The Hong Kong Examinations and Assessment Authority (HKEAA) is an independent and
not-for-profit statutory body. Its main role is to conduct the Hong Kong Diploma of Secondary
Education Examination (HKDSE). It also administers other assessment projects and examinations
leading to academic, professional or practical qualifications on behalf of international examining
bodies and local professional bodies. Applications are now invited for the following post:

Head of Internal Audit (Ref: 1AU/05/614)

Roles: The Head of Internal Audit is responsible for managing the internal audit function including
areas of corporate governance, risk management and process improvement. S/he is to provide
independent assurance that the governance, internal control and risk management processes of the
Authority are running effectively. Advising the Authority on the management of risk including the
design, implementation and operation of systems of internal control and promote risk and control
concepts is part of the role. S/he is required to enhance the efficiency and effectiveness of risk and
control management by identifying opportunities to save on costs and avoidance of operational
losses.

Major Responsibilities:

(@) Identify and prioritize potential risk areas the Authority will be facing in both short-term and
long-term, develop and propose the 3-year internal audit plan to the Audit Committee;

(b) Oversee the planning and execution of risk-and-effectiveness-based audits and routine audits
as well as manage co-sourced audits;

(c) Follow up the implementation status of audit recommendations for internal audits to ensure
audit suggestions are compiled and adopted in different divisions to prevent/correct risk areas;

(d) Perform risk assessment by analysing and identifying current risk areas and anticipating
potential risk areas that are affecting the Authority;

(e) Maintain the risk register, gather necessary information from different divisions to update the
risk management system and risk inventories and alert management/division with the
potential risk identified;

() Evaluate the Authority’s measures and capability of handling risks, develop measures,
instruments and processes to enhance the risk management process of the Authority;

(g) Generate and apply preventive and corrective measures to ensure risk management
procedures are improved and enhanced and keep track, review and update the process of
implementation;

() Oversee and monitor the 1ISO 9001 annual internal and external audit exercises; and

(i) Design, maintain and conduct the internal control self-assessment on a regular basis, present
the Audit Committee with report findings, alert the management with potential internal
control risk and provide them with professional advice & recommendations.

Requirements:

(@) A recognized university degree in Accounting, Finance, Business Administration or related
discipline, a higher degree in the related area is preferable;

(b) Professional qualification in accounting or internal auditing or risk management is required,
e.g. qualified accountant, Certified Internal Auditor;

(c) Substantial experience in internal auditing and risk management, at least 8 years of which
should be at a managerial level in a sizeable organisation or public sector;

(d) Conversant with international best practices in internal auditing and risk management;

(e) Strong analytical thinking, with knowledge and experience in benchmarking analysis, able to
draw good insight and recommendations from results;

()  Good understanding of 1SO standards, preferably with relevant qualification;

(9) Excellent communication, presentation and interpersonal skills; and

(h) Proficiency in both written and spoken English and Chinese.



Employment Terms: The remuneration package will be commensurate with qualifications and
experience. Appointment will be on a fixed-term contract with contract-end-gratuity, MPF
benefits, medical and dental care. Future employment may be offered on renewable contracts
subject to performance and staffing needs.

Date for Application Review: 24 July 2020
Applications would be considered until the post is filled.

Application forms can be obtained from the HKEAA office on 13/F., Southorn Centre, 130
Hennessy Road, Wan Chai, Hong Kong or downloaded from the HKEAA website
(www.hkeaa.edu.hk/tc/Career/general.html). The completed application form with a detailed CV
should be returned under confidential cover to the General Manager — Human Resources and
Administration at the above address. Applicants not notified within 12 weeks from the application
review date should consider their applications unsuccessful.

The HKEAA is an equal opportunities employer and welcomes applications from all qualified
candidates. Information provided relating to employment will be kept confidential and used only
for processing applications. For details, please refer to the Policy Statement on Equal
Opportunities and the Personal Information Collection Statement on the HKEAA website
(www.hkeaa.edu.hk).
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