂ%ﬁﬁﬂ%io

402021 £ 2R FRAZY GELTERFR S PR i B&2 /223472 L ERER

By AR A R

AR ER

1) FREN 7 R332 Fu L FERR -

2) P drgpd Fen T B4 L 4ge é‘a‘z%a,‘.;%ixr*éz\mm?zéﬁ*a v XA OB 3 NP R AR Y
AAERPM T RDOEETERRFFLRE2 AL EPHELI AR AL (I0F 5 &)

In general, the school should try out and evaluate the effectiveness of relevant special examination arrangements for the
candidates so that the most appropriate and necessary ones would be provided. ETA will only be given to candidates with
ASD and/or AD/HD where there is clear evidence to justify the need, including but not limited to (i) a confirmed diagnosis of
ASD and/or AD/HD by a relevant medical doctor, (ii) rationale and recommendation on ETA jointly made by the school and the
specialist (e.g. qualified educational psychologist (EP), clinical psychologist (CP) or occupational therapist (OT)), and (iii) school
practice on ETA in internal examinations.

This form consists of Part A and Part B. Part A should be completed by the school. Part B should be completed by the
qualified EP/CP and is divided into 2 sections (i.e. Part B1 is applicable to candidates with ASD; Part B2 is for those with AD/HD).
Starting from the 2021 HKDSE, schools are required to submit the form for candidates with ASD and/or AD/HD who request
ETA.

Notes:

1) The school should only apply for ETA for candidates with a genuine need.

2) Part A should normally be completed by the Student Support Team (SST) of the school or school teacher(s) who is/are
familiar with the candidate’s performance in test taking, and it is recommended that the candidate’s need for ETA in
internal examination be reviewed and the above-mentioned specialist be consulted (if deemed necessary) in the
completion of this part.

g

School:

LAt L 2 g

Name of Candidate: Identification Document No.:

LA hE R g Ry
Nature of the candidate’s special needs:

O 5 P kst O 21342 L/ BRZER O H i Others
Autism Spectrum Disorder Attention-Deficit/Hyperactivity Disorder ( %— 7| Please specify: )
i€ % % 3 Performance in Test Taking |

G LR SRS D
(Please put a v inthe appropriate box.)
1. F%—;J’-,A;Pﬂl;«_ J!FJVFéF];FNT (np/ﬁ?gm%f%%fpgfg)ﬁqf%%fgzi
Please assess the candidate’s test taking ability within the normal examination time (i.e. without ETA):

a FATHLBERp AL oL O¢%
The candidate could complete the examination within the normal examination time. Yes No
b. “-,’igﬂ@%ﬁi%féfﬁ‘ﬂrﬁ.%Fﬁ—’f_él"??}iﬁ*éi‘%fg‘ﬁ: (=gl i S Of 0O %
The candidate completed the examination within the normal examination time at the expense of shorter length or Yes No

poorer quality of answers.

C. FRERFFIZLZ > YFHSF S RUEL TERFF G AN TR (S Bk imF S F O4& 0O F
B RPLE ) AN AR ABGH SN R R R UL R Yes No
In accordance with the candidate’s needs, school has arranged or plans to arrange SEAs other than ETA (e.g. supervised
breaks, prompters), but they still fail to remove the candidate’s barrier due to his/her functional impairment(s), thus
the candidate needs to apply for ETA.

FFRIE S LT s (WIS P.1 of 2
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2. FARAE LG G ART Ak
Please indicate if the candidate displays the following condition(s):

a. WAE THEE - FERF ] E L ARSI TR T PPLITER O+ 0Ot
Impeded working speed due to r|g|d|ty and obstinacy on workflows or obsession with details Yes No

b. 32 XERBBELELEBRMTEDNEM DL EH p AflEaiEie BELTER O 3 O 2%
Impeded working speed due to weaknesses in attention control or excessive obsession with thoughts, objects Yes No
or self-stimulation

