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Special Arrangements for the Registration of Physical Education
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Guidelines on completing the electronic form of the ‘Choice of Physical Activities for Physical Education Paper 3 (Practical

Examinations) and Health Declaration’

Schools should pay attention to the changes and special arrangements for the selection of the physical activity for Physical
Education Paper 3 (Practical Examinations) when registering their candidates for the 2021 HKDSE:
(1) Candidates are only required to choose one of the nine physical activities.

(2) The ‘Supplementary Information Form for Physical Education Practical Examination — Choice of Physical Activities’ and the
‘Health Declaration Form’ have been merged into one electronic form (fillable PDF format). Schools should download
and distribute the electronic forms (PDF file) to the candidates concerned before the start of the registration.

(3) Candidates are required to fill in their personal particulars, indicate their choice of physical activity and complete the
health declaration, then insert their e-signature or signature image in the electronic form and return the electronic form
(PDF file) to their schools for processing before a deadline specified by the schools. School Examination Officers (SEOs)
are required to upload the completed electronic forms (PDF files) of the candidates concerned to the Registration
System and submit the entries to the School Principal for endorsement by the registration deadline (i.e. 19 October
2020).

(4) Applications for amendments to the physical activity for Physical Education Paper 3 (Practical Examination) will not be
accepted after 7 December 2020.
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This guideline will introduce the following workflows:
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Step 1: How to download the electronic form?
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Step 2: Distribution of electronic forms to candidates
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Step 3: How to fill in the electronic form
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Step 4: Sign on the electronic form
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Step 5: Save the electronic form
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Step 6: Upload the electronic form
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Step 1: How to download the electronic form? BackitolEagelt
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Method 1: Click ~* next to the selected Physical Education subject in the Registration System,
then click the hyperlink to download the electronic form (fillable PDF format).

Upload Supplementary Information and Health Declaration Form for Physical Education
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Step 2: Upload the completed form to the System

Selected Category A Subjects
+ Browse
Subject Paper/Module -
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PEE [ERFE] - Note The file should be saved in JPEG/JPG/PDF/ZIP/RAR format and the file size should not exceed
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Method 2: Download the electronic form from the ‘Useful Information’ section of the Registration

System main page.
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School-based Assessment System Examination Results ~ Rechecking &

Home School Information Management § “Regi
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Welcome to the Hong Kong Diploma of Secondary Education Examination Online Services. You may click the ‘HKDSE HKDSE Examination
Examination Registration System’ button to access to the Registration System and use the following online services Registration System
= Submit candidates’ entries during the registration period >> Enter

= Update candidates’ contact information
= Enquire about candidates’ entry information
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Step 2: Distribution of electronic forms to candidates Back to Page 1
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SEO should send the electronic form (PDF file) via email/electronic platform to the candidates
concerned and ask them to return the completed and signed electronic form (PDF file) by a deadline

specified by the schools -
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Step 3: How to fill in the electronic form

RE%E—8
Back to Page 1

BEREASHEITE / ELEOR Adobe EAHE (www.adobe.com) TEHEH BEIRA Adobe Acrobat

Reader DC UEFHEHIEE RS -
SEOs/candidates are advised to download the latest free version of Adobe Acrobat Reader DC from

the official Adobe website (www.adobe.com).
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Candidates are required to fill in their personal particulars, indicate their choice of physical activity
(choose 1 out of 9) and complete the health declaration, then insert their e-signature or signature
image in the electronic form and return the electronic form (PDF file) to their schools for processing

before a deadline specified by the schools.
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PLEASE smm THE REQUIREMENTS OF THE PHVSICAL EDUCATION ASSESSMENT AND THE NOTES BELOW BEFORE
COMPLETING THE FOLLOWING TABLES. THE AUTHORITY WILL NOT ACCEPT REQUESTS FOR CHANGES UNLESS WITH VALID

REASONS AND PAYMENT OF & SUPPLEMENTARY FEE.
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The fields with a red frame are mandatory items.
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Step 4: Sign on the electronic form
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Method 1: Create your personal E-signature in Adobe Acrobat Reader DC
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For candidates who are going to create their personal E-signature in Adobe Acrobat Reader DC for
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the first time, please follow the steps below to create their personal e-signature.

R E B AEF% B Configure E-signature

Digital ID Configuration Required

Help

Configure Digital ID

This signature field requires a digital signature identity.

Would you like to configure one now?

Cancel

Configure a Digital ID for signing

A Digital ID is required to
create a digital
signatureThe most secure
Digital ID are issued by
trusted Certificate
authorities and are based
on secure devices like smart
card or token. Some are
based on files.

You can also create a new
Digital ID, but they provide
2 low level of identity
assurance.

Select the type of Digital ID:

o B

Use a Signature Creation Device

Configure a smart card o
computer

Use a Digital ID from a

Import an existing Digita
obtained as a file

r token connected to your

file
| ID that you have

Create a new Digital ID

Create your self-signed Digital ID

Cancel Continue

Digital [Ds are typically
issued by trusted providers
that assure the validity of
the identity.

