HONG KONG DIPLOMA OF SECONDARY EDUCATION

Phone: 3628 8070
Ref: AD/7S
15 March 2016

To: Principals of HKDSE Participating Schools

Dear Principal,
Nomination of Teachers to Serve as Moderation Committees Members and SBA Personnel

Every year, moderation committees are set up for the development of question papers for the public
examinations. Members of the moderation committees include university professors, secondary
school teachers, subject specialists and curriculum officers. We have been approaching schools
periodically to seek nominations for vacancies on our moderation committees. This year, we are
requesting your help again in the nomination of suitable teachers for appointment as
setters/moderators/assessors/proofreaders of question papers in the Hong Kong Diploma of Secondary
Education Examination (HKDSE), for the 2017 examination and beyond.

For subjects with a School-based Assessment (SBA) component, including the four subjects which
will start to implement SBA at Secondary 4 in the 2016-2017 school year (hamely Chinese Literature,
Health Management and Social Care, Literature in English, and Technology and Living), we would
also like to invite your nomination of suitable subject teachers for appointment as SBA personnel to
support the implementation of SBA at schools.

The duties and responsibilities of moderation committee members and SBA personnel are set out in
Sections I and Il of Annex 1.

Eligibility criteria

We are seeking in-service teachers (including recently retired teachers) who

e have kept up-to-date in their subject area so that they are aware of current thinking and are able to
contribute to the process of examination paper development or the administration of SBA;

e are experienced and innovative in teaching/setting questions/conducting the SBA, capable of
teaching independently and interested in trying out new ways of doing things;

e are experienced in having significant professional responsibilities (e.g. as a panel chairperson);
and

o are willing and able to speak out at meetings.
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In terms of experience, any teacher nominated

e for Moderation Committees, must have recently taught HKDSE or former HKALE examination
classes (i.e. S4 — S7) for at least four years, and should preferably have served as a marker or oral
examiner for the Authority in recent years;

e for SBA personnel, must have recent experience in conducting SBA in related subjects in HKDSE
examination classes (i.e. S4 — S6).

Prohibitions and security requirements

As the moderation committees’ work is secret in nature, nominated teachers, if invited to serve on
moderation committees, must meet certain declaration and security requirements, as shown in
Sections Il and IV of Annex 1. SBA personnel must also meet the necessary declaration
requirements as stated in Annex 1.

Sample questions

For most subjects, nominees for moderation committee members are required to submit sample
questions (see Annex 2 for specific requirements of individual subjects) together with a copy of the
completed Nomination Form (Annex 3). These gquestions should be original. Please note that they will
be used for selection purposes only and not in live examinations.

Bank of moderation committee members/SBA personnel

Selection will be made on the basis of the above criteria and the quality of the sample questions
submitted, if applicable. Short-listed teachers may be informally interviewed during the selection
process. It is the Authority’s intention to establish a pool of suitably qualified persons who can be
appointed in subsequent years as the need arises.

Deadline

Due to the importance of producing quality examination papers and ensuring proper conduct of the
SBA, we would like to recruit teachers who can actively contribute in these areas. For this reason it is
hoped that you will discuss this matter with suitable staff members with a view to making
nominations. Please return the completed nomination form(s) together with the sample questions (if
applicable) to the Assessment Development Division, Hong Kong Examinations and Assessment
Authority (address: 13/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong) on or
before 9 May 2016. A ‘Return Envelope Cover’ (Annex 4) is attached for your use.

Nominees who are short-listed will be contacted individually by our Managers - Assessment
Development when vacancies arise. Those who do not receive our notification after 30 September
2016 may consider themselves not to have been selected for the 2017 examination.

If you have any queries, please contact Ms Maria Fung at 3628 8070 during office hours.

Yours faithfully,

e

Wan Tak-wing
General Manager — Assessment Development Division
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Annex 1

Information Sheet for Moderation Committees Members/SBA Personnel

. Duties and responsibilities of moderation committee members

1.