C LE XA AT SF TN ARE > Fla B8 FER O 5 O x5
Lack of fluency in thinking or slowness in processing of texts/languages, which results in impeded working Yes No
speed

d Gl R4 AR B9 B 6 AMEA Tt SHFAHFL BEL L FERA FF L G/T A O+ 0Ozt
Exceptional difficulties in sustaining attention which significantly and persistently hamper the speed of Yes No
working or the length/quality of answers

e bt L MFE DG AMBL T THFEFFF PEL L TERASTE R/ E O+ 0Ozt
Exceptional difficulties in on-seat behaviour which significantly and persistently hamper the speed of working Yes No
or the length/quality of answers

f. E%%‘Jlﬁifﬁ‘%?é” R ARBAFR THEFESFHRDHLIFERATELR R/ TR O 5 O x3
Exceptional difficulties in planning and organisation which significantly and persistently hamper the speed of Yes No
working or the length/quality of answers

g FBEAMR FHIBUIEL FLLovE L2 RER wERERE (20 R - FuHFFIEA O3 O R
d%#%ﬁﬁﬁﬁﬁﬁw#—(*7’$¢éﬂD Yes Mo

Handwriting speed and legibility problems due to fine motor, pen control, visual-perceptual and related
difficulties (Note: An assessment report issued by an OT within 3 years before the public examination should be
submitted (i.e. Part B is not required))

h. 2 g% (4o )

Other observations (if any):

[#p £ Support from School |

3. BRIFLELARASFREUELTERT Q (wd o FAYMEN) O 4 O z
Did the school provide ETA to the candidate in internal examinations? (If yes, please specify details) Yes No
P /EH depF g R (B4 25%) Rk B L TR g
Subject / Paper Amount of ETA (e.g. 25%) * School year starting the provision of ETA

O =5 48440 % %] Allsubjects / papers entered

O ®=ife /% w > :xp 4o Subject(s) / paper(s) as specified below:

¥ = R (4o¥ GOy T it £ EE ) B RE G IR b R R R BN LA T - £ ]2
Ll L_fzf* FRAR B E R
Under normal circumstances (e.g. application for 25% ETA or below), schools are not required to submit detailed internal records, but
ETA must already be practised in the school no later than December in the year preceding the public examination.

4, BRAOFAIALEF IFIRREL ARP T FIUHRFERFTTE 0
Has the SST of school continuously reviewed the candidate’s need for ETA in internal examinations?
O 3 Yes r#ki-F# Please provide details:

() it = fhik § = # i
The last review meeting was conducted in (month)of __ (year).
(i) ASEEFERET L ARP TR UL TERETFTL? O & Oz
Did the review results confirm the candidate’s need for ETA in internal examinations? Yes No
O % No (’3-7 P J #] Please specify the reason: )
% ¢ Signature: p # Date:
&£ Principal
p #F Date:
% Parent
p ¥ Date:

+ 4 Candidate

FFRIE S LT s (WIS P2 of 2
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2 (1) d F T TRk RS FIHR i 8
Part B1 : To be filled in by educational /clinical psychologist Annex 8

R2RIFIPEFIRRNTIRGUEL TERRF iz

Supporting mformatlon to recommend Extra Time Allowance (ETA) for

candidates with Autism Spectrum Disorder (ASD)

- e

School:

T AL LRzm e g

Name of Candidate: Identification Document No.:
TR EH

K/ Tk s BE 7GR 28 (7 3) d FRTEJH TIFFAR  FMAF = FhppMAP 2 “TicfnFAL >
ERT L NRP YA DR P i REms AT I R BRI R A M TS A TR LY

%Wc
2 B4R B
4

?égiﬁ°€p‘?;a

=6

EALI TG 2 E T Rz E et VLR APIE 2R TR LRES E S HR
%$1%¢%ﬁ&mk§%?m$miﬁﬁﬁﬁ@%°

Notes:

(1) With reference to item 2 of Annex 8 (Part A) in “Performance in Test Taking” completed by the school and the information
collected, educational/clinical psychologists are requested to fill out the following table to illustrate at least one or more
difficulties manifested by the candidate due to functional impairment(s) and the resulting needs for ETA.

