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HONG KONG DIPLOMA OF SECONDARY EDUCATION

Ref.: DSE/CR 3/2019
15 October 2018

Hong Kong Diploma of Secondary Education Examination
Examination Circular No. (3) 2018/2019
Collection of 2018 Examination Certificates

1. School principals are requested to send a member of staff to collect the 2018 Hong Kong Diploma of
Secondary Education Examination certificates for their candidates from the Authority’s Southorn
Centre office (Address: 12/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong) during
office hours (Monday to Friday: 8:30 am - 5:30 pm) between 22 and 26 October 2018, bringing the
attached collection slip duly completed.

2. The certificates are arranged in Candidates’ Reference Number order. Candidates who were absent
from all subjects or whose results in all subjects are ‘Unclassified’/‘Unattained’/‘Ungraded’ will not
be given a certificate.

3. To facilitate schools in recording the distribution of certificates to candidates, the Authority will
provide each school with a computer-print document (Specimen 1), which lists the particulars of the
candidates in Reference Number order. The document will be distributed to schools together with
the certificates. Candidates should fill out the serial numbers of their certificates on the document
and sign on the appropriate space to acknowledge receipt. This document is to be kept by the
school and it does not need to be returned to the Authority.

4. School principals are requested to distribute the certificates to their candidates as soon as possible
and advise them to check their personal data (such as Chinese/English name and identification
document number) on the certificates. Should amendments be necessary, candidates should
complete the amendment request form (Specimen 2) and return it together with the certificate to the
Authority's Southorn Centre office as soon as possible. Candidates may request amendments
through an authorised person who should submit a photocopy of the candidate’s identification
document. Amendment of personal data on the certificate will be made by the Authority free of
charge if the request is received on or before 31 December 2018. For requests made between 1
January 2019 and 31 March 2019, a fee of HK$248 will be charged. No amendment of personal
data on the certificate will be accepted after 31 March 2019.

5. If a candidate loses his/her certificate or wishes to amend his/her personal data after 31 March 2019,
he/she may apply for a Statement of Results from the Authority. The current fee for the issue of a
Statement of Results is HK$490 per copy.

6. School principals are required to return all unclaimed 2018 certificates to the Authority at the time
when certificates for the next Examination (i.e. 2019 Examination) are collected.

7. In case of enquiries, please contact Ms Queenie Chan (Tel. No. 3628 8911).

MARGARET HUI (MS)
General Manager, School Examinations and Assessment Division

To: Principals of Participating Schools
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To: Manager, School Examinations & Assessment Division, HKEAA
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HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION 2018
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Please allow the bearer, Mr / Mrs / Ms to collect for my

school the following documents:

2018 F /A FERFEHEF
certificates for the 2018 Hong Kong Diploma of Secondary Education Examination

Signature of Principal:
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Office Hours : Monday to Friday: 8:30 am — 5:30 pm
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Address : 12/F, Southorn Centre, 130 Hennessy Road, Wan Chai, Hong Kong
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SCHOOL CODE: 30999

SCHOOL MAME: ABC College

REF. CAND NO.
6401 160208
6402 160 421
6403 16597
HA04 150G 38
6A0S 1552
6AOG 12297
BAOT 16720
BAOR 12764
BA0S 12066
6AIL0 1659
6All 15523
6412 18213
6413 16423
BAL4 160 382
6A15 1eH 355
6AL6 1697 3
6417 16234
6A18 16003
6AL19 16463
6A20 16770
6AZl 18132
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BAZ24 16IC 14
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Acknowledgement of Receipt of Certificates

CERTIFICATE SERIAL NO. SIGNATURE
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To: Manager, School Examinations and Assessment Division

Hong Kong Examinations and Assessment Authority B KX —
12/F, Southorn Centre SPECIMEN 2
130 Hennessy Road, Wan Chai

Hong Kong

Hong Kong Diploma of Secondary Education Examination 2018
Request for Amendment of Personal Data on the Certificate
(Amendment requests will NOT be accepted after 31 March 2019)

1. | found the following error(s) in respect of my personal particulars on the 2018 HKDSE certificate:
(Please ‘\' as appropriate)

|:| Name in English D Identification Document No.

|:| Name in Chinese

Points to Note

(1)  The original certificate must be returned.

(2)  Applicants are required to produce their identification document for inspection. If the application is submitted through an authorised
person, a copy of the applicant's identification document should be produced for verification against the data listed below.

(3) Amendment of personal data on the certificate will be made by the Authority free of charge if the request is received on or before 31
December 2018. For requests made between 1 January 2019 and 31 March 2019, a fee of $248 will be charged. No amendment of
personal data on the certificate will be accepted after 31 March 2019.

2. lenclose my original certificate. Please make the following amendment(s) :

Error Detected Correct Information (in BLOCK Letters)
Name in English
Name in Chinese
Identification Document No.
Address: Signature:
Name

(in BLOCK letters)

Tel. No.:

Date : Candidate No. :

For office use
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HONG KONG EXAMINATIONS AND ASSESSMENT AUTHORITY

HKDSE 2018 — Amendment of personal data on the certificate

DSE

The applicant will be notified of the date for the collection of the amended certificate
around 16 January 2019 or two weeks after the submission of the form.

PLU 9814
2018CatificateAmendmentForm