Setters

to attend a presetting meeting;

to prepare for moderation a draft examination question paper together with a draft
marking scheme;

to attend moderation meetings if required;

to amend and redraft the question paper and marking scheme as directed by the
moderation committee; and

in certain subjects, to provide assistance in the preparation of tape recordings,
photographs, etc. or to try out the tasks in certain practical papers/questions to test their
feasibility.

Moderators

to ensure that the coverage of the question paper is appropriate and consistent with the
curriculum and assessment framework;

to ensure that the paper as a whole is of an appropriate standard and provides a fair test
for candidates;

to ensure that the time allocated to each question in respect of the whole paper is adequate
and fair;

to ensure that the question paper contains no ambiguity and the wording of each question
is precise, definite and easily understandable;

to ensure that the marking scheme is sufficiently flexible and detailed;

to ensure that the rubric for the question paper is correct; and

to ensure that there are no spelling mistakes or other errors in the question paper.

ASSessors

to work through the entire question paper to ensure that the questions are workable and
free of any errors.

Proofreaders

to proofread the entire question paper to ensure that it is free of errors or ambiguities.

1. Duties and responsibilities of SBA personnel

1.

District Coordinators

to liaise with School Coordinators and oversee the implementation of SBA in an assigned
group of schools;

to conduct meetings with School Coordinators/teachers involved in his/her group as
necessary, pass on information about SBA to teachers and discuss difficulties and receive
comments/feedback from teachers;

to report to the SBA Supervisor any difficulties or irregularities in the implementation of
SBA in the schools in his/her group and recommend any necessary action;

to provide guidance and support to teachers in the implementation of SBA in schools and
ensure adherence to the guidelines;

to help teachers in the schools in his/her group to establish as far as possible a uniform
standard in assessment;

to assist the SBA Supervisor in matters concerning the operation of SBA,

to inspect samples of students’ work and relevant assessment records provided by
teachers in his/her group and provide feedback to teachers on the standards of marking
and students’ work in his/her group; and

to complete a report concerning each of the schools in his/her group at the end of the
school year.

Assessors (for Liberal Studies, Design and Applied Technology, and Visual Arts only in 2017

HKDSE)

to review samples of students’ SBA work in the moderation process.
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Prohibitions

Persons serving on moderation committees:

1.

They and their spouse must not
- have any teaching duties in a tutorial school.
- be involved in the management of a tutorial school.

They, their immediate family members, and persons who are residing in their home must not

- have any direct or indirect interest in the ownership of a tutorial school or a publishing
company (textbooks/reference books).

- be directors of a tutorial school or a publishing company (textbooks/reference books).

They, their spouse and children, and persons who are residing in their home must not be
teaching the subject (including private tuition) to students at either Secondary 5 or Secondary
6 level who will take the subject in the relevant Hong Kong Diploma of Secondary Education
Examination.

They, their immediate family members, and persons who are residing in their home and with
whom they have close personal ties must not be taking the subject in the relevant Hong Kong
Diploma of Secondary Education Examination.

They must not be the author/publisher of books which have either been published or are being
prepared for publication in connection with the subject/paper of the relevant Hong Kong
Diploma of Secondary Education Examination.

They must not be involved in tutorial school work within one year after the relevant Hong
Kong Diploma of Secondary Education Examination.

They must not be involved in the publishing of relevant examination reference books or text
books within one year after the relevant Hong Kong Diploma of Secondary Education
Examination.

Persons serving as SBA personnel:

1.

They and their spouse must not
- have any teaching duties in a tutorial school.
- be involved in the management of a tutorial school.

They, their immediate family members, and persons who are residing in their home must not

- have any direct or indirect interest in the ownership of a tutorial school or a publishing
company (textbooks/reference books).

- be directors of a tutorial school or a publishing company (textbooks/reference books).

They must not be the author/publisher of books which have either been published or are being
prepared for publication in connection with the subject/paper of the relevant Hong Kong
Diploma of Secondary Education Examination.

Security requirements

1.

Moderation committee members and SBA personnel must take all necessary measures to
ensure the security and confidentiality of the examination paper and SBA scores and
assessment records they are working on.

Moderation committee members and SBA personnel must not disclose their appointment to
any unauthorised person.