(2) Practitioners are advised to incorporate multiple sources of information to provide valid and reliable empirical evidence.
When using norm-referenced measures, the assessment tools should be generally recognised as appropriate by
professional standards. Linkages between standardised assessment findings and the needs for ETA should be clearly
elaborated.

(R VR Y FR°T

Part 1: Functional impairment and supporting information

Fpi gRuLEEREmn A
oA Supporting information

Functional impairment(s) suggesting

ETA needs
O Iwk’i (& Tea ’ﬁ > E ]
r]*im7 Ty }F » Flm B

IF;i )il
Impeded working speed due to
rigidity and obstinacy on
workflows or obsession with
details

O 7% BB BE, N ERITE
SV NP ST

T 5 A R TR

Impeded working speed due to
weaknesses in attention control or
excessive obsession with thoughts,
objects or self-stimulation

D :E. 3 k/n‘t‘gﬂ)&mv'ﬂ'/;p?;
SR o Fla B TR
Lack of fluency in thinking or
slowness in processing of
texts/languages, which results in
impeded working speed

TR RS (M8 )
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FoMA I HR ARSECEREROTHE 8 (g ?)

Part 2: Other supporting information (if any)

FoA L 8w

Part 3: Conclusion

ZRK R L FE PR

Recommend extra time allowance in examination

AR TR AR -

| confirm that the above information is accurate.

SE.Y & V1

Name of Psychologist:

O
O Yes

PR

Organisation:

B (blde: B EEEERTHR)

Qualifications (e.g. professional membership):

TR RIE BN 2 2T+ - The HKEAA may ask for documentary proof.

W ERE L
Signature of Psychologist:

p 2y
Date:

FFRIZ A LA 7S (M)

Application for Special Examination Arrangements (Annex 8)
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L (2): d KT TR TS R it 8
Part B2 : To be filled in by educational /clinical psychologist Annex 8

B2RFIFAL F U/ ERBEENT I RGEL TERFT hizg

Supporting information to recommend Extra Time Allowance (ETA) for

candidates with Attention-Deficit / Hyperactivity Disorder (AD/HD)

- e

School:

T AL Lo zm e g

Name of Candidate: Identification Document No.:
ARER

(D %7 Tk s 2E R 28 (730) d FRGE[H T FAR, WA R MerfaMAg P 2 “ricfenf
REGHEGEP T4 A R4 URE I FERBFFEEFE ER 0 A ARUT TR/ T ALHERE
LEAZTRUEL TEBHRE

(2) BEABRFL 535 hFRUTFRET Bz 4o ¥ § FHERARES 2P P61 8 RES £H bR
AR o HHYAPRERRE RS FEHR G R TR T M

Notes:

(1) With reference to item 2 of Annex 8 (Part A) in “Performance in Test Taking” completed by the school and information
collected, educational/clinical psychologists are requested to provide supporting information to illustrate that due to
functional impairment(s), the candidate’s speed of working is persistently and significantly slow, or the length/quality of
work under time limits is significantly hampered, thus resulting in the need for ETA.

(2) Practitioners are advised to incorporate multiple sources of information to provide valid and reliable empirical evidence.
When using norm-referenced measures, the assessment tools should be generally recognised as appropriate by
professional standards. Linkages between standardised assessment findings and the needs for ETA should be clearly
elaborated.