Self-signed Digital ID may
not provide the same level
of assurance and may not O
be accepted in some use

cases.

o Ry

Cansult with your recipients
if this is an acceptable form
of authentication.

Select the destination of the new Digital ID

Save to File

Save the Digital ID to a file in your computer

Save to Windows Certificate Store

Q[E] Save the Digital ID to Windows Certificate Store to

be shared with other applications
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i A B AE# Fill in your personal information

Create a self-signed Digital ID b%4

Enter the identity Name Chan Tai-man
information to
creating the sel
Digital ID.

Organizational Unit

Organization Name

Digital IDs that are s
signed by individu

oz Email Address chantm@email.com

the identity in
Country/Region HK - HONG KONG -
Key Algorithm 2048-bit RSA ~
Use Digital ID for Digital Signatures and Data Encryption ™

®

R E R FHE FE BB Setup a password for your E-signature

Save the self-signed Digital ID to a file x

Your Digital ID will be saved at the following locaticn :

word to protect
the pri of the

Digital ID. You will need this C:\Users\ChanTai-man.pfx
password again to use the

Digital I for signing.

Save the Digital ID file in a Apply a password to protect the Digital ID:

known location so that you —,

can copy ar backup it.

Confirm the password:

°

REEWAINMAE FZE A Insert your created E-signature to the signature field

(i)

BECRKTENEFERE  WEHE 'Continue’

Sign with a Digital ID X

Choose the Digital ID that you want to use for signing:

Chan Tai-man (Digital ID file) View Details
Issued by: Chan Tai-man, Expires: 2025.09.10

@ ( Configure New Digital ID ) ( Cancel )
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Design your personal signature (in Text/Draw/Image format) and default other relevant
settings

Sign as "Chan Tai-man” X

Appearance = Standard Text v

Chan Digitally signed

by Chan Tai-man
Date: 2020.09.10

Tail-man ;1355 soz00

View Certificate Details

Review document content that may affect signing

Customize the Signature Appearance X

B g @ O

Text Draw Image None

Click here to Draw

Include Text Text Direction
OnName [ODistinguished Name Aute ==
Cpate [Jadobe Acrobat Version .

Digits format
OLogo OLocation

[JReason (iabels DPEEFED M

Preset name Cancel Save

(i) RETHE WARAZBRILRE ‘Sign' DUNARNEFZZEZBA
After creating your E-signature, input your password and click ‘Sign’ button to insert your
E-signature to the field.

Sign as "Chan Tai-man”™ X

Appearance Created 2020.09.10 11:32:54 +08... v

View Certificate Details %/\" @

: iani 95 / Signature of Candidate
Review document content that may affect signing -
i e
> / {1

i1 Save
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Method 2: Upload your personal signature image
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Click the image icon to insert your personal signature image

™
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FEEE [ Signature of Candidate

{#7F Save

HHY /Date

2.
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Browse and select your personal signature image file, then click ‘OK’ button. Your signature

image will be displayed in the box.

Select Image X

File: |n Capt/2020-09-10_113344 2.png Browse...
Clear Image
0K Cancel
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Ghan

EEEE Signﬂ‘ml"e of Candidate

HH / Date

A7 Save
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Step 5: Save the electronic form Backto Page
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At last, candidates should press ‘Save’ button to validate and save the form. They should follow
their school’s instructions to return the completed and signed electronic form (PDF file) to their

schools by a deadline in order to complete the following registration process.

Ghan,

EEEE Signa‘ml"e of Candidate

HHY /Date
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Step 6: Upload the electronic form ——
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SEO should upload the electronic form of the individual candidates to the Registration System

(Search the candidate’s registration record - Subject > Click ~® next to the selected Physical

Education subject > Browse and upload the correct PDF file).

Upload Supplementary Information and Health Declaration Ferm for Physical Education

Step 1: Download form
Step 2: Upload the completed form to the System

+ Browse ‘ E Form @ 2021.pdf

Selected Category A Subjects
“ Paper/Module - Mote The file should be saved in JPEG/JPG/PDF/ZIP/RAR format and the file size should not exceed
2MB.
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School Examination Officers (SEOs) are required to upload the completed electronic forms (PDF
files) of the candidates concerned to the Registration System and submit the entries to the
School Principal for endorsement by the registration deadline (i.e. 19 October 2020).
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After collecting the electronic forms (PDF files) of all the candidates registering for Physical
Education during the September Registration period, the Authority will coordinate to update the
choice of physical activities to the Registration System. As such, the copy of ‘Candidate Entry
Information Checklist (CEIC)" that the candidates will receive from their schools during the
September Registration will show the selected subject (Physical Education), but not including
their choice of physical activities. Schools are advised to download and distribute the updated
CEICs to the candidates concerned for checking and record during the Late Entry/Subject
Amendment period.

(3) EFBEAERN 2020 F 12 A7 HEEWEERSES= (BE%E: ) BFREER -
Applications for amendments to the physical activity for Physical Education Paper 3 (Practical
Examination) will not be accepted after 7 December 2020.