Failure to preserve the secrecy of all information and examination materials/documents
classified as confidential will be a contravention of Section 15 of the Hong Kong
Examinations and Assessment Authority Ordinance (six months’ imprisonment and
$10,000 fine upon conviction).



Annex 2

Sample Questions from Moderation Committee Nominees for HKDSE Examination

Moderation Committee nominees for the following subjects in the HKDSE are requested to submit sample questions
together with their nomination forms. For each subject, nominees may submit sample questions for one or more

papers, unless it is specifically stated that sample questions for all papers are required.

Subject

Question type

No. required

Language
version

Marking scheme/
answer key required?
(YorN)

Biology

Paper 1:

1. M.C. question on compulsory part
of the curriculum for Section A

2. Structured question (10 - 12
marks) on compulsory part of the
curriculum for Section B with
short sub-parts related to a
context/scenario/focus

3. Essay question on compulsory
part of the curriculum which
requires integration of knowledge
and presentation skills (10 - 12
marks) for Section B

Paper 2:

4. Structured question (20 marks)
with short sub-parts on one of the
4 elective topics of the curriculum

EorC

Business,
Financial Studies

Accounting

and

Paper 1:
1. M. C. question

2. Short question on business
environment, introduction  to
management, introduction  to
accounting OR basics of personal
financial management

2 for Part 1 and
1 for Part 2

Paper 2:

3. Structural question on financial
accounting OR cost accounting

financial
resources
marketing

4. Case study on
management, human
management  OR
management

1 for either one of
the two types

EorC

Chemistry

Structured question (10-12 marks)

EorC

o [ R 52
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Marking scheme/

Subject Question type No. required | L-8N9Ua%e | angwer key required?
version (Y or N)
HHEIEESC AE— BRERE
“Bhf—%y 500-1000 = - fff N2/ GERE o BRHW S Y
AR Be B A RE T
HEC BIESE v
BH T (2 FEkR)
AE= RIEREGEREFZ
HREEE R SChe—173(%9 2000-3000 =) - &7 B ~ ZRED -
FRERRT 722 /B R - 25 R B R AR A TR R Y
FYMVERE T R =Rk (BER ) - HE ZE
ST RINE - St B R ES—E -
MBI N
LIEE M = - AR EM R
S AE—  XERIE
NEFFEEH v
HoE EEN
B H—E (WHREREDE ) A GEEREGRIMEm
Design and Applied Technology  [Long question for Paper 1, 2A-2E 1 EorC Y
Economics Paper 1:
1. M.C. question 6
Paper 2:
2. Section A gquestion 1 EorC Y
3. Section B question 1
4. Section C question 1
English Language Paper 1A: 1 passage
Reading passage and items of a variety . Y
. 20 items
of item-types
Ethics and Religious Studies Essay question One question for
the particular
module that the EorC Y
potential setter
wants to join
Geography Paper 1:
1. M.C. question 3
2. Data/Skill-based/Structured
question carrying sub-parts 1
(18 marks)
3. Short essay question (12 marks) 1 EorC Y
Paper 2:
4. Data/Skill-based/Structured 1
question carrying sub-parts
(18 marks)
5. Short essay question (12 marks) 1




Marking scheme/
Subject Question type No. required | L-8N9Ua%e | angwer key required?
version (Y or N)
Health Management and Social |Paper 1 : Section B (16 marks)
Care 1. Data-response question — with 1
sub-questions developed from
HMSC-related data in the form of
charts, tables, extract from
newspaper/journal etc
Paper 2 : Section A (6 marks)
2. Scenario—pased question — with 1 EorC v
sub-questions developed from a
HMSC Scenario
Paper 2 : Section B (18 marks)
3. lIssue-based question — with
sub-questions  developed from 1
authentic  health/social care
issue(s)
History 1. Data-based question 2
EorC Y
2. [Essay-type question 2
Information and Communication |- Conventional question (Paper 1 or 2) 1 EorC v
Technology 2. M.C. question 3
Integrated Science Structured question (10-12 marks) At least one EorC Y
Liberal Studies 1. Data-response  question  with
different types of data used (e.g. 2
texts, charts, tables and cartoons)
and the full set of data source EorC Y
2. Extended-response question and 1
the full set of data source
Literature in English Sample questions not required
Mathematics Compulsory Part 1. Elementary question (Section
A(1), Paper 1)
2. Harder question (Section A(2), Al least one for EorC Y
each type
Paper 1)
3. Long question (Section B, Paper 1)
Mathematics Extended Part Questions from either module: 1
1. Short question (Section A) EorC Y
2. Long question (Section B) 1
Music Paper 1:
1. Western Classical Music
Section A
( _ ) _ At Ieas;]t two for EorC v
2. Chinese Instrumental  Music, each type
Cantonese Operatic Music, and
Popular Music (Section B)
Physical Education 1. M.C. question (Paper 1A) 5
2. Short question (Paper 1B) 2 EorC Y
3. Long question (Paper 2) 1