FomA: Rz am

Part 1: Functional impairment and supporting information

(i) Fprj gRuUELTERTchr G4

Functional impairment(s) suggesting ETA needs

O 23R4 aFARZ &Y RE S G ARES T THFZHFFHPPPL1ITERLNTERE/ TR
Exceptional difficulties in sustaining attention which significantly and persistently hamper the speed of working or
the length/quality of answers

O s @ o 2REFEE > PHF2FIEPFRALTRARSTE L H/T %
Exceptional difficulties in on-seat behaviour which significantly and persistently hamper the speed of working or the
length/quality of answers

O aRp2 mRid 26 2RE DT PHFLZFFH P FEIFRRSTE L /T2
Exceptional difficulties in planning and organisation which significantly and persistently hamper the speed of working
or the length/quality of answers

(i) F& - FenTEdRAREL ol (a) FpMO# RAF A R 1 TERFF I FFILP I R (b) 2 77
FREFSER A ABFATHITE ARG/ FRAIETHE -
Supporting Information — Please illustrate in the blank space below (a) how the candidate’s speed of working is
significantly and persistently affected by the related functional impairment(s), such that (b) the working speed or
length/quality of work under time limits is significantly hampered.

T8 (/8 # #2(a)% (b)sf23) Supporting information (must include illustration on (a) and (b))

FEZ s LR A2t (M8 )
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Part 2: Other supporting information (if any)

FoIA L BH

Part 3: Conclusion

EHR UL TR o4

Recommend extra time allowance in examination O Yes

A AT AT ERE
| confirm that the above information is accurate.

F.F 5 ST PRt

Name of Psychologist: Organisation:

PR (e 25566 R TR

Qualifications (e.g. professional membership):

TiEh A BRI EEM 2 2 EfE$f* o The HKEAA may ask for documentary proof.

NELE 3 W P4
Signature of Psychologist: Date:
2

FERIE I LT Har7ers (HITFS)
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Annex 9

HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION

Applications for Special Examination Arrangements
Guidelines for Processing of Supporting Documents by Schools

Introduction

1. In processing applications for special examination arrangements (SEAs) from candidates
with special needs in the Hong Kong Diploma of Secondary Education Examination
(HKDSE), schools (on behalf of their candidates) and private candidates should submit the
applications online together with the supporting documents (e.g. psychological assessment
reports, medical documents, annexes, supporting letters from schools / teachers) to the Hong
Kong Examinations and Assessment Authority (HKEAA) via the SEA Online Services
(hereafter called ‘Online Services’) at the HKDSE Examination Online Services
(https://www.hkdse.hkeaa.edu.hk/).

2. Each application for SEAs must be accompanied by supporting documents. Before making
an application via the Online Services, schools should carefully read the ‘Application Guide’
for the types of supporting documents to be submitted by candidates with different types of
special needs.

3. As the supporting documents contain information about candidates’ special needs, e.g.
diagnoses of candidates’ medical problems, results of psychological assessment of
candidates’ reading and writing abilities, they_are candidates’ personal data and shall be
classified and handled as confidential information. They must be handled with the
strictest confidence and guarded against unauthorised access.

4. Schools are requested to submit all the supporting documents via the Online Services.
Supporting documents are usually issued by medical practitioners or professionals (e.g.
occupational therapists, audiologists and psychologists) in the form of hardcopies. Under
such circumstances, each of these documents, after submission to schools by the candidates,
must be converted into an electronic format (electronic file) via scanning, before it can be
uploaded onto the Online Services for transmission to the HKEAA.

5. If the supporting documents received by schools are in an electronic format, then the files
can be uploaded directly to the Online Services provided that the files are in any of the
following formats and the total size does not exceed 10MB:

PDF, JPEG or JPG

6. For each school, please ensure that only the principal and the ‘SEA Application Officer(s)’
designated by the school can access the Online Services. While the SEA Application
Officer is responsible for making the applications via the Online Services, the school may
designate the SEA Application Officer or other staff member(s) to handle the supporting
documents after making certain that they are aware of the guidelines in handling restricted
personal data.

7. All applications and supporting documents should be processed on a designated computer
with restricted access. Furthermore, during the conversion of the supporting documents
into electronic files, where necessary, the electronic files thus created should only be sent to
and stored on this computer. Any temporary storage device used must be
password-protected.

8. The following provides some guidance to schools on how to handle the supporting
documents when making applications for SEAs via the Online Services.
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Receipt of Hardcopies of Supporting Documents

9.