Marking scheme/

Subject Question type No. required | L-8N9Ua%e | angwer key required?
version (Y or N)
Physics 1. Structured question (Paper 1 At least one
Section B) EorC v
2. Structured question (Paper 2) At least one
Technology and Living Questions from either strand:
Paper 1:
Design question (15 marks) 1 EorC Y
Paper 2:
Essay question (15 marks) 1
Tourism and Hospitality Studies  |Paper 1:
1. Section A- M.C. question 5
2. Section B - Data-based question EorC Y
Paper 2:
3. Essay-type question 2
Visual Arts Paper 1:
1. gtilcttllcolzn,? Art Appreciation and At least one EorC v
2. Section B: Visual Arts Marking
Paper 2:
3. aSr?gtlc(:)rr;tﬁ:isernemgn Appreciation At least one EorC v

4. Section B: Design
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Hong Kong Diploma of Secondary Education Examination

FEZREZE RANZEBABRERLRE

Nomination Form for Moderation Committee Members / SBA Personnel

(FFRHTIL 75 LR T A BN ©)

(Please make copies of this form for distribution to relevant teachers in your school.)

B (HREAR)
Section A (To be completed by the Principal)

1. EREAEEE (in Chinese)

Name of Nominee: (in English)

2. (EHERATHE
Name of School:

3. bt
Address of School:

4. BTG
Tel. No. of School: (1) 2

5. JEREAFAN S B E

Contact email of the nominee:

6. EREMUSENEE (FYHARE  WHEEEAR (AR &R )
Post for which the teacher is being nominated (please specify subject and attach
sample questions (see Annex 2), if applicable):

#1 8 Subject :

BEFE Post * |:| AEESEREEZEESTZEE Member of Moderation Committee for
developing question papers in Public Examinations

[ ] BaAFEZEHA S SBA Personnel

* 2% 77 8 B 47 11 v F Please tick as appropriate

BREHE

Signature of Principal:

EEE E1 5
School
Seal

H #A
Date:




OB (HEEENETRAR)
Section B (to be completed by the teacher being nominated)

7. B

Academic Qualifications:

K2/ Bz
University / College

B / #E
Country

B /
Degree / Diploma

TR
Year
obtained

FERE

HfttRB

Major Subjects | Other Subjects

8. T EMMEILA R H AV
Most recent full-time teaching experience in the subject(s) concerned:

9. RITLHE BRI E RS TN S

Most recent marking experience with the HKEAA:

Total No. of Years of
Teaching Experience:

EB 2=
B Year #{8 Level
School & = Subjects thm | pE | fx | ht
From To S4 S5 S6 S7
1)
2015 | 2016
(2
2014 | 2015 @
(2
2013 | 2014 @
2
2012 | 2013 @)
2
(1)
2011 | 2012
2
2010 | 2011 @
2
2009 | 2010 @
2
HAB AT

F5B

Year

B2E

Level

#B8
Subject

&5l
Paper

BEEX

Language Version




10.

11.

12.

13.

14.

A RH 2 B R 5 5 KBTI R e A% 38 e AR (BLFE R A S AZ) HY HoAth 48

Other assessment development experience (including SBA) with the HKEAA:

BN ESEER EE?

Are you a Panel Chairperson? O = VYes O % No
FHEEm TR, » FHEE If yes, please state:

a) FIEHAHE

Name of Panel:

b) HEEFE

No. of Years as Panel Chairperson:

BARES A=

Other major responsibilities held within the school:

A2 A BRI % R R TEREERE

Relevant experience with the Curriculum Development Institute, Education Bureau:

HAth 77 [58 4% B

Other relevant experience:




AANFHE LACERIERM - MaEEEAR (OREL) hAAWNEA] - KAFBRITREAEAN
/Aéﬁ%ﬂﬁﬁﬁ%\ﬁ%ﬂ%ﬁﬁaﬁﬁhﬁﬁﬁ$%AEMI¢ AR NAE SRR
[EE T H AT~ A R RE A N E BRIV E -

| certify that the information stated above is correct and that the sample questions (if
required) are my original work. | accept the nomination from my school to serve on the
moderation committee(s) for developing questions in public examinations or as SBA
personnel of the Hong Kong Examinations and Assessment Authority. | hereby
acknowledge and consent to the provisions and handling of my personal data herein stated
below.

%%@Aﬁﬂ%%
LA EARR - TEERARTRE (B) MR T E AR
BBk -

o FLLMHIAZR > AREREEMSHEABR R T A Eet ik Rl i - /Rl s A R &k
LT HAA L - BIEEEH RS RIS - DIk R B AR R AL -

o MIESIEHFEMRIRL - WERVHEITEFNCIRMAVER  LAFPERASS -

o AFRGREERLHEIEANERA SR =4 - REARAEEEBAREREZEFEH
— BRI - SRR BN G R FT A B R R R R R B R B TR R S

o MR (EAER (R RE1) - EREABETER & /| SEAAEHFTENEAE
e R ERISEEAE R > 57 (EAER (R FRE1) R R &R Z KR
[epo@hkeaa.edu.hk] - % (EAEHRE (FLRR) FRBI) HIFRFK - A A RSB TECE
F LA R A B A R B Y 20K

PERSONAL INFORMATION COLLECTION STATEMENT

e The personal data of the nominees will be kept confidential and will be used by the Hong
Kong Examinations and Assessment Authority (the Authority) for assessing the suitability
of nominees for appointment.

e The personal data collected will be provided to the Assessment Development Division of
the Authority in connection with the purpose mentioned above. They may also be provided
to third parties, including professional assessment service providers, to facilitate the
selection of the nominees for appointment.

e Nominees are required to promptly notify the Authority if there are any changes to the
information provided after the nomination.

e Itis our policy to retain the personal data of the nominees for future reference for a period
of no longer than 3 years. Thereafter, the nomination, together with all materials attached,
will be disposed of unless there is a subsisting reason that obliges the Authority to retain
the personal data for a longer period.

e Under the Personal Data (Privacy) Ordinance, the nominees may request access to, and /
or correction of their personal data held by the Authority. If they wish to do so, they can
make the relevant data access request in accordance with the Personal Data (Privacy)
Ordinance in writing [epo@hkeaa.edu.hk]. In accordance with the terms of the Ordinance,
the Authority has the right to charge a reasonable fee for the processing of any data
access request.

R R A% E H 54

Signature of Nominee: Date:

LKL » GFEEFERERN (HES) 72016 £ 5 A 9 HE 2 GTASIER X [0] & 8 )& (7 #2778
130 BB L0 13 & EZFHREFTFIZ 7717 % A -

Please return the completed form together with sample questions (if required) to the Assessment Development
Division, Hong Kong Examinations and Assessment Authority, 13/F., Southorn Centre, 130 Hennessy Road,
Wan Chai, Hong Kong via your school principal on or before 9 May 2016.




Annex 4

To: Assistant General Manager
Assessment Development Division
Hong Kong Examinations and Assessment Authority
13/F, Southorn Centre
130 Hennessy Road, Wan Chai, Hong Kong

2 BAEEFIEsE 130 s 13 14
HAETEGHZ R XS
BBHAR AR

Please paste this “Return Envelope Cover” on the top of your packet and return it to HKEAA.
ettt “EIEMEEE A REE SR E o EFERRE
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