Upon receipt of the supporting documents from the candidates, record the following
information:

(a) number of supporting documents submitted by the candidate; and
(b) name, issue date and total number of pages of each document.

Keep the documents in safe custody and away from any unauthorised access.

Conversion of Hardcopies of Supporting Documents into Electronic Files

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Prior to making an application on the Online Services, convert the hardcopies of supporting
documents into electronic files via scanning.

The SEA Application Officer (or the staff designated for handling the supporting documents)
should be present throughout the process of scanning. Never leave the supporting
documents unattended at the scanning machine.

Some fax machines can save their scanned documents in the machine, same for photocopiers
or scanning machines. If there is such a function, that function should be turned off before
scanning.

In case a supporting document has more than one page but is not paginated, before
de-stapling, write the page number at the back (if the document is single-sided) or at a corner
of each page using a pencil. This allows the pages to be arranged in the correct sequence
again in case the pages are accidentally mixed up after de-stapling.

If the count of number of pages scanned is available on the scanning machine, check this
count against the total number of pages of the document.

After scanning one document, staple the document immediately to avoid the loss of any page
of the document.

In case a candidate has more than one supporting document, scan each document into a
separate electronic file.

If the designated staff has to scan the supporting documents of more than one candidate, to
avoid mixing up of the documents of the candidates, he / she should scan all the supporting
documents of one candidate before proceeding to handle those of another candidate.

Where the scanning is done on a photocopier or fax machine, in case paper jamming occurs,
check to ensure that all jammed papers are cleared from the photocopier or fax machine. It
is advisable to scan the whole document again to ensure that it is completely scanned.

After scanning, cross check if all pages are clearly and completely scanned and the
hardcopies of the supporting documents are not left at the scanning machine. Keep the
documents in safe custody again.

Specifications of the electronic files (scanned images)

(a) File formats: PDF, JPEG or JPG
(b) Total File size: 10MB or below

It is advisable to scan the documents into black and white images in order to minimise the
file size.
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Checking, Processing and Storing of Electronic Files (Scanned Images) of Supporting
Documents

21. Process and store the electronic files of the supporting documents on a designated computer /
drive / folder with restricted access and with screen saver protection. The designated staff
should activate the screen saver whenever he / she needs to be away from the workstation for
a short while in order to ensure that the supporting documents displayed on the monitor or
stored in the hard disk cannot be accessed by others. Under such circumstances, the
hardcopies of the documents must not be left unattended.

22. Check on the designated computers that the electronic files of all supporting documents
scanned are successfully created.

23. For each electronic file of the documents, check to ensure that:

(a) the total number of pages of the scanned document in the electronic file tallies with that
of the hardcopy and the record stated in paragraph 9;

(b) each page of the hardcopy of the document has been scanned,

(c) each page of the document has been completely scanned; and

(d) the information in the electronic file is clearly legible.

In case of incomplete or unclear scanning of any page of the supporting documents, scan the
whole document again. The electronic files with incomplete or unclear scanning should be
deleted from the computer / drive / folder at once to avoid mixing up with the files of the
same documents created during re-scanning.

24. The filenames of the electronic files created by the computer during scanning are usually sets
of numbers. It is thus difficult for one to tell which candidate a particular file belongs to.
This is particularly risky when the supporting documents of more than one candidate have to
be handled at the same time, as the files of different candidates can be easily mixed up.
Thus, it is advisable to rename the electronic files of the supporting documents by including,
say, the names of the candidates as part of the filenames. It is important that the electronic
files are clearly and systematically indexed in order to minimise the chance of mixing up of
supporting documents of different candidates.

Submission of Electronic Files of Supporting Documents via the Online Services

25. The SEA Application Officer should upload the electronic files of the supporting documents
onto the Online Services. Activate the screen saver whenever he / she needs to be away
from the computer for a short while.

26. After successful submission of an application, delete all the electronic files of the supporting
documents of the candidate from the hard disk of the computer and / or any storage media.
Clear the files in the ‘Recycle Bin’ of the computer.
